
ROOFING INSPECTION, MAINTENANCE AND REPAIR SERVICES PIGGYBACK 

AGREEMENT NO. 12363 

BETWEEN  

CITY OF POMPANO BEACH, FLORIDA  

AND  

ADVANCED ROOFING, INC. 

 

 
 THIS AGREEMENT is made and entered into this ______ day of _____________, 
20___, ("Effective Date") by and between:  
 
 

CITY OF POMPANO BEACH, a municipal corporation organized and 
existing under the laws of the State of Florida, having its principal office 
at 100 W. Atlantic Blvd., Pompano Beach, Florida 33060, referred to here 
as "City." 

 
and 

 
ADVANCED ROOFING, INC., a Florida corporation, having its office and 
place of business at 1950 NW 22nd St, Fort Lauderdale, FL 33311, referred to 
here as "Contractor". 
 
 

City and Contractor may also be referred to individually as a “Party” and collectively as the 
“Parties.” 
 

W I TN E S S E T H: 
 
 
 WHEREAS, the City’s Building Maintenance Department wishes to enter into this 
Agreement for Roofing Inspection, Maintenance and Repair Services (hereinafter “Agreement”); 
and  
 

WHEREAS, Section 32.41(C) of the City Code provides authority for the City Manager 
to piggyback City purchase of goods and services with state or local public contracts within certain 
codified guidelines, which guidelines have been met; and 

 
WHEREAS, the parties wish to incorporate the terms and conditions of the solicitation 

RPW22137MM and contractual arrangement RPW22137MM-A between the City of Cape Coral 
(“Cape Coral”) and Contractor, a copy of which is attached hereto and incorporated herein as 
Exhibit “A,” and adopted in its entirety by City and Contractor (hereinafter “Contract 
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RPW22137MM-A”), together with and including contract renewals, amendments and change 
orders to the extent applicable; and 

 
WHEREAS, the City Manager has determined that piggybacking with Contract 

RPW22137MM-A is necessary for Roofing Inspection, Maintenance and Repair Services, and is 
the most economically advantageous way to procure these necessary materials, products, and/or 
services in a timely and efficient manner. 

 
 NOW THEREFORE, in consideration of the mutual covenants set forth in this Agreement 
and other good and valuable consideration, the receipt and sufficiency of which is acknowledged, 
the parties agree as follows:  
 
 1. RECITATIONS.  The foregoing “WHEREAS” clauses are adopted and incorporated 
in this Agreement. 
 
 2. TERM.  This Agreement shall commence on the Effective Date and unless it is 
cancelled sooner upon thirty (30) days written notice and pursuant to the same terms and conditions 
as set forth in Article 5 of Contract RPW22137MM-A, shall be of a two-year term. This Agreement 
may be extended for two (2) additional one-year periods with City commission approval, upon 
request of City and with written agreement by Cape Coral and Contractor, provided the contract 
with Cape Coral is still in effect as of the time of renewal.  The Contractor has no right to or vested 
interest in any renewal term and will be evaluated on its performance under this Agreement prior 
to the expiration of the then current term or renewal period.  
 
 3. Roofing Inspection, Maintenance and Repair Services. The Contractor agrees to 
provide Roofing Inspection, Maintenance and Repair Services. Contract RPW22137MM-A is 
incorporated into this Agreement for all purposes, except as may be stated below.   
 
The following provisions are included as supplementary to and amending the Agreement: 
 

A. City shall pay Contractor no more than the unit prices set forth in the 
Agreement and in accordance with the provisions of the Agreement in the total amount not to 
exceed one hundred fifty thousand dollars ($150,000.00) per fiscal year this Agreement is in place.  
If the City requires services not covered by unit prices already made a part of the Contract 
RPW22137MM-A, by and through a separate agreement, the Contractor shall submit a detailed 
written proposal to the authorized City representative before providing any such services. 
 
  B. If permits are required as part of the Roofing Inspection, Maintenance and 
Repair Services, Contractor shall submit complete and accurate permit applications to all 
applicable permitting agencies within five (5) business days of receiving all documents from City 
necessary to file such permit applications. The City’s Building Maintenance Department shall pay 
all permit and related fees directly to the permitting agencies, including any permit fees charged 
by the City. 
 
  C. City of Pompano Beach shall be deemed substituted for Cape Coral with 
regard to any and all provisions of the Contract RPW22137MM-A, including, for example and 
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without limitation, with regard to bond requirements, insurance, indemnification, licensing, 
termination, default, and ownership of documents, including the additional provisions in sections 
D, E, and F, below.  All recitals, representations and warranties of Contractor made in the Contract 
RPW22137MM-A, are restated as if fully set forth herein, made for the benefit of City, and 
incorporated herein. 
 

D. Prior to the execution of this Agreement, Contractor shall furnish City with 
a certificate of insurance in a form acceptable to City in accordance with Exhibit “B,” Insurance 
Requirements. Contractor shall not commence work unless and until the requirements for 
insurance have been fully met by Contractor and appropriate evidence, in the City’s sole discretion, 
has been provided to and approved by the City.  
 
  E. Contractor shall indemnify, defend, save and hold harmless City, its 
officials, officers, employees and agents, from and against all claims, suits, actions, damages, 
causes, or action or judgments arising out of the terms of this Agreement for any personal injury, 
loss of life, or damage to property sustained as a result of the performance or non-performance of 
services, from and against any orders, judgments, or decrees, which may be entered against City, 
its elected officials, officers, employees and agents; and from and against all costs, attorney’s fees, 
expenses, and other liabilities incurred in the defense of any such claim, suit, or action, and the 
investigation thereof.  Nothing in the award, resulting agreement, contract or purchase order shall 
be deemed to affect the rights, privileges, and immunities of the City as set forth in Florida Statute 
section 768.28.  The parties agree that one percent (1%) of the total compensation paid to 
Contractor for work under this Agreement shall constitute specific consideration to Contractor for 
the indemnification to be provided under this Agreement. Such indemnification does not serve as 
consent for either party to be sued by third parties. 
 
  4. PUBLIC RECORDS. 
 

A. The City of Pompano Beach is a public agency subject to Chapter 119, 
Florida Statutes.  The Contractor shall comply with Florida’s Public Records Law, as amended.  
Specifically, the Contractor shall:  

1. Keep and maintain public records required by the City in order to 
perform the service.   

 
2. Upon request from the City’s custodian of public records, provide 

the City with a copy of requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes 
or as otherwise provided by law. 
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3. Ensure that public records that are exempt or confidential and 
exempt from public records disclosure requirements are not disclosed except as authorized by law 
for the duration of the contract term and following completion of the contract if the Contractor 
does not transfer the records to the City.   

 
4. Upon completion of the contract, transfer, at no cost to the City, all 

public records in possession of the Contractor, or keep and maintain public records required by the 
City to perform the service.  If the Contractor transfers all public records to the City upon 
completion of the contract, the Contractor shall destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure requirements.  If the Contractor 
keeps and maintains public records upon completion of the contract, the Contractor shall meet all 
applicable requirements for retaining public records.  All records stored electronically must be 
provided to the City, upon request from the City’s custodian of public records in a format that is 
compatible with the information technology systems of the City. 
 

B. Failure of the Contractor to provide the above described public records to the 
City within a reasonable time may subject Contractor to penalties under 119.10, Florida Statutes, as 
amended. 
 

PUBLIC RECORDS CUSTODIAN 
 
IF THE CONTRACTOR HAS QUESTIONS REGARDING 
THE APPLICATION OF CHAPTER 119, FLORIDA 
STATUTES, TO THE CONTRACTOR’S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS 
CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT: 
   
CITY CLERK 
100 W. Atlantic Blvd., Suite 253 
Pompano Beach, Florida 33060 
(954) 786-4611 
RecordsCustodian@copbfl.com  

 
 5. ASSIGNMENT.  Neither party may assign its rights or obligations under this 
Agreement without the written consent of the other.  
  

mailto:RecordsCustodian@copbfl.com
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 6. NOTICE.  Notice shall be provided in writing by certified mail return receipt 
requested, electronic mail, or customarily used overnight transmission with proof of delivery, to 
the following parties, with mandatory copies, as provided below:  
 

 For City:  Gregory P. Harrison 
    City Manager 
    City of Pompano Beach  
    100 W. Atlantic Blvd 
    Pompano Beach, Florida 33060 
 
    George Buenaventura  
    Facilities Maintenance Operations Director 
    City of Pompano Beach 
    100 W. Atlantic Blvd 
    Pompano Beach, Florida 33060 
 
 Copy to:  Aymara R. Schmidt 
    Contract Manager  
    100 W Atlantic Blvd 
    Pompano Beach, Florida 33060 
  

 For Contractor:  Steve Schoen 
     Director of Government Services 
     1950 NW 22nd St 
     Fort Lauderdale, Florida 33311 
 

7. GOVERNING LAW AND VENUE; WAIVER OF TRIAL BY JURY.  The 
Agreement shall be governed by the laws of the State of Florida, both as to interpretation and 
performance.  The parties agree that proper venue for any suit at law or in equity attendant to this 
Agreement shall be instituted and maintained only in the 17th Judicial Circuit in Broward County, 
Florida and in the Federal Courts serving the Southern District of Florida.  BY ENTERING INTO 
THIS AGREEMENT, THE PARTIES EXPRESSLY WAIVE ANY RIGHTS EITHER PARTY 
MAY HAVE TO A TRIAL BY JURY OF ANY LITIGATION RELATED TO THIS 
AGREEMENT. 

 
8. NONEXCLUSIVITY.  No remedy herein conferred upon any party is intended to 

be exclusive of any other remedy, and each and every such remedy shall be cumulative and in 
addition to every other remedy given herein, now or hereafter existing at law or in equity or by 
statue or otherwise.  

 
9. INDEPENDENT CONTRACTOR.  Both City and Contractor agree that 

Contractor is an independent contractor and not a City employee.  City shall not be liable for any 
wages, salaries, debts, liabilities or other obligations for Contractor’s employees, agents or other 
representatives performing obligations of Contractor.  Except as otherwise provided, neither party 
is the agent of the other nor is authorized to act on behalf of the other in any matter.  
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10. COMPLIANCE WITH ALL LAWS.  In the conduct of its activities under this 
Agreement, Contractor shall comply with all applicable federal and state laws and regulations and 
all applicable county and city ordinances and regulations, including, but not limited to, compliance 
with the Americans with Disabilities Act.  Ignorance on Contractor’s part shall in no way relieve 
Contractor from this responsibility.  Contractor, at its sole expense, shall purchase all necessary 
licenses and permits required by the State of Florida, Broward County and the City.   
 
 11. ENTIRE AGREEMENT.  This Agreement sets forth the entire agreement 
between Contractor and City with respect to the subject matter of this Agreement.  This Agreement 
supersedes all prior and contemporaneous negotiations, understandings and agreements, written or 
oral, between the parties.  This Agreement may not be modified except by the parties’ mutual 
agreement set forth in writing and signed by the parties.  In the event of conflict between Contract 
RPW22137MM-A and this Agreement, the order of priority shall be: (1) the terms and conditions 
contained within this Agreement; and then (2) those contained in Contract RPW22137MM-A.   
 

13. COUNTERPARTS.  This Agreement may be executed in two or more 
counterparts, each of which shall be deemed an original, but all of which together shall constitute 
one and the same instrument.  
 
 14.  SCRUTINIZED COMPANIES.  
 
By execution of this Agreement, in accordance with the requirements of F.S. 287.135 and F.S. 
215.473, Contractor certifies that Contractor is not participating in a boycott of Israel. Contractor 
further certifies that Contractor is not on the Scrutinized Companies that Boycott Israel list, not on 
the Scrutinized Companies with Activities in Sudan List, and not on the Scrutinized Companies 
with Activities in   Iran Terrorism Sectors List, nor has Contractor been engaged in business 
operations in Syria. Subject to limited exceptions provided in state law, the City will not contract 
for the provision of goods or services with any scrutinized company referred to above. In 
accordance with Section 287.135, Florida Statutes as amended, a company is ineligible to, and 
may not, bid on, submit a proposal for, or enter into or renew a contract with any agency or local 
government entity for goods or services of: 
 

A. Any amount if, at the time of bidding on, submitting a proposal for, or entering 
into or renewing such contract, the company is on the Scrutinized Companies 
that Boycott Israel List, created pursuant to Section 215.4725, Florida Statutes, 
or is engaged in a boycott of Israel; or 

 
B. One million dollars ($1,000,000.00) or more if, at the time of bidding on, 

submitting a proposal for, or entering into or renewing such contract, the 
company: 

 
i. Is on the Scrutinized Companies with Activities in Sudan List of the 

Scrutinized Companies with Activities in Iran Terrorism Sectors List, 
created pursuant to Section 215.473, Florida Statutes; or 

 
ii. Is engaged in business operations in Syria. 



Roofing Inspection, Maintenance and Repair Services Piggyback Agreement No. 12363 
with Advanced Roofing, Inc. 

Page 7 of 10 

Submitting a false certification or being placed on a list created pursuant to Section 215.473, 
Florida Statutes relating to scrutinized active business operations in Iran after Contractor has 
submitted a certification, shall be deemed a material breach of contract. The City shall provide 
notice, in writing, to Contractor of the City’s determination concerning the false certification. 
Contractor shall have five (5) days from receipt of notice to refute the false certification allegation. 
If such false certification is discovered during the active contract term, Contractor shall have ninety 
(90) days following receipt of the notice to respond in writing and demonstrate that the 
determination of false certification was made in error. If Contractor does not demonstrate that the 
City's determination of false certification was made in error then the City shall have the right to 
terminate the contract and seek civil remedies pursuant to Section 287.135, Florida Statutes, as 
amended from time to time. 
 
 15. AFFIDAVIT OF COMPLIANCE WITH ANTI-HUMAN TRAFFICKING 
LAWS. 
 
In accordance with section 787.06 (13), Florida Statutes, the undersigned, on behalf of the entity 
listed below (“Entity”), hereby attests under penalty of perjury that: 
 

A. Entity does not use coercion for labor or services as defined in Section 787.06, 
Florida Statutes, entitled “Human Trafficking”. 

 
 16.  AFFIDAVIT OF COMPLIANCE WITH FOREIGN ENTITY LAWS. 
 
The undersigned, on behalf of the entity listed below (“Entity”), hereby attests under penalty of 
perjury as follows: 
 

A. Entity is not owned by the government of a foreign country of concern as 
defined in Section 287.138, Florida Statutes.  
 

B. The government of a foreign country of concern does not have a controlling 
interest in Entity.  

 
C. Entity is not organized under the laws of, and does not have a principal place 

of business in, a foreign country of concern.  
 

D. Entity is not owned or controlled by the government of a foreign country of 
concern, as defined in Section 692.201, Florida Statutes. 
 

E. Entity is not a partnership, association, corporation, organization, or other 
combination of persons organized under the laws of or having its principal place 
of business in a foreign country of concern, as defined in Section 692.201, 
Florida Statutes, or a subsidiary of such entity.  

 
F. Entity is not a foreign principal, as defined in Section 692.201, Florida Statutes.  
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G. Entity is in compliance with all applicable requirements of Sections 692.202, 
692.203, and 692.204, Florida Statutes. 

 
H. The undersigned is authorized to execute this affidavit on behalf of Entity. 

 
 

THE REMAINDER OF THE PAGE IS INTENTIONALLY LEFT BLANK 
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed the 
day and year first written above. 

CITY OF POMPANO BEACH 

By: 
REX HARDIN, MAYOR 

By: 
GREGORY P. HARRISON, CITY MANAGER 

Attest: 

(SEAL) 
KERVIN ALFRED, CITY CLERK 

Approved as to Form: 

MARK E. BERMAN, CITY ATTORNEY 



“CONTRACTOR"

AdVanced Roofing. Inc.

Witnesses:

BV: //é//KA
Robert Kornahrens. President

Michael Kornahrens

(Print or Type Name)

Jason Carruth

(Print or Type Name)

STATE OF FLORIDA

COUNTY OF Broward

The foregoing instrument was acknowledged before me. by means of m physical presence

or D online notarization this 18 daV of October .2024. by Robert Komahcns

as President ofAdvanced Rooting. Inc. a corporation on behalfofthe corporation. He is personally

known to me or “ho has produced type of identification)

as identification.

NOTARY‘S SEAL: NOTARYwIC STATE 6F FLORIDA

Faith Williams

(Name of Acknon ledger Typed Printed or Stamped)

HH 122418

Commission Number
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FLORIDA 

April 11 , 2023 

NOTICE OF INTENT TO AWARD 

REQUEST FOR PROPOSAL#: RPW22137MM 

ROOFING INSPECTION, MAINTENANCE AND REPAIR SERVICES 

After reviewing responses received for the above-mentioned Request for Proposal , staff 
recommends City Council take the following actions: 

Award to the following proposers: 

Primary: Advanced Roofing , Inc. 

Secondary: ORB Roofing Solutions 

Failure to file a protest of this bid in accordance with Section 2-150 of the City of Cape 
Coral Code of Ordinances shall constitute a waiver of the right to protest. 

Sincerely, 

fdamc/lL f?(}op 
Wanda Roop, CPPO 
Procurement Manager 

Financial Services• Procurement Division • City of Cape Coral• P.O. Box 150027 
Cape Coral , FL 33915-0027 • (239) 574-0831 • Fax (239) 574-0837 • http://www.capecoral.net 

Co-County Seat- Lee County, Florida 
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CITY OF CAPE CORAL 
REQUEST FOR PROPOSAL 

RPW22137MM 

ROOFING INSPECTION, MAINTENANCE AND 
REPAIR SERVICES 

City of Cape Coral 
Financial Services Department 

PO Box 150027 
Cape Coral, FL 33915-0027 

239-574-0831

REQUEST FOR PROPOSALS DUE IN PROCUREMENT BY: 1:30pm, (local) on December 14, 2022 
Cape Coral City Hall, 1015 Cultural Park Blvd, Second Floor, Cape Coral, Florida 33990. 

NON-MANDATORY PRE-PROPOSAL CONFERENCE:   10:00 am (local) November 21, 2022, 
Conf. Rm 252, City Hall, 2nd Floor. 

NO QUESTIONS WILL BE ACCEPTED AFTER: 1:30 pm, (local) on November 30, 2022, all questions 
must be submitted in writing to mmilkovi@capecoral.gov and received by stated time. 

ENVELOPES MUST BE MARKED WITH THE “SEALED PROPOSAL ENVELOPE LABEL”. 

Courier Packages (FedEx, UPS, etc.) shall clearly state, on the outer packaging, the Request for 
Proposal Title and the Request for Proposal Number. If the proper information is not on the courier’s 
outer packaging the Bid/RFP may be returned to the Vendor without being opened and/or considered 
for that project. 

PROCUREMENT CONTACT: 
Name: Mark Milkovich 
Title:   Procurement Specialist 
Ph:      239-574-0844 
Email: mmilkovi@capecoral.gov 

Exhibit A - Contract RPW22137MM-A
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SEALED PROPOSAL ENVELOPE LABEL 

Cut along the outer border and affix this label to your sealed solicitation envelope to identify it as a “Sealed Proposal”. 

PLEASE PRINT CLEARLY

SEALED PROPOSAL DOCUMENTS – DO NOT OPEN

  PROPOSAL #:            RPW22137MM

  PROPOSAL TITLE:    Roofing Inspection, Maintenance and Repair Services  

  DATE DUE:     December 14, 2022        TIME DUE:      1:30pm  

SUBMITTED BY: 
Name of Company 

        Address          City            State 

        ___________________________________ __________________________________ 
        Telephone              Email 

Deliver to:  City of Cape Coral 
Finance Department – Procurement 
1015 Cultural Park Blvd, 2nd Floor 
Cape Coral, FL 33990 
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CITY OF CAPE CORAL 
REQUEST FOR PROPOSALS 

LEGAL NOTICE 
 

The City of Cape Coral, Florida is seeking Request for Proposals – RPW22137MM, Roofing Inspection, Maintenance 
and Repair Services for the City of Cape Coral, from qualified respondents to provide roof services including inspections, 
corrective maintenance and repairs, and asset management. 
 
A copy of the Request for Proposal documents may be obtained, online at http://capecoral.ionwave.net, via mail request 
to mmilkovi@capecoral.gov, or by phone request, at Procurement Main phone line 239-574-0831.   
 
One (1) original, four (4) copies, and one (1) readable/reproducible flash drive or disk (CD/DVD), version of the complete 
Proposal are to be returned in a sealed envelope to the attention of the Procurement Division, no later than 1:30 p.m. 
(local), December 14, 2022. 
 
NON-MANDATORY PRE-PROPOSAL MEETING:  TIME: 10:00 AM (local),  November 21, 2022, in City Hall, 2nd 
Floor, Conference Room 252.  Representatives of potential proposers are requested to be present to discuss the 
Project.  
 
NOTE: No questions will be accepted after 1:30 p.m. (local), November 30, 2022.  Submit all questions in writing to 
mmilkovi@capecoral.gov. 
 
The Legal Entity Name of proposer must be provided on all proposal submittal and proposal form documents 
that are being submitted for the proposed goods or services requested in this solicitation. The Legal Entity 
Name will be used when creating the proposed goods or services contract between the Awarded Firm and the 
City. 

 
Pursuant to Florida State Statute 119.071 (2), sealed bids, proposals or replies received by an agency pursuant to a 
competitive solicitation are exempt from s. 119.071(1) and s. 24(a), Art. I of the State Constitution until such time as the 
agency provides notice of intended decision or until 30 days after opening the bids, proposals, or final replies, whichever is 
earlier.   
 

PHYSICAL ADDRESS: 
PROCUREMENT DIVISION 

Cape Coral City Hall, 2nd Floor 
1015 Cultural Park Blvd. 

Cape Coral FL 33990 
 
Proposals shall not be presented at any other location. Proposals presented after the time and date indicated above shall 
be refused. The time indicated on the date stamp machine located in the Procurement Division is considered the official 
time. It is the responsibility of the Vendor to ensure all Proposals are actually received by the Procurement Division by the 
submission deadline. Procurement is not responsible for late mail or overnight deliveries. 
 
The City reserves the right to reject any or all proposals in whole or in part and to waive any irregularities or informalities 
when in the best interest of the citizens of the City of Cape Coral 
   

ENVELOPES MUST BE MARKED WITH THE “SEALED PROPOSAL ENVELOPE LABEL” 
 

By Order of the City Manager 
Kimberly Bruns, City Clerk  

 
 
Advertise: November 9, 2022 
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DEFINITIONS: 
 

1. Addenda are written, or graphic instruments issued prior to the opening of Proposals which clarify, 
correct, or change the Proposal Requirements or the Contract Documents. 

 
2. Agreement: The written contract between City and Contractor covering the work to be performed; other 

Contract Documents are attached to the Agreement and made a part thereof as provided therein. 

 
3. City: Shall be understood as referring to the City of Cape Coral, Florida. 

 
4. Contract Documents are the agreement, Addenda, Contractor’s proposal, except when it conflicts with 

any other contractual provision, the Notice to Proceed (when applicable), the purchase order, this entire 
RFP Package, together with all Written Amendments. 

 
5. Contract Price is the monies payable by the City to the Contractor for completion of the work in 

accordance with the Contract Documents as stated in the Agreement. 

 
6. Contract Time is the number of days or the dates stated in the Agreement. 

 
7. Contractor: Shall be understood as referring to the individual, corporation, or partnership whose name 

appears on the Contract. 

 
8. Effective Date of the Agreement is the date indicated in the Agreement on which it becomes effective, 

but if no such date is indicated it means the date on which the Agreement is signed by the last of the 
two parties. 

 
9. RFP: Request for Proposal 

 
 

 
 

End of Section 
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PART 1: INTRODUCTION 
 
The City of Cape Coral was incorporated in 1970 and operates under the Council/City Manager form of 
government.  The City Council has eight members consisting of the mayor and seven members all elected at 
large on a nonpartisan basis.  City Council is responsible for all policy-making functions of the government and 
retains the services of a City Attorney, City Auditor and City Manager. The City Manager is responsible for all 
administration of the City, which provides a comprehensive range of municipal services including general 
government, public safety, community services, public works, planning, utilities, and parks and recreation.   
 
Cape Coral is the 8th largest city by population and the 3rd largest by land mass in Florida. Cape Coral 
currently has a population of more than 200,000 residents and is experiencing high growth.  As a pre-platted 
community, Cape Coral could have more than 360,000 residents at buildout. The city has a sub-tropical 
lifestyle with thousands of waterfront residential properties on almost 400 miles of canals.  About two-thirds of 
these canals provide boaters with direct access to the Gulf of Mexico. 
 
 
PART 2:  PROJECT DESCRIPTION 

 
A. OBJECTIVE: 

This RFP is for a full-service roofing contractor to perform roofing inspections, repairs of various types and 
ages of buildings located throughout the City of Cape Coral.   The successful proroser will provide all labor 
and materials necessary to perform the work described therein. 

 
The initial contract period shall be three (3) years with the option for renewal, upon agreement; subject to 
funding availability and the same terms and conditions, for two (2) additional one (1) year extension 
periods. 

 
B.  BACKGROUND: 

The City of Cape Coral requires a roofing contractor’s expertise to facilitate proactive inspections and 
required repair and replacement of roofing systems as listed in the contract specifications.   This contract 
encompasses buildings of various types and ages located throughout the City of Cape Coral. 

 
C.  QUALIFICATIONS: 

Proposers must be licensed certified roofing contractors and an insured entity, registered with the State of 
Florida.   Individual supervisors and roofing technicians must possess a valid State of Florida Roofing 
Contractor License.   Proof of current licenses must be submitted with the proposal. 

 
Proposers shall have adequate organization, facilities, equipment, personnel, and other resources 
necessary, to ensure prompt, efficient, and satisfactory service to the City of Cape Coral. 
 
Proper documentation as required by Federal Emergency Management Agency (FEMA) or other federal 
natural disaster response agency shall be provided for all roofing operations to ensure reimbursement to 
the City of Cape Coral from the appropriate federal agency.  
 

D. SCOPE OF WORK:   
Roof services including inspections, corrective maintenance and repairs, and asset management.   Roof 
types shall include but are not limited to:  built-up, bituminous, coal tar pitch, metal, membrane, shingle, tile, 
flat and low slope. 
 
1. Initial Visual Inspection:   Conducted within thirty (30) days of award and issuance of Purchase Order 

(PO) and completed within sixty (60) days. 
 
a) Inspections shall be available online and restricted/secured to authorized City employees identified 

by the Project Manager.  
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b) Inspections shall include as built and warranty data, aerial roof photos, roof sections, roof types, 

defects, and condition status. 
 Include all HVAC equipment and UL labels shall be identified. 
 Include all roof penetrations for location, defects and/or damage. 
 Include walls and windows visible at roof level for defects and improper seals. 

 
c) Inspection shall develop a list of any noted corrective maintenance items that need additional 

repair. 
 

2. Annual Visual Inspection: 
 

a) Annual inspection, including photography, shall be conducted in the dry season (January through 
May) in preparation for any necessary repairs completed before the annual Atlantic hurricane 
season.    The contractor shall develop a proposed annual inspection schedule in December for 
approval by the Project Manager. 
 

b) Remove and properly dispose of minor debris (trash, broken tree branches, etc) located on the roof 
which may affect drainage, including clearing gutters.  Large items, excessive vegetative growth, 
and debris outside the scope of work shall be photographed and reported to the Project Manager. 

c) Visually inspect all drains, scuppers, gutters, and downspouts. 
 

d) Inspect and repair minor roof defects to remediate leak sources (small splits and tears, holes, etc).   
Excessive membrane damage will be photographed and reported to the Project Manager. 

 
e) Inspect sealant pans.   Reseal if potential leak source found. 

 
3. Specialized Inspections: 
 

a) Non-Destructive (Thermal, Infrared and/or Nuclear) Inspections.  Upon request, the Contractor shall 
prepare a proposal for non-destructive roof inspections.    
 

4. Corrective Maintenance and Repairs 
 

a) Contractor shall prepare a proposal identifying major corrective maintenance, repairs, and 
replacements.   Proposal shall include a detailed scope of work with associated line-item costs, to 
include any and all permits and licenses.  
  

b) Photographs shall be taken before and after any work or project and included for project close out 
and with final invoice. 
 

5. Unscheduled Repairs.   
 All patch materials shall coincide and be compatible with existing roof materials.  The repair shall be 
performed in accordance with standard roofing practices. 

 
a) For non-emergency repairs, the Contractor shall respond within two (2) days and be on-site within 

four (4) days for initial site visit to determine work needed.  Service calls will be dispatched by 
means of telephone or email from the Project Manager or Designated Property Management 
Representative.  A detailed response of condition, repair actions, photographs, and a copy of the 
service/work order form shall be attached and accompany invoices. 
 

b) For emergency repairs, the Contractor shall respond by phone within four (4) hours and be on 
scene within twenty-four (24) hours.   The Contractor may be required to provide emergency repairs 
at times outside of standard business hours.  The Contractor shall be required to be available on a 
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twenty-four (24) hour basis for emergency work.   The Contractor shall provide the Project Manager 
with an on-call, 24-hour telephone number for emergency services. 

 
 

6. Asset Management 
 

a) Contractor shall provide a customizable, online roof asset management system (dashboard) based 
on its current inspection condition.   Access shall be available online and restricted/secured to 
authorized City employees identified by the Project Manager.   Data must be able to be exportable 
in both Microsoft (Excel) and Adobe (PDF) formats. 
 

b) Contractor shall collaborate with the Project Manager to develop a short-term (1-3 year), mid-term 
(5-10 year) and long-term (10-20 year) roof budget plan identifying major repairs and replacements. 
 

7. Protection of existing structures, utilities, work, and vegetation. 
 

a) The Contractor shall preserve and protect all existing vegetation such as trees, shrubs, and grass 
on or adjacent to the site which do not unreasonably interfere with the construction. 
 

b) The Contractor shall be responsible for all unauthorized cutting or damaging of trees and shrubs, 
including damage due to careless operation of equipment, stockpiling of materials, or tracking of 
grass areas by equipment. 

 
c) Any damage to existing structures or work of any kind, or the interruption of a utility service resulting 

from failure to comply with the requirements, shall be repaired or restored promptly by, and at the 
expense of the Contractor. 

 
d) The Contractor shall fully protect the work from loss or damage and shall bear the cost of any such 

loss or damage until final payment has been made.  If the Contractor or any one for whom the 
Contractor is legally liable for is responsible for any loss or damage to the Work, the Contractor 
shall be charged with the same, and any monies necessary to replace such loss or damage shall be 
deducted from any amounts due the Contractor. 

 
8. Guarantee.  All Work shall be guaranteed for twelve (12) months after the date on the certificate of 

completion and final acceptance of the Work unless otherwise specified. 
 
9. Warranty.  The Contractor shall obtain and assign to the City all expressed warranties given to the 

Contractor or any subcontractors by any material suppliers, equipment, or fixtures to be incorporated 
into the Project.  The Contractor warrants to the City that any materials and equipment furnished under 
the Contract Documents shall be new unless otherwise specified, and that all work shall be of good 
quality, free from all defects and in conformance with the Contract Documents.  The Contractor further 
warrants to the City that all materials and equipment furnished under the Contract Documents shall be 
applied, installed, connected, erected, used, cleaned, and conditioned in accordance with the 
instructions of the applicable manufacturers, fabricators, suppliers, or processors except as otherwise 
provided for in Contract Documents.  Unless otherwise specified, if within twelve (12) months after the 
date on the Certificate of Completion and final acceptance, any work is found to be defective or not in 
conformance with the Contract Documents, the Contractor shall correct it promptly after receipt of 
written notice from the Project Manager.  The Contractor shall also be responsible for and pay for 
replacement or repair of adjacent materials or work which may be damaged as a result of such 
replacement or repair.  These warranties are in addition to those implied warranties to which the County 
is entitled as a matter of law. 
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10. The Contractor shall have knowledge, experience and in compliance with the Federal Emergency 
Management Agency Public Assistance Program (FEMA-PA), and other applicable federal, state and/or 
local programs to assist the City in its Emergency Response and Recovery efforts. Proper 
documentation by the Contractor as required by FHWA and FEMA is required to ensure reimbursement 
to the City from the appropriate agency 

 
E. INVOICING: 

 
The awarded proposer(s) will be required to reconcile, maintain proper records, and invoice the City at the 
unit costs required by FEMA.  For purposes of this proposal, the pricing and unit costs are based on the 
latest available information.  It will be the contractor’s responsibility to meet FEMA reporting and 
reimbursement requirements 

 
 
 
PART 3: GENERAL CONDITIONS AND INFORMATION  
 
1.  Submission of Proposals  
 
Proposers shall submit one (1) original hard copy of the proposal, four (4) photocopies and one (1) 
readable/reproducible electronic copy completely duplicating the original proposal. 
 
Proposals must be in conformance with the detailed submittal instructions and must be delivered by mail or 
courier personal delivery by the time and date indicated in the legal notice. PROPOSALS NOT SUBMITTED 
BY THE DATE AND TIME SPECIFIED WILL BE REFUSED.  The time indicated by the time clock in the 
Procurement office is considered the official time of receipt.  No faxed or email proposals will be accepted.  
 
Proposals may be submitted in person or by mail to the following address:  
 
      In Person/Courier/Mail:   Cape Coral City Hall  
                1015 Cultural Park Blvd., Second Floor  
 Finance/Parks & Recreation Entrance 
      Cape Coral, FL 33990  
      ATTN: PROCUREMENT DIVISION MANAGER  
 
Upon submission, all documents become the property of the City of Cape Coral and are subject to public 
records laws.  
 
 
2.  Rules, Regulations, Laws, Ordinances, and Licenses  

The awarded vendor shall observe and obey all laws, ordinances, rules, and regulations of the federal, 
state, and local municipality, which may be applicable to the service being provided. The awarded vendor 
shall have or be responsible for obtaining all necessary permits or licenses required in order to provide this 
service.  NO EMPLOYEE OR FAMILY MEMBER OF A CITY EMPLOYEE MAY DO BUSINESS WITH THE 
CITY WHEN COMPETITIVE BIDDING HAS NOT BEEN THE SOLE DETERMINING AWARD CRITERIA 
(ref: Ordinance 68-07 Sec. 2–151, revised 7/23/07). 

 
 
3.  Requests for Additional Information or Questions  

Any requests for additional information or clarification shall be submitted in writing to the attention of Mark 
Milkovich, Procurement Specialist via email mmilkovi@capecoral.gov.   The last day for questions is 
November 30, 2022 at 1:30PM local time.  No further questions will be accepted after that day and time.  
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Each proposer shall examine all requests for proposal documents and judge all matters relating to the 
adequacy and accuracy of such documents.  
 
The issuance of a written addendum is the only official method whereby interpretation and/or clarification of 
information can be given. If any addenda are issued to this request for proposal, the City will attempt to 
notify all prospective proposers who have secured same. No addenda shall be issued five business days 
prior to the proposal due date, without extending the due date. 

 
It shall be the responsibility of each proposer, prior to submitting the proposal, to contact the Procurement 
Division to determine if addenda were issued and to acknowledge such addenda on the Proposers 
Certification form. (Attachment A) 
 
 

 
4.  Lobbying  

All proposers and their agents who intend to submit, or who have submitted, bids or responses for this 
project are hereby placed on formal notice that neither City Council Members, candidates for City Council, 
members of the Selection Advisory Committee (SAC), nor any employee of the City of Cape Coral are to be 
lobbied either individually or collectively concerning this project.  
 
Contact should only be made through regularly scheduled Council meetings, SAC meetings scheduled for 
interviews and/or negotiations, or meetings scheduled through the Purchasing Division, which are for the 
purposes of obtaining additional, or clarifying information.  
 
Any action, to include dinner or lunch invitations, by a proposer that may be interpreted as being within the 
purview of this requirement shall result in an immediate disqualification from further consideration in this 
project.  

 
5.  Reserves the Right  

The City anticipates awarding one contract for services as a result of this Request for Proposal. The City, 
however, reserves the right to reject any and all submitted proposals and to limit the scope of the award.  
 
The City reserves the right to request additional information from proposers as deemed necessary.  Notice 
is also given of the possibility that an award may be made without discussion or after limited negotiations.  It 
is, therefore, important that all proposals are complete in all respects.  
 
The City reserves the right to negotiate modifications to proposals that it deems acceptable, reject any and 
all proposals in its sole discretion, and to waive minor irregularities in the procedures.   The City reserves 
the right to request a Best and Final Offer.  The City reserves the right to negotiate additional related 
services. 

 
6.  Corporate Resolution 

The corporate resolution form is utilized to provide names of individuals that are legally authorized to 
execute agreements on behalf of the corporation, company, partnership, joint venture or entity. This may 
include signing of bid documents, contracts, forms, and agreements. The corporate resolution form includes 
the name of individuals, with their signatures and their official title with the entity submitting a bid or 
proposal.  
 
Proposers must provide either the corporate resolution form or the company’s official letterhead, indicating 
the authority of the individuals who may sign and legally bind the company in proposals, bids, contracts, and 
agreements. The authorized individuals name(s) should be shown on the corporate resolution or letterhead 
with their typewritten name, their official title and actual signatures shown beside their name. The document 
should be signed and dated by an authorized agent of the company. The document should include the 
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company’s official address and phone number. If the primary qualifying agent is not the owner, an officer, a 
member, a joint venture managing partner, etc., describe the relationship to the company and provide proof 
of such relationship and/or license use agreement. (Attachment D) 

 
7.  Contract Cancellation  

The City will require the awarded firm to execute a written contract prior to the issuance of a Purchase 
Order.  The resulting contract may be canceled at any time, for any reason, by the City of Cape Coral, with 
thirty (30) days’ notice.  

 
8.  Ownership of Preliminary and Final Records 
     All preliminary and final documentation and records shall become and remain the sole property of the City.  

The awarded vendor shall maintain original documents thereof for its records and for its future professional 
endeavors and provide reproducible copies to the City.  These records shall be kept in accordance with 
generally accepted accounting principles, and the CITY reserves the right to determine record-keeping 
method in the event of non-conformity.  These records shall be maintained for ten (10) years after final 
payment has been made and shall be readily available to CITY personnel with reasonable notice, and to 
other persons in accordance with the Florida Public Disclosure Statutes.  In the event of termination of the 
agreement the awarded vendor shall cease work and deliver to the City all documents (including reports and 
all other data and material prepared or obtained by the awarded vendor in connection with the project), 
including all documents bearing the professional seal of the awarded vendor.   

 
9.  Electronic Media 
     The City may require that machine readable information and data, including computer assisted drafting 

designs (AutoCAD files) be provided by the proposing firm.  The proposing firm shall not be liable for claims 
or losses arising out of, or connected with, modification by the City, or anyone authorized by the City, 
decline of accuracy or readability of data due to storage or obsolescence of equipment or software, any use 
by the City or anyone authorized by the City, of such data for additions to projects except as authorized in 
writing by the proposing firm. 

 
10.  Indemnification 
       To the extent permitted by law (F.S. 768.28) the proposing firm shall indemnify and hold harmless the City, 

its officers and employees, from liabilities, damages, losses and costs, including but not limited to, 
reasonable attorney’s fees, to the extent caused by the negligence, recklessness, or intentional wrongful 
misconduct of the proposing firm and any persons employed or utilized by proposing firm in the 
performance of this contract. 

 
11.  Equal Employment 

In accordance with Federal, State and Local law, the proposing firm will not discriminate against any 
employee or applicant for employment because of race, color, religion, sex, national origin or handicap.  
The proposing firm will be required to comply with all aspects of the Americans with Disabilities Act (ADA) 
during the performance of this contract. 

 
12.  Insurance     
       The submitting firm shall indicate the ability to secure and maintain for the term of the contract the 

following coverage: 
 
Without limiting its liability, the submitting firm shall be required to procure and maintain at its own 
expense during the life of the Contract, insurance of the types and in the minimum amounts stated below 
as will protect the submitting firm, from claims which may arise out of or result from the submitting firm’s 
execution of the project, whether such execution by himself or by any sub-consultant, or by anyone 
directly or indirectly employed by any of them or by anyone for whose acts any of them may be liable.  Any 
questions regarding the insurance requirements should be directed to the Risk Manager, (239) 573-3178. 
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12.1  Workers’ Compensation Insurance:  Submitting firm shall have Workers Compensation 
Insurance covering all employees meeting Statutory Limits in compliance with the applicable 
state and federal laws. The policy must include Employer’s Liability with a minimum limit of 
$2,000,000.00 for each accident.  

12.2  Comprehensive General Liability:  Submitting firm shall have Comprehensive General 
Liability coverage shall have minimum limits of $2,000,000.00 per occurrence, combined single 
Limit for Bodily Injury Liability and Property Damage Liability. This shall include Premises and/or 
Operations; Independent Contractors and Products and/or Completed Operations; Broad Form 
Property Damage; and Contractual Liability Endorsement. 

12.3 Business Auto Policy:  Submitting firm shall have coverage with minimum limits of 
$2,000,000.00 per occurrence. Combined Single Limit for Bodily Injury Liability, and Property 
Damage Liability: This shall include Owned Vehicles, Hired and non-Owned Vehicles and 
Employees Non-Ownership. 

12.4 Professional Liability (Errors and Omissions):  Submitting firm shall have coverage with 
minimum limits of $2,000,000.00 per occurrence with respect to negligent acts, errors or 
omissions in connection with the professional services to be provided and any deductible not to 
exceed $50,000.00 each claim. 

12.5 The CITY shall be listed as an Additional Insured on the General Liability policy. In the 
event the insurance coverage expires prior to completion of the project, a renewal certificate 
shall be issued 30 days prior to said expiration date. The policy shall provide a 30-day 
notification clause in the event of cancellation or modification to the policy.   

12.6 Unless otherwise specified, it shall be the responsibility of the submitting firm to ensure that all 
sub-consultants comply with the same insurance requirements herein.  All proposer certificates 
of insurance must be on file with and approved by the CITY before the commencement of work 
activities. Waivers of subrogation shall also be provided upon approval of the applicable 
insurers. 

12.7  The submitting firm shall “flow down” the requirements of this provision to all sub-consultants.  

12.8    The limits of insurance required above must be retained throughout the term of the contract. The 
submitting firm must notify the CITY immediately if any of the required coverage limits are 
reduced due to claim activity or for any other reason.       

12.9 Policies should be written on an “occurrence” basis.  

13. Opening of Proposals
Proposals will be opened and evaluated after the final date and time set for receipt.  The City may request
proposing firm(s) considered for award to make an oral presentation to a selection board or to submit
additional data.

14. Rejection of Proposals
The City reserves the right to reject any and all proposals.  It also reserves the right to waive any formalities
in connection with proposals.

15. Acceptance of Proposals
Within one hundred and twenty (120) days after the final submission date for proposals, the City will act upon
them.  The awarded vendor will be requested to enter into negotiations to produce a contract for the project.

Exhibit A - Contract RPW22137MM-A



RPW22137MM    Roofing Inspection, Maintenance and Repair Services 

 

13 
 

The City reserves the right to terminate negotiations in the event it deems progress toward a contract to be 
insufficient.  The City will move on to the second ranked firm, and so on and so forth. 

 
16.  Applicable Law 
       All applicable laws and regulations of the State of Florida and ordinances and regulations of the City of Cape 

Coral will apply to any resulting agreement and venue for any action arising out of any agreement shall lie 
solely in Lee County. The filing of “NOTICE TO OWNER” statements are not required for Public Projects. 

 
17.  Proposal of Submitting Firm 

Proposals will be considered from firms normally engaged in providing the goods/service(s) requested. 
The proposing firm must demonstrate adequate experience, organization, facilities, equipment, proper 
licensing, and personnel to ensure prompt and efficient service to the City of Cape Coral.  The City 
reserves the right, before recommending any award, to inspect the facilities and organization or to take 
any other action necessary to determine ability to perform in accordance with the specifications, terms and 
conditions.  The City of Cape Coral will determine whether the evidence of ability to perform is satisfactory 
and reserves the right to reject proposals where evidence submitted, or investigation and evaluation, 
indicates inability of a firm to perform. 
 
The City of Cape Coral may utilize request for information, information questionnaires, proposer’s 
submittal information, references, licenses, proposer’s capacity, staff, experience, and any tools it may 
deem necessary to determine if a firm meets the requirements or needs of the City of Cape Coral. The 
City determines best value, best fit, responsible, responsive and makes any determination whether to 
accept or waive criteria outlined in their evaluation. The decision rests solely with the City of Cape Coral to 
decide if a firm meets the qualifications, requirements and/or needs for the award(s) of a project. 
 

18.  Contact List 
       The awarded vendor shall appoint an employee to act as a primary contact with the City of Cape Coral. 

This person or back-up shall be readily available during normal work hours, by phone or in person, and 
shall be knowledgeable of the terms of the contract. (Attachment G) 

 
19.  Deviations from Specifications 
       The proposing firm shall clearly indicate, as applicable, all areas in which the services proposed do not fully 

comply with the requirements of this Request for Proposal. The decision as to whether an item fully complies 
with the stated requirements rests solely with the City of Cape Coral. 

 
20.  Precedence of Conditions 

The proposing firm, by virtue of submitting a proposal, agrees that City General Provisions and Terms and 
Conditions herein will take precedence over any terms and conditions submitted with the proposal, either 
appearing separately or included. 

 
21.  Proposal Withdrawal 

After proposals are opened, corrections or modifications to proposals are not permitted, but the proposing 
firm may be permitted to withdraw an erroneous proposal prior to the proposal award by City Council, if the 
following is established: 

  1. That the proposing firm acted in good faith in submitting the proposal; 
  2.   That in preparing the proposal there was an error of such magnitude that enforcement of the proposal 

would work severe hardship upon the firm; 
 3.   That the error was not the result of gross negligence or willful inattention on the part of the firm; 

4.   That the error was discovered and communicated to the City within twenty-four (24) hours of proposal 
opening, along with a request for permission to withdraw the proposal; or  

 5.   The firm submits documentation and an explanation of how the proposal error was made. 

22.  Public Entity Crimes 
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A person or affiliate who has been placed on the convicted vendor list following a conviction for a public 
entity crime may not submit a proposal on a contract to provide any services to a public entity, may not 
submit proposals on leases of real property to a public entity, and may not transact business with any public 
entity in excess of the threshold amount provided in Section 287.017, for CATEGORY TWO for a period of 
36 months from the date of being placed on the convicted vendor list. (Attachment B) 

 
23.  Contingent Fees Prohibited 

The proposing firm must warrant that it has not employed or retained a company or person, other  than a 
bona fide employee, contractor or subcontractor, working in its employ, to solicit or secure a contract with 
the CITY, and that it has not paid or agreed to pay any person, company, corporation, individual or firm 
other than a bona fide employee, contractor or sub-consultant, working in its employ, any fee, 
commission, percentage, gift or other consideration contingent upon or resulting from the award or making 
of a contract or lease with the City. 

 
24.  Project Records   

All records in any manner whatsoever to the assigned project, or any designated portion thereof, which 
are in the possession of the proposing firm or proposing firm’s sub-consultants, shall be made available, 
upon request by the CITY, for inspection and copying upon written request of the CITY.  Additionally, said 
records shall be made available, upon request by the CITY to any state, federal or other regulatory 
authorities, and any such authority may review such. Said records include, but are not limited to, all 
submittals, correspondence, minutes, memoranda, tape recordings, videos, or other writings which 
document the project.  Said records expressly include those documents reflecting the time expended by 
the proposing firm and its personnel in performing the obligations of this Contract and the records of 
expenses incurred by the proposing firm in its performance under said contract. The proposing firm shall 
maintain and protect those records for no less than ten (10) years after final completion of the Contract, or 
for any longer period of time as may be required by applicable law. 
 
The City intends to reuse all plans at some future time, in accordance with Section 287.055(11), Florida 
Statutes. There shall be no public notice requirement or utilization of the selection process when the city 
reuses the plans. 

 
25.  Record Keeping 

The awarded firm shall maintain auditable records concerning the procurement adequate to account for all 
receipts and expenditures, and to document compliance with the specifications.  These records shall be 
kept in accordance with generally accepted accounting principles, and the City reserves the right to 
determine record-keeping method in the event of non-conformity.   

If a Public Construction Bond is required records shall be maintained for ten (10) years, after final payment 
has been made and shall be readily available to CITY personnel with reasonable notice, and to other 
persons in accordance with the Florida Public Disclosure Statutes. 
 
Records of the Firm’s personnel, sub-contracting Firms, and the costs pertaining to the Project shall be 
kept in accordance with generally accepted accounting practices. 
 
Firm shall keep full and detailed accounts and financial records pertaining to the provision of services for 
the CITY. Prior to commencing work, the Firm shall review with and obtain the CITY’s approval of the 
accounting procedures and records to be utilized by the Firm on the Project. Firm shall preserve the 
aforementioned Project records for a period of ten (10) years after final payment, or for such longer 
periods as may be required by law. 

 
26.  Vendor Registration 

In accordance with Article VII Division 1 Section 2-148 of the City of Cape Coral Ordinance, prior to 
proposal award, proposing firm must complete the vendor registration process. Registration can be done 
online from the City of Cape Coral website, www.capecoral.net. Once on the website, under “I WANT TO,” 
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click on “Register” then “City Vendor.” That will take you to the “Vendor Portal” page from where you may 
register online or print out the Vendor Registration Forms. 

 
27.  Unauthorized Aliens 

The employment of unauthorized aliens by any submitting firm is considered a violation of Section 274A(e) 
of the Immigration and Nationality Act. If the submitting firm knowingly employs unauthorized aliens, such 
violation shall be cause for unilateral cancellation of any contract resulting from this Request for Proposal. 
Proposing firm affirmatively represents to the CITY that it is fully compliant with all applicable immigration 
laws, including but not limited to, the 1986 Immigration Act and subsequent amendments. This applies to 
any sub-contractors used by the proposing firm as well. 

 
28.  Waiver 

Failure of the City to take any action with respect to any breach of any term, covenant, provision or 
condition contained in the agreement, or any instance of default thereunder by the awarded firm should 
not be deemed to be a waiver of any default or breach by the City. 

 
29.  Attorney’s Fees        

Should it become necessary for the City to bring any action against the awarded firm to enforce any of the 
covenants, provisions, terms or conditions of the agreement, the awarded firm will pay all costs attendant 
thereto, including reasonable attorney’s fees to the attorney representing the City, and said obligation shall 
apply to declaratory relief, if necessary, to interpret any of the items thereof. 

 
30.  Drug Free Workplace 

The City of Cape Coral is a drug free workplace.  Submit the Drug Free Workplace Certification with 
your proposal. (Attachment C) 

 
31.  Form 3A – Interest in Competitive Bid 

Submit Form 3A Interest in Competitive Bid for Public Business. (Attachment E) 
 
32.  Non-Collusive Affidavit 

Submit the Non-Collusive Affidavit. (Attachment F) 
 
33.  Scrutinized Companies 

Pursuant to 287.135 Florida Statute, 215.4725 and 215.473, companies contracting with public agencies 
are prohibited from contracting for goods or services that appear on the Scrutinized Companies List.  
Submit a completed Scrutinized Companies Form. (Attachment G) 
 

34.  Business Ethics Form-Collusive Affidavit 
Submit the Business Ethics Form. (Attachment H) 

 
35.  Payment 

 
35.1 City shall make payment and Contractor shall be in receipt of all sums properly invoiced within 

thirty (30) days of the City’s receipt of such invoice unless, within a fifteen (15) day period, City 
notifies Contractor in writing of its objection to the amount of such invoice, together with City’s 
determination of the proper amount of such invoice.  City shall pay any undisputed portion of 
such invoice within such thirty (30) day period.   

 
35.2 If City shall give such notice to the Contractor within such fifteen (15) day period, such dispute 

over the proper amount of such invoice shall be resolved, and after final resolution of such 
dispute, City shall promptly pay the Contractor the amount so determined, less any amounts 
previously paid by City with respect to such invoice.  In the event it is determined that City 
overpaid such invoice, the Contractor shall promptly refund to the City the amount of such 
overpayment. 

  
35.3 The City of Cape Coral has implemented a P-Card Program.  The awarded Contractor may 

take advantage of this program and receive payments within days of delivery in lieu of standard 
invoicing by accepting a City of Cape Coral VISA Purchasing Card.  However, no additional 
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costs will be covered by the City of Cape Coral for the awarded Contractor Merchant Service 
fees and/or interchange rate. 

 
36.  Public Records  

Pursuant to Florida Statute §287.058 (1) (c), this contract may be unilaterally cancelled by the City if the  
Consultant, refuses to allow public access to all documents, papers, letters, or other material made or 
received by the Consultant in conjunction with this contract, unless the records are exempt from disclosure. 

 
37. Discriminatory Vendors 

An entity or affiliate placed on the discriminatory vendor list pursuant to section 287.134 of the Florida 
Statutes may not: submit a bid on a contract to provide any goods or services to a public entity; submit a 
bid on a contract with a public entity for the construction or repair of a public building or public work; submit 
bids on leases of real property to a public entity; be awarded or perform work as a Firm, supplier, sub-Firm, 
or Firm under a contract with any public entity; or transact business with any public entity. 

 
 
38. Annual Appropriation 

The City’s performance and obligation to pay under this contract is contingent upon annual an 
appropriation by the City Council. This Contract is not a commitment of future appropriations.  Authorization 
for continuation and completion of work and any associated payments may be rescinded, with proper 
notice, at the discretion of the City if the City Council reduces or eliminates appropriations. 

   

39.  Compliance With Laws 

If made applicable by the use of Federal Grant funds in the Project, or any other requirement as set 
out below, Bidders and any Sub-contractors included as part of project teams shall comply with the 
following enactments, rules, regulations, orders, and statutes: 

 2 CFR. 200.317 thru 200.326 as described in Appendix II to Part 200 – Contract Provisions for 
nonfederal Entity Contracts Under Federal Awards, FEMA Public Assistance Program and Policy 
Guide, FEMA 325 Debris Management Guide, FEMA Recovery Policy 9500 series; FEMA FP104-
009-2 – Public Assistance Program & Policy Guide – Jan 2016; 23 CFR. 635B and any other 
Federal rule, regulation or policy relating to disaster debris. 

 
 Executive Order 11246 of September 24, 1965, entitled “Equal Employment Opportunity,” as 

amended  by Executive Order 11375 of October 13, 1967, and as supplemented in Department of 
Labor regulations (41 CFR chapter 60). (All construction contracts awarded in excess of $10,000 
by grantees and their contractors or subgrantees). 

 
   Copeland “Anti-Kickback” Act (18 U.S.C. 874 and 40 U.S.C. 3145) as supplemented in 

Department of Labor regulations (29 CFR part 3). 

 
  Davis-Bacon Act (40 U.S.C. 3141 et seq.) as supplemented by Department of Labor regulations 

(29 CFR part 5). (Construction contracts in excess of $2000 awarded by grantees and 
subgrantees when required by Federal grant program legislation). 

 
  Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 701 et 

seq.) as supplemented by Department of Labor regulations (29 CFR part 5). (Construction 
contracts  awarded by grantees and subgrantees in excess of $2000, and in excess of $2500 for 
other contracts which involve the employment of mechanics or laborers). 
 

 All applicable standards, orders, or requirements issued under  section  306  of  the Clean  Air  
Act (42 U.S.C. 7606), section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 
11738, and Environmental Protection Agency regulations (40 CFR part 15). (Contracts, 
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subcontracts, and subgrants of amounts in excess of $100,000). 

 Mandatory standards and policies relating to energy efficiency which are contained in the state
energy conservation plan issued in compliance with the Energy Policy and Conservation Act
(Pub. L 94-163,89 Stat. 871).

 Federal-Aid Requirements:  The Contract provisions of the Federal Highway Administration’s
Form FHWA-1273 (Appendix A), titled “Required Contract Provisions – Federal-Aid Construction
Contracts” and FEMA FACT SHEET 9580.214, "Debris Removal on Federal-Aid Highways, shall
apply to all work performed by the Proposer or any of its Subcontractors.

40. Term:

The initial contract period shall be for three (3) years with the option for renewal, upon agreement; subject
to funding availability and at the same terms and conditions, for two (2) additional one-year renewal
periods.

End of Section 
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PART 4: PROPOSAL SUBMISSION REQUIREMENTS  
 
 
It is imperative that the information submitted is precise, clear, and complete.  All submittals must be presented 
in an 8 1/2" x 11" bound document, tabbed for the following format.  Submittals not conforming to this format 
may be disqualified from further consideration. 
 
Proposals should include the requirements listed below.  Proposals submitted without meeting ALL the 
requirements may be considered non-responsive.  
 
Respondents shall include the following information in their proposals and should use the following format 
when compiling their responses. Sections should be tabbed and labeled; pages should be sequentially 
numbered at the bottom of the page. All additional information that the Respondent believes is unique to a 
section and does not fit the established outline may be included at the end of each section under a subheading 
"Additional Information." 
 
Respondents shall submit one (1) original, four (4) copies and one (1) readable/reproducible disc (CD) or flash 
drive completely duplicating the original proposal. 
 
The following information shall be provided in the order detailed, in a tabbed format and sequentially page 
numbered.   
 
Tab A:  Title Page  

List the Request for Proposal subject, the name of the firm, address, telephone number, email 
address, contact person, and date of submittal, and who has corporate authority to sign for the Firm. 

 
Tab B:  Table of Contents  

  Include a clear identification of the material included in the submittal by page number. 
 

Tab C:  Letter of Interest  
Provide an introduction to your company and describe why the City of Cape Coral should select your 
firm. A brief history of the company, related experience, specific to emergency/disaster response. 

 
Tab D:  Qualifications of Personnel 

Proposals will be considered from firms normally engaged in providing the service(s) requested. The 
proposing firm must demonstrate adequate experience, organization, facilities, equipment, and 
personnel to ensure prompt and efficient service to the City of Cape Coral.  The City of Cape Coral 
reserves the right, before recommending any award, to inspect the facilities and organization or to take 
any other action necessary to determine ability to perform in accordance with the specifications, terms 
and conditions.  The City of Cape Coral will determine whether the evidence of ability to perform is 
satisfactory and reserves the right to reject proposals where evidence submitted, or investigation and 
evaluation, indicates inability of the firm to perform. 

 
 Identify the key lead staff and their qualifications, background and experience in building automation 

control systems. 
 Include copies of licenses and/or certifications of Key Personnel and Team. 

 
Tab E:  Understanding and Approach  

Describe your team’s project understanding and approach and how staffing will be arranged. 
. 
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Tab F:  Operational Plan:  Describe your team’s Operational Plan. 

 Provide information regarding available locations/systems that the proposing firm is capable of 
maintaining and repairing existing control systems. 
 

 Provide a detailed explanation of how paperwork and billing will be processed (including the method 
used to determine the quantity of meals served per day) and include prior experience with any FEMA 
related documentation. All paperwork shall be prepared as required to be acceptable by FEMA for 
reimbursements to the CITY. This contract is in no way contingent on FEMA reimbursement or a federal 
disaster declaration but should meet all federal guidelines to ensure that reimbursable expenses are 
not forfeited. Refer to Exhibit C. 
 

Tab G:  Prior Experience and References  
Provide a verifiable list of references of customers with whom Proposer has performed services of a 
similar nature. The list shall include the customer's name, email address, telephone number, and the 
name of an individual to contact. Proposer shall indicate date and brief description of services 
performed. The CITY and/or their designee must be able to make contact with the reference; no 
future consideration will be made if contact cannot be made. 

 
Tab H:  Pricing Plan 

Provide pricing for responding to annual inspection, routine maintenance, and any urgent and emergency 
requests for service.  Urgent requests should be considered service response within twenty-four (24) hours.   
Emergency requests should be considered service response within four (4) hours. See Attachment L. 
 

     

INSPECTIONS 

Rate (per SF)  Estimated Area (SF)   

$  500,000‐750,000   

$  750,000‐1,000,000   

$  1,000,000‐1,500,000   

     

     

UNSCHEDULED ROOF REPAIRS (METAL) 

Regular Hourly Rate  Emergency/Holiday/After Hours Rate  Estimated Hours Annually 

$  $  200‐250 

     

     

UNSCHEDULED ROOF REPAIRS (Shingle, Tile, BUR, Membrane, etc) 

Regular Hourly Rate  Emergency/Holiday/After Hours Rate  Estimated Hours Annually 

$  $  500‐750 

     

     

ADDITIONAL SERVICES (Major Repairs/Replacements, Non‐Destructive Testing, etc) 

Manufacturer Material % Markup from cost  % 

Other Material/Part % Markup from cost  % 
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Tab I:  Attachments and Documents  

 
Attachment A:  Proposer’s Certification 
Proposer to complete the Proposer’s Certification with acknowledgement of addenda (when applicable)  
 
Attachment B:  Sworn Statement Under Section 287.133(3)(a), Florida Statutes 
Proposer to Complete Sworn Statement Under Section 287.133(3)(a), Florida Statutes, on Public Entity 
Crimes form.  
 
Attachment C:  Drug-Free Workplace 

 Submit Drug-Free Workplace Statement. 
 

Attachment D:  Corporate Resolution 
 Complete and submit Corporate Resolution form.  
 

Attachment E:  Form 3A – Interest in Competitive Bid 
Complete and submit Form 3A – Interest in Competitive Bid form (if not applicable, mark N/A on the  
form).  

 
Attachment F:  Non-Collusive Affidavit 

 Complete and submit Non-Collusive Affidavit.  
 

Attachment G:  Scrutinized Companies Certification Form 
 Complete and submit Scrutinized Companies Certification Form  

 
Attachment H:  Business Ethics Requirements 
Complete and submit Business Ethics Form  

 
Attachment I:  Truth-in-Negotiations  

           Submit Truth in Negotiation Certification  
 

Attachment J:  Acknowledgement of Insurance Requirements 
Submit Acknowledgement of Insurance Requirements Form  
 
Attachment K:  Business Information Questionnaire 
Submit Business Information Questionnaire Form  
 
Attachment L:  Pricing Plan 
Submit Proposal Check List   
 
Attachment M:  Proposal Check List 
 

Tab J:  Supplemental Information 
 This section shall include any additional information which the proposer considers pertinent for  
 consideration as part of this proposal.  

 
 

Financial Information  
The City of Cape Coral may request  additional information related to  financial documents required from 
bidders or proposers.   Those requests may include submittal of financial statements, financial records, bonds, 
or insurance or other documents necessary to ascertain the viability of the bidder/proposer for the bid or 
service requested.   The failure to submit the requested documents, may deem the bidder or proposer as 
nonresponsive/non-responsible and therefore ineligible for award of the bid or service proposed. 
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PART 5: EVALUATION AND SELECTION 

1. The Selection Advisory Committee (SAC) and/or other committee shall review all proposals received.

2. The committee may request that a firm make a presentation and be available for an interview.  All
expenses, including travel expenses for interviews, incurred in the preparation of the proposal shall be
borne by the proposer.  After evaluations have been completed, the proposers shall be ranked by the
Evaluation Committee.

3. The City will negotiate a contract with the top ranked firm. Should the City be unable to negotiate a
satisfactory contract which is competitive, reasonable, and adequate, negotiations with that firm shall be
terminated and the City shall proceed to negotiate a contract with the number two ranked firm, and so on.

4. The negotiated contract is presented to City Council for approval.

5. Points Values will be assigned based on the following Evaluation Criteria:

Evaluation Criteria Point Value 
Qualification of Personnel 40  Points 
Understanding & Approach 20 Points 
Operational Plan 20 Points 
Prior Experience / References 10  Points 
Pricing Plan 10 Points 

Total Possible Points 100 points 

PART 6: REQUEST FOR PROPOSAL TIMELINE 

The anticipated schedule for this RFP is as follows:  

Request for Proposal issue date November 9, 2022 

Non-Mandatory Pre-Proposal Meeting November 21, 2022 

Last date to submit questions November 30, 2022 

Proposal Submission deadline December 14, 2022 

Council Approval date To be determined 

End of Section 
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ATTACHMENT A 

PROPOSER’S CERTIFICATION 

I have carefully examined this Request for Proposal RPW22137MM Roofing Inspection, Maintenance and 
Repair Services, which includes scope, requirements for submission, general information and the evaluation 
and award process. 

I acknowledge receipt of the following addenda, and the cost, if any, of such revisions has been included in the 
price of the proposal: 

Addendum #___________ Date:__________ Addendum #___________ Date:__________ 
Addendum #___________ Date:__________ Addendum #___________ Date:__________ 
Addendum #___________ Date:__________ Addendum #___________ Date:__________ 

I hereby propose to provide the services requested in this proposal.  I agree that the proposal will remain firm 
for a period of up to one hundred twenty (120) days from the date qualifications are opened in order to allow 
the City adequate time to evaluate the qualifications. 

I agree that the City terms and conditions herein shall take precedence over any conflicting terms and 
conditions submitted with the proposal and agree to abide by all conditions of this proposal. 

I certify that all information contained in the proposal is truthful to the best of my knowledge and belief.  I further 
certify that I am duly authorized to submit this proposal on behalf of the company as its agent and that the 
company is ready, willing and able to perform if awarded a contract. 

I further certify, under oath, that this proposal or bid is genuine and not collusive or sham; that said bidder has not 
colluded, conspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a sham bid or to refrain 
from bidding, and has not in any manner, directly or indirectly, sought by agreement or collusion, or communication or 
conference, with any person, to fix the bid price of affiant or of any other bidder, or to fix overhead, profit or cost element 
of said bid price, or of that of any other bidder, or to secure any advantage against the City of Cape Coral of any person 
interested in the proposed contract, or for an employee of the City of Cape Coral; and that all statements in said proposal 
or bid are true. The undersigned executed this Proposer’s Certification with full knowledge and understanding of the 
matters therein contained and was duly authorized to do so. 

_____________________________ 
FEIN NUMBER NAME OF BUSINESS 

_____________________________ 
NAME (PRINTED) TITLE 

MAILING ADDRESS CITY, STATE, ZIP CODE 

PHONE NUMBER/FAX NUMBER EMAIL ADDRESS 

SIGNATURE DATE 

State of _____________ County of ______________ 
This foregoing instrument was acknowledged before me this ___ day of ____________, 20__ by _______________, who 
is personally known to me or produced __________________ as identification. 

___________________________________________________ 
Signature of Notary 
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ATTACHMENT B 

SWORN STATEMENT UNDER SECTION 287.133(3)(a), 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 

This form must be signed and sworn to in the presence of a notary public or other officer authorized to 
administer oaths. 

1. This sworn statement is submitted to_________________________________________________
(Print name of the public entity) 

by_______________________________________________________________________________ 
(Print individual’s name and title) 

for_______________________________________________________________________________ 
(Print name of entity submitting sworn statement)  

whose business address is___________________________________________________________ 

(If applicable) its Federal Employer Identification Number (FEIN) is ___________________________ 

If the entity has no FEIN, include the Social Security Number of the individual signing this sworn statement, as 
required per IRS Form W-9. Social Security Number may be required for one or more of the following 
purposes:  identification and verification; credit worthiness; billing and payment; data collection, reconciliation, 
tracking, benefits processing and tax reporting.  Social Security Numbers are also used as a unique numeric 
identifier and may be used for such purposes. 

2. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida Statutes, means a
violation of any state or federal law by a person with respect to and directly related to the transaction of
business with any public entity or with an agency or political subdivision of any other state or with the United
States, including but not limited to, and bid or contract for goods or services to be provided to any public entity
or agency or political subdivision or any other state or of the Unites States, and involving antitrust, fraud, theft,
bribery, collusion, racketeering, conspiracy, or material misrepresentation.

3. I understate that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida Statutes, means
a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal or
state trial court of record relating to charges brought by indictment or information after July 1, 1989, as a result
of a jury verdict, non-jury trial, or entry of a plea of guilty or nolo contendere.

4. I understand that “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means:

1. A predecessor or successor of a person convicted of a public entity crime, or;

2. An entity under the control of any natural person who is active in the management of the entity
and who has been convicted of a public entity crime.  The term “affiliate” includes those offices,
directors, executives, partners, shareholders, employees, members and agents who are active
in the management of the affiliate.  The ownership by one person of shares constituting a
controlling interest in another person, or a pooling of equipment or income among persons when
not fair market value under an arm’s length agreement, shall be a facie case that one person
controls another person.  A person who knowingly enters into a joint venture with a person who
has been convicted of a public entity crime in Florida during the preceding 36 months shall be
considered an affiliate.
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WORN STATEMENT UNDER SECTION 287.133(3)(a), 
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES (page 2) 

 
5. I understand that a “person” as defined in Paragraph 287.133(1)(c), Florida Statutes, means any natural 
person or entity organized under the laws of any state or of the United States with the legal power to enter a 
binding contract and which bids or applies to bid on contracts for the provision of goods or services let by a 
public entity, or which otherwise transacts or applies to transact business with a public entity.  The term 
“person” includes those officers, directors, executives, partners, shareholders, employees, members, and 
agents who are active in management of the entity. 

 
6. Based on information and belief, the statement, which I have marked below, is true in relation to the entity 
submitting those sworn statements. (Please indicate which statement applies.) 

 
 ______ Neither the entity submitted this sworn statement, nor any officers, directors, executives, partners, 

shareholders, employees, members, and agents who are active in management of an entity nor affiliate of the 
entity have been charged with and convicted of a public entity crime subsequent to July 1, 1989. 

 
 ______ The entity submitting this sworn statement, or one or more of the officers, directors, executives, 

partners, shareholders, employees, member, or agents who are active in management of the entity, or an 
affiliate of the entity have been charged with and convicted of a public entity crime subsequent to July 1, 1989. 

 
 ______ The entity submitting this sworn statement, or one or more of its officers, directors, executives, 

partners, shareholders, employees, member, or agents who are active in management of the entity, or an 
affiliate of the entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989.  
However, there has been subsequent proceeding before a Hearing Officer of the State of Florida, Division of 
Administrative Hearing and the Final Order entered by the Hearing Officer determined that it was not in the 
public interest to place the entity submitting this sworn statement on the convicted vendor list. (Attach a copy of 
the final order) 

 
I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR THE PUBLIC 
ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS 
FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IS FILED.  I ALSO UNDERSTAND 
THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS 
OF THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES, FOR CATEGORY TWO OR 
ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 

 

____________________________________________      
(Signature) 
        
____________________________________________ 
(Date) 
STATE OF_________________________________ COUNTY OF_______________________________ 
 
PERSONALLY, APPEARED BEFORE ME, the undersigned authority, _________________________________, 
        (Name of individual signing) 
who, after first being sworn by me, affixed his/her signature in the space provided above on this_________ day 
of___________________, 20__. 
 
_________________________________________________ 
(Notary Public) 
 
My Commission Expires: _____________________________  
 
STATE OF_____________________ COUNTY OF______________________ 
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ATTACHMENT C 

 

CITY OF CAPE CORAL 

DRUG FREE WORKPLACE CERTIFICATION 

 

In order for the City of Cape Coral to continue as a drug-free workplace, a business shall: 

  

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions 
that will be taken against employees for violations of such prohibition. 

  

     2.   Inform employees about the dangers of drug abuse in the workplace, the business’s policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations. 

  

3.  Give each employee engaged in providing the commodities or contractual services that are under 
quote/proposal a copy of the statement specified in subsection (1). 

  

4.  In the statement specified in subsection (1), notify the employees that, as a condition of working on the 
commodities or contractual services that are under bid/proposal, the employee will abide by the terms 
of the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, 
any violation of chapter 893 or of any controlled substance law of the United States or any state, for a 
violation occurring in the workplace no later than five (5) days after such conviction. 

  

5.  Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 
rehabilitation program if such is available in the employee’s community, by any employee who is so 
convicted. 

  

6.  Make a good faith effort to continue to maintain a drug-free workplace through implementation of this 
section.  

 

As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements. 

  

____________________________________  _____________________________________ 

Company Name (please print)                        Authorized Signature 

 

_________________ 

Date 
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ATTACHMENT D 

CORPORATE RESOLUTION 

I, _______________________________________________, Secretary of ___________ 

__________________________, a corporation organized and existing under the laws of the State of 

_________________, hereby certify that at a meeting of the Board of Directors of the Corporation duly called 

and held on ________________________, 20___, at which a quorum was present and acting throughout, the 

following resolutions were adopted and are now in full force and effect: 

RESOLVED that the following individuals of this corporation are authorized to execute on behalf of this 

corporation a Bid and Agreement to City of Cape Coral, Florida for the construction of the 

_____________________________________________________________________________. 

(Project Name) 

I further certify that the names of the officers of this corporation and any other persons authorized to act 

under this resolution and their official signatures are as follows: 

NAME OFFICIAL TITLE OFFICIAL SIGNATURE 

, , 

, , 

, , 

, , 

Corporation address 

________________________________________________________________________ 

Corporation phone number ____________________________________ 

IN WITNESS WHEREOF, I have hereunto subscribed my name as Secretary and affixed the seal of the 

corporation this _____ day of _______________, 20__. 

SECRETARY:                         DATE:  
(Signature) 
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ATTACHMENT E 

FORM 3A - INTEREST IN COMPETITIVE BID FOR PUBLIC BUSINESS 

  LAST NAME    -    FIRST NAME    -    MIDDLE INITIAL   OFFICE POSITION HELD 

  MAILING ADDRESS   AGENCY 

  CITY                 ZIP       COUNTY   ADDRESS OF AGENCY 

WHO MUST FILE THIS STATEMENT 

Sections 112.313(3) and 112.313(7), Florida Statutes, prohibit certain business relationships on the part of public officers and employees, their spouses, and their 
children.  See Part III, Chapter 112, Florida Statutes and/or the brochure entitled "A Guide to the Sunshine Amendment and Code of Ethics for Public Officers, 
Candidates and Employees" for more details on these prohibitions.  However, Section 112.313(12), Florida Statutes, provides certain limited exemptions to the above-
referenced prohibitions, including one where the business is awarded under a system of sealed, competitive bidding; the public official has exerted no influence on bid 
negotiations or specifications; and where disclosure is made, prior to or at the time of the submission of the bid, of the official's or his spouse's or child's interest and the 
nature of the intended business.  This form has been promulgated by the Commission on Ethics for such disclosure, if and when applicable to a public officer or 
employee. 

INTEREST IN COMPETITIVE BID FOR PUBLIC BUSINESS (Required by 112.313(12)(b), Fla. Stat.) 

1. The competitive bid to which this statement applies has been/will be (strike one) submitted to the following government agency:

2. The person submitting the bid is:     NAME  ▼          POSITION  ▼ 

3. The business entity with which the person submitting the bid is associated is:

4. My relationship to the person or business entity submitting the bid is as follows:

5. The nature of the business intended to the transacted in the event that this bid is awarded is as follows:

a. The realty, goods and/or services to be supplied specifically include: _________________________________________________________

________________________________________________________________________________________________________________

b. The realty, goods and/or services will be supplied for the following period of time: _______________________________________________

c. Will the contract be subject to renewal without further competitive bidding?  ____ Yes  ____ No.      If so, how often? __________________

6. Additional comments:

7. SIGNATURE   DATE SIGNED  DATE FILED 

  FILING INSTRUCTIONS 
If you are a state officer or employee required to disclose the information above, please file this form with the Commission on Ethics, P.O. Drawer 
15709, Tallahassee, Florida  32317-5709; physical address: 3600 Maclay Blvd. South, Suite 201, Tallahassee, FL 32312.  If you are an officer or 
employee of a political subdivision of this state and are subject to this disclosure, please file the statement with the Supervisor of Elections of the 
county in which the agency in which you are serving has its principal office.  

NOTICE:  UNDER THE PROVISIONS OF FLORIDA STATUTES #112.317, A FAILURE TO MAKE ANY REQUIRED DISCLOSURE 
CONSTITUTES GROUNDS FOR AND MAY BE PUNISHED BY ONE OR MORE OF THE FOLLOWING:  IMPEACHMENT, REMOVAL OR 
SUSPENSION FROM OFFICE OR EMPLOYMENT, DEMOTION, REDUCTION IN SALARY, REPRIMAND, OR A CIVIL PENALTY NOT TO 
EXCEED $10,000.00  
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ATTACHMENT F 

 
NON-COLLUSIVE AFFIDAVIT 

 

State of ______________________ County of _____________________ 

 

___________________________________, being first duly sworn, deposes and says  

 

that (s)he represents ______________________________________, the party making the fore-going 
proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said bidder has not 
colluded, conspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a sham bid or 
to refrain from bidding, and has not in any manner, directly or indirectly, sought by agreement or collusion, or 
communication or conference, with any person, to fix the bid price of affiant or of any other bidder, or to fix 
overhead, profit or cost element of said bid price, or of that of any other bidder, or to secure any advantage 
against the City of Cape Coral of any person interested in the proposed contract; and that all statements in 
said proposal or bid are true. 

 

            ________________________________________ 

  Bidder, if the bidder is an individual; 

  Partner, if the bidder is a partnership; 

  Officer, if the bidder is a corporation 

 

            ________________________________________ 

                 (Company Name) 

 

 

STATE OF ______________________ COUNTY OF _____________________ 

 

The foregoing instrument was acknowledged before me this ____ day of _______________ by 

______________________________ (name and title of corporate officer) of 

______________________________ (name of corporation), a ____________________ (state or place of 

incorporation) corporation, on behalf of the corporation. He/she is personally known to me or has produced 

___________________ (type of identification) as identification. 

 

 _____________________________________________ 

 (Signature line for notary public) 

 

My commission expires: 

______________________________ (SEAL) 
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ATTACHMENT G 

SCRUTINIZED COMPANIES CERTIFICATION FORM 

Pursuant to 287.135 Florida Statute, 215.4725 and 215.473, companies contracting with public agencies are prohibited 
from contracting for goods or services, that appear on the Scrutinized Companies List.  This form is to certify that the 
“Vendor/Company Name” below hereby swears or affirms that as of the signature date below that “Vendor/Company 
Name” is not listed on a Scrutinized Companies list.  By authorized signature (authorized to enter into binding 
agreements), representative from this company, further affirms the following: 

1. This “Vendor/Company Name” is not participating in a boycott of Israel such that company is not refusing to deal,
is not terminating business activities, or taking any other actions to limit commercial relations with Israel, or
persons or entities doing business in Israel or in Israel controlled territories, in a discriminatory manner.

2. This “Vendor/Company Name” does not appear on the Scrutinized Companies with Activities on Sudan List,
where the State Board of Administration (http://www.sbafla.com/) has established and maintains the following
criteria:
a.  Have a material business relationship with the government of Sudan or a government-created project

involving oil related, mineral extraction, or power general activities, or
b. Have a material business relationship involving the supply of military equipment, or
c. Impart mineral benefit to disadvantaged citizens that are typically located in the geographic

Periphery of Sudan, or
d. Have been complicit in the genocidal campaign in Dufar.

3. This “Vendor/Company Name” does not appear on the Scrutinized Companies with Activities in the Iran
Petroleum Energy Sector List where the State Board of Administration (http://www.sbafla.com/) has established
the following criteria:
a.  Have a material business relationship with the government of Iran or a governmental-created project

involving oil related or mineral extraction activities, or
b. Have made material investments with the effect of significantly enhancing Iran’s petroleum sector.

4. The “Vendor/Company Name” is not engaged in business operations in Cuba or Syria.
5. The company identified below in the section entitled “Vendor/Company Name” understands that pursuant to

section 287.135, Florida Statutes, the submission of a false certification may subject the company to civil
penalties, attorney’s fees, and/or costs. “Vendor/Company Name” further understands that any contract with an
agency for goods or services  may be terminated at the option of the agency if the company is found to have
submitted a false certification or has been placed on the Scrutinized Companies with Activities in Sudan List or
the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List and/or with business
operations in Cuba or Syria.

Vendor/Company Name:  

Street Address: 

City / State / Zip Code: 

Vendor/Company Telephone Number: 

Email Address: 

Vendor FEIN:   

Authorized Signature: 

Printed Name/Title: 

Date of Signature: 
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ATTACHMENT H 

BUSINESS ETHICS REQUIREMENTS 

1. During the course of pursuing contracts with Owner and while performing contract work in accordance with this
agreement, Contractor agrees to maintain business ethics standards aimed at avoiding any impropriety or
conflict of interest which could be construed to have an adverse impact on the Owner best interests.

2. Contractor shall take reasonable actions to prevent any actions or conditions which could result in a conflict
with Owner's best interests. These obligations shall apply to the activities of contractor employees, agents,
subcontractors, subcontractor employees, consultants of contractor, etc.

Contractor employees, agents, subcontractors, material suppliers (or their representatives) should not make or
cause to be made any cash payments, commissions, employment, gifts, entertainment, free travel, loans, free
work, substantially discounted work, or any other considerations to Owner's representatives, employees or
their relatives.

Contractor employees, agents or subcontractors (or their relatives) should not receive any cash payments,
commissions, employment, gifts, entertainment, free travel, loans, free work, or substantially discounted work
or any other considerations from representatives of subcontractors, or material suppliers or any other
individuals, organizations, or businesses receiving funds in connection with the project.

3. Contractor agrees to notify a designated Owner representative within 48 hours of any instance where the
Contractor becomes aware of a failure to comply with the provisions of this article.

4. The e-mail address and/or telephone number to report any concerns related to any possible violations of the
Owner’s Business Ethics Expectations are as follows:
E-mail:   Mark Milkovich, mmilkovi@capecoral.gov Telephone: 239-574-0844

5. Upon request by Owner, Contractor agrees to provide a certified Management Representation Letter executed
by selected Contractor representatives in a form agreeable to Owner stating that they are not aware of any
situations violating the business ethics expectations outlined in this contract or any similar potential conflict of
interest situations.

6. Contractor agrees to include this clause in all contracts with subcontractors and material suppliers receiving
more than $25,000 in funds in connection with the Owner’s project.

7. Contractor shall permit interviews of employees, reviews and audits of accounting or other records by Owner
representative(s) to evaluate compliance with the business ethics standards. Such reviews and audits will
encompass all dealings and activities of Contractor's employees, agents, representatives, vendors,
subcontractors, and other third parties paid by Contractor in their relations with Owner's current or former
employees or employee relatives.

8. Contractor agrees to implement a program requiring their employees sign acknowledgements that they have
read and understand Owner’s Business Ethics Expectations and the related obligations outlined in this contract
attachment.

Signature Date 
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ATTACHMENT I 

ACKNOWLEDGEMENT OF INSURANCE REQUIREMENTS 

Insurance:  The following insurance will be required by the CITY OF CAPE CORAL.   

Workers’ Compensation:  Submitting firm shall have Workers Compensation Insurance covering all 
employees meeting Statutory Limits in compliance with the applicable state and federal laws. The policy must 
include Employer’s Liability with a minimum limit of $2,000,000.00 for each accident. 

Comprehensive General Liability:  Shall have minimum limits of $2,000,000 per occurrence, combined 
Single Limit for Bodily Injury Liability and Property Damage Liability. This shall include Premises and/or 
Operations, Independent Contractors and Products and/or Completed Operations, Broad Form Property 
Damage, and a Contractual Liability Endorsement. 

Business Auto Liability:  Shall have minimum limits of $2,000,000 per occurrence.  Combined Single Limit 
for Bodily Injury and Property Damage Liability. This shall include Owned Vehicles, Hired and Non-Owned 
Vehicles, and Employees’ Non-Ownership. 

Excess Liability: Submitting firm shall maintain excess liability insurance in the amount not less than 
$5,000,000 Combined single limit bodily/property damage, in excess of the general liability described above. 

Professional Liability: (Errors and Omissions) coverage shall have minimum limits of $2,000,000.00 per 
occurrence with respect to negligent acts, errors or omissions in connection with the professional services to 
be provided and any deductible not to exceed $50,000.00 each claim. Policies should be written on a “Claims 
Made basis, with a retroactive date that is acceptable to the City. 

Certificate of Insurance:  The City of Cape Coral is to be specifically included as an additional insured 
on the General Liability policy. This does not pertain to Workers’ Compensation.  

In the event the insurance coverage expires prior to the completion of the project, a renewal certificate shall be 
issued thirty (30) days prior to said expiration date.  

The policy shall provide a 30-day notification clause in the event of cancellation or modification to the policy. 

Unless otherwise specified, it shall be the responsibility of the contractor to ensure that all subcontractors 
comply with the same insurance requirements spelled out above. 

All certificates of insurance must be on file with and approved by the City of Cape Coral before the 
commencement of any work activities.  

Statement of Offeror:  

We understand the requirements requested and agree to fully comply. 

   ___________________ 
OFFEROR’S NAME         TITLE 

    __________________ 
AUTHORIZED SIGNATURE          DATE 
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ATTACHMENT J 

References 

Company Name Contact Person 

Address Phone Number 

City, State, Zip Email address 

Most Recent Date of Service Description of Service: 

. 

Company Name Contact Person 

Address Phone Number 

City, State, Zip Email address 

Most Recent Date of Service Description of Service: 

. 

Company Name Contact Person 

Address Phone Number 

City, State, Zip Email address 

Most Recent Date of Service Description of Service: 

.
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ATTACHMENT K 
Page 1 of 8 

BUSINESS QUALIFICATION QUESTIONNAIRE 

THIS FORM MUST BE SUBMITTED AND SIGNED WITH BID PACKAGE 

Business must be legal in the State of Florida prior to bidding the type of work required by this project. 

SUBMITTED BY: 
Name of Bidder 

Street or PO Box 

City, State & Zip Code 

Phone 

(  )    Individual   (  )  Partnership (  )  Corporation (  )  Joint Venture 

The undersigned guarantees the truth and accuracy of all statements and all answers to questions hereinafter 
made. 

1.  Person to Contact: Title: 

Telephone Number:

2. How many years has your organization been in business as a General Contractor under your present
name?      Year established: _______________

3. Under what other names has your organization operated?

4. List below the names, titles and addresses of officers, owners and partners:

5. Prepare a list as indicated on Table I – Completed Projects (attached) of the last five (5) projects of this
type your organization has completed.

6. Prepare a list as indicated on Table II – Current Projects (attached) of projects of this type that your
organization is currently engaged in.
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ATTACHMENT K 
Page 2 of 8 

7. Have you ever failed to complete any work awarded to you?

When?__________________________________________________________________

Where? _________________________________________________________________

Why? ___________________________________________________________________

8. BONDING INFORMATION:

Surety Company: 

Address:        ___________________________________________ 

       ___________________________________________ 

Surety Agent or Underwriting Contact:  

License Number: 

Address:

County:

Contact Name: 

Phone:

Email Address: 

Aggregate Bonding Capacity:   

Available Bonding Capacity as of date of this submittal: 

Please attach a letter from surety as evidence of bonding capacity. 

Have Bid, Performance or Payment Bond claims ever been made to a Surety for this Contractor on any 
project, within the past ten (10) years? 

YES   NO 

If YES, include as an Attachment, details describing the claim, name of company or person making 
the claim, and the resolution of claim. If the answer is NO, attach as an Attachment a letter from the 
Surety Company stating the referenced status of the Contractor for the time period. 
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ATTACHMENT K 
Page 3 of 8 

In the past ten (10) years, has any Surety company refused to bond the Contractor on any project? 

YES           NO 

If YES, include as an Attachment, details specifying the reasons given for that refusal, and the name 
and address of the Surety Company that refused to bond. 

In the past ten (10) years, has any Surety company refused to bond the Contractor’s parent or 
subsidiaries on any project? 

YES   NO 

If YES, include as an Attachment, details specifying the reasons given for that refusal, and the 
name and address of the Surety Company that refused to bond. 

9. Enclose a sample Certificate of Insurance.

10. Provide registration, permits, and licensing information, and copies, if applicable.

      State Certification No: Date: 

      City Competency Certificate No: Date: 

      City Occupational License No: Date: 

11. List types of work normally performed by your own forces:

12. Submit no less than three financial references:
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ATTACHMENT K 
Page 4 of 8 

13. The City of Cape Coral may request  additional information related to  financial documents required from
bidders or proposers.   Those requests may include submittal of financial statements, financial records, bonds,
or insurance or other documents necessary to ascertain the viability of the bidder/proposer for the bid or
service requested.   The failure to submit the requested documents, may deem the bidder or proposer as
nonresponsive/non-responsible and therefore ineligible for award of the bid or service proposed.

By: _________________________________ 

Witness: _____________________________   Title: ____________________________________ 

Date: ____________ 

Sworn to and subscribed before me this day of  20___. 

___ 
Notary Public My Commission Expires 

NOTE:  IF A JOINT VENTURE, EACH CONTRACTOR MEMBER SHALL COMPLETE AN 
INDIVIDUAL CONTRACTOR’S QUALIFICATION QUESTIONNAIRE FORM. 
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ATTACHMENT K 
Page 5 of 8 

TABLE I – COMPLETED PROJECTS (Reference Document) 

PROJECT 
TITLE & 

LOCATION 

YOUR 
CONTRACT 

AMOUNT 

CONTRACTOR 
OR SUB 

REQUIRED    
COMPLETION 

DATE 

ACTUAL 
COMPLETION 

DATE 

NAME, ADDRESS, PHONE #, & Email 

Please note this document must be completed in its entirety.  Any missing or omitted information may 
result in a non-responsive bid and your proposal may be disqualified.  This Document will also be used 
as a reference document and the City will verify references.  
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ATTACHMENT K 
Page 6 of 8 

TABLE II – CURRENT PROJECTS (Reference Document) 

PROJECT TITLE 
& LOCATION 

YOUR 
CONTRACT

AMOUNT

CONTRACTOR 
OR SUB 

REQUIRED 
COMPLETION DATE

ESTIMATED 
COMPLETION DATE 

NAME, ADDRESS, PHONE #, &
Email

Please note this document must be completed in its entirety.  Any missing or omitted information may 
result in a non-responsive bid and your proposal may be disqualified.  This Document will also be used 

as a reference document and the City will verify references. 
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ATTACHMENT K 
Page 7 of 8 

SUBCONTRACTOR LISTING 

List all proposed subcontractors to be used for this project regardless of racial or gender grouping or dollar 
value of work to be performed. The City has the right to reject subcontractors that do not meet the City 
requirements.  If you are claiming minority status it is required to attach the State of Florida issued certification 
showing minority status. Subcontractors must meet all Licensing, Insurance and Bonds requirements where 
applicable.   

IF NOT USING SUBCONTRACTORS, PLEASE INDICATE AS SUCH. 

Please note this document must be completed in its entirety.  

Firm Name, Address, and Telephone 
Number 

Description of Work to be Performed (Be 
Specific) 

Estimated Dollar 
Value of Work 

MBE/WBE 

________________________________ 

________________________________ 

________________________________ 

$ 

________________________________ 

________________________________ 

________________________________ 

$ 

________________________________ 

________________________________ 

________________________________ 

$ 

________________________________ 

________________________________ 

________________________________ 

$ 

Exhibit A - Contract RPW22137MM-A



RPW22137MM Roofing Inspection, Maintenance and Repair Services 

40 

ATTACHMENT K 
Page 8 of 8 

CONTRACTOR’S SELF-PERFORMED 
WORK EVALUATION FORM 

1 Total Estimated Project Cost (from bid form) $ 

2 Total Work Performed by Subcontractors listed on 
“Subcontractor Listing Form” 

$ 

3 Value of Work Proposed to be Self-Performed by 
Contractor, (line 1 minus line 2) 

$ 

4 Percentage of “Project Cost” (line 1) Proposed to 
Be Self-Performed by Contractor (line 3 divided by 
line 1 as a percentage (%) 

% 
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ATTACHMENT L 

Provide pricing for responding to annual inspection, routine maintenance, and any urgent and emergency requests 
for service.  Urgent requests should be considered service response within twenty-four (24) hours. Emergency 
requests should be considered service response within four (4) hours 

INSPECTIONS 

Rate (per SF)  Estimated Area (SF) 

$  500,000‐750,000

$  750,000‐1,000,000

$  1,000,000‐1,500,000

UNSCHEDULED ROOF REPAIRS (METAL) 

Regular Hourly Rate  Emergency/Holiday/After Hours Rate  Estimated Hours Annually 

$  $  200‐250 

UNSCHEDULED ROOF REPAIRS (Shingle, Tile, BUR, Membrane, etc) 

Regular Hourly Rate  Emergency/Holiday/After Hours Rate  Estimated Hours Annually 

$  $  500‐750 

ADDITIONAL SERVICES (Major Repairs/Replacements, Non‐Destructive Testing, etc) 

Manufacturer Material % Markup from cost  % 

Other Material/Part % Markup from cost  % 
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ATTACHMENT M 
PROPOSAL PREPARATION CHECKLIST 

 
The RFP Preparation Checklist is a guide to assist the Proposer in verifying the completeness of their response. The 
RFP Preparation Checklist does not relieve the Proposer of the responsibility of ensuring that all requirements of this 
solicitation are included with submittal of their response.  Check off each of the following as you comply: 
 
  Read the entire Request for Proposal package 
 
______  Complete the Proposal Preparation Checklist (Attachment L) 
 
  Complete and Sign Invitation to Proposer Certification (Attachment A) 
 If addenda were issued, please acknowledge on this form. 
 
  Complete and Sign Sworn Statement on Public Entity Crimes (Attachment B) 
 
  Complete and Sign Drug Free Workplace Form (Attachment C) 
 
_______ Complete and Sign Corporation Resolution Form (Attachment D) 
 
  Complete and Sign (if applicable) Form 3A Interest in Competitive Bid. If this form does not apply, mark as 

N/A (Attachment E) 
 
_______ Sign Non-Collusive Affidavit (Attachment F) 
 
_______ Complete and Sign Scrutinized Companies Certification Form (Attachment G) 
 
_______ Complete and Sign Business Ethics Requirements Form (Attachment H) 
 
  Sign Acknowledgement of Insurance Requirements Form (Attachment I) 
 
_______ Complete Reference Form  (Attachment J) 
 
_______ Complete and Sign Business Qualification Statement and Questionnaire (Attachment K) 
 
_______ Complete Pricing Plan (Attachment L) 
 
  Copies of License (s) – Applicable for performance of work 
 
_______ Business Tax Receipts for the past three (3) fiscal years (2022, 2021, & 2020) 
                            
  Original Official Proposal, four (4) copies, and one (1) readable/reproducible disk (CD) or flash drive 

completely duplicating the original.    
 
The outer packaging of bid document shall be labeled with the “Sealed Proposal Document” label provided in this RFP 
package. The documents mentioned on this page must be provided.  Failure to provide or properly execute these 
items/documents may result in your bid being considered non-responsive and, if so, may be rejected and not considered for 
award. 
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EXHIBIT A 

PROTEST PROCEDURES 

Right to Protest 

Any person or firm who is affected adversely by the City's decision or intended decision may protest to the City 
Council. 

Time Limits and Form of Protest 

A protest with respect to an Invitation for Bid or Request for Proposal shall be submitted in writing to the 
Procurement Division Manager prior to the opening of bids or the closing date of proposals.  A protest of a bid 
shall be filed with the City Procurement Division Manager within five (5) business days (excluding Saturdays, 
Sundays, and Legal Holidays) after the date of mailing of the notice of intent to award the contract. Only those 
persons or firms who have been interviewed and ranked shall be permitted to file a protest. 

A formal written protest shall be filed within ten (10) days after the filing of the initial written notice of protest. 
The formal written protest shall state with particularity the facts and law upon which the protest is based. 
Failure to file a notice of protest or failure to file a formal written protest within the time limits prescribed herein 
shall constitute a waiver of the right to protest.  Upon the filing of a formal written protest the contractor or 
vendor shall post a bond, payable to the City of Cape Coral, in an amount equal to five percent of the total bid 
or estimated contract amount, or five thousand dollars ($5,000.00), whichever is less.  Said bond shall be 
conditioned upon the payment of all costs which may be adjudged against the protesting contractor or vendor 
in the event the protest is resolved adversely to the protester.  An Irrevocable Letter of Credit or other form of 
approved security, payable to the City, will be accepted.  Failure to submit a bond simultaneously with the 
formal written protest shall invalidate the protest and the City may proceed to award the contract as if the 
protest had never been filed. 

Hearing 

If the subject of a protest is not resolved by mutual agreement within seven (7) days after receipt of a formal 
written protest, the matter may, at the option of the City Council, be referred to a hearing officer who shall 
conduct a hearing within 15 days of receipt of the formal written protest.  The hearing officer shall render a 
recommended order within 30 days after the hearing.  The recommended order shall be scheduled on the next 
Council agenda for final action.  If Council so elects; the protest may be heard directly by the City Council. 

Stay of Action 

Upon receipt of a formal written protest which has been timely filed, the City shall stop the bid solicitation 
process or the contract award process until the subject of the protest is resolved either informally or by formal 
City Council action, unless the City manager sets forth in writing particular facts and circumstances which 
require the continuance of the bid solicitation process or the contract award process without delay in order to 
avoid an immediate and serious danger to the public health, safety, or welfare. 

Decision; Entitlement to Costs 

If a protest is sustained and it is determined that the protesting bidder or Architect should have been awarded 
the contract under the solicitation but is not, then the protesting bidder or Architect shall be entitled to recover 
from the City the reasonable costs incurred in connection with preparing its bid but shall not be entitled to 
recover lost profits or attorney’s fees.  If a protest is denied, the bidder or Architect shall have ten (10) days to 
file for a writ of certiorari in Circuit Court in Lee County, Florida. 
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EXHIBIT B 
SAMPLE CONTRACT 

 
 

THIS CONTRACT is made this         day of                      , 20__ by and between the CITY OF CAPE 
CORAL, FLORIDA, hereinafter called "CITY", and ___________________ doing business as a corporation, 
located at _____________________________________________hereinafter called "FIRM". 

 
WITNESSETH:  For and in consideration of the payments and agreements mentioned hereinafter: 

 
1. The FIRM will provide roof services including inspections, corrective maintenance and repairs, and 

asset management in accordance with the Contract Documents. 
 
2. The FIRM will furnish all the material, supplies, tools, equipment, labor and other services necessary for 

the completion of the services described in the Contract Documents.   
 
3. The FIRM will commence work as required by the CONTRACT DOCUMENTS as stipulated in the 

written NOTICE TO PROCEED and will complete the same within the contract period.   
 
4.   The FIRM agrees to perform all of the WORK described in the CONTRACT DOCUMENTS and in the 

FIRM’S Proposed Price Listing.              
                     
5. The term of the contract is a three (3) year term contract, with the mutual agreeable option of two (2) 

additional one-year renewals.   
 
6. This Contract may be terminated by the CITY for its convenience upon thirty (30) days prior written 

notice to the FIRM.  In the event of termination, the FIRM shall be paid as compensation in full for work 
performed to the day of such termination, an amount prorated in accordance with the work substantially 
performed under this Contract.  Such amount shall be paid by the CITY after inspection of the work to 
determine the extent of performance under this Contract, whether completed or in progress. 
 

7. The Term "Contract Documents" shall include this Contract, addenda, FIRM’s Proposed Service Listing 
except when it conflicts with any other contractual provision, the Notice to Proceed, Certificates, and 
the Request for Proposal prepared and issued by the City.  In the event of conflict between any 
provision of any other document referenced herein as part of the contract and this Contract, the terms 
of this Contract shall control. 

 
8. Assignment:  This Contract may not be assigned except with the written consent of the CITY, and if so 

assigned, shall extend and be binding upon the successors and assigns of the FIRM.   
 
9. Disclosure:  The FIRM warrants that it has not employed or retained any company or person, other 

than a bona fide employee working solely for the FIRM to solicit or secure this Contract and that it has 
not paid or agreed to pay any person, company, corporation, individual or firm, other than a bona fide 
employee working solely for the FIRM, any fee, commission, percentage, gift, or other compensation 
contingent upon or resulting from the award or making of the Contract. 

 
10.   Administration of Contract: The Public Works Director, or his representative, shall administer this 

Contract for the CITY. 
 
11.   Governing Law: The validity, construction and effect of this Contract shall be governed by the laws of 

the State of Florida.  All claims and/or dispute resolutions under this Agreement, whether by mediation, 
arbitration, litigation, or other method of dispute resolution, shall take place in Lee County, Florida.  
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More specifically, any litigation between the parties to this Agreement shall be conducted in the 
Twentieth Judicial Circuit, in and for Lee County, Florida.  In the event of any litigation arising out of this 
Contract, each party shall be responsible to pay for its own reasonable costs and attorney’s fees. 

12. Amendments: No Amendments or variation of the terms or conditions of this Contract shall be valid
unless in writing and signed by the parties.

13. Payments:  CITY shall make payment and the FIRM shall be in receipt of all sums properly invoiced
within thirty (30) days of the City’s receipt of such invoice unless, within a fifteen (15) day period, CITY
notifies the FIRM in writing of its objection to the amount of such invoice, together with CITY’S
determination of the proper amount of such invoice.  CITY shall pay any undisputed portion of such
invoice within such thirty (30) day period. CITY shall give such notice to the FIRM within a fifteen (15)
day period, such dispute over the proper amount of such invoice shall be resolved, and after final
resolution of such dispute, CITY shall promptly pay the FIRM the amount so determined, less any
amounts previously paid by CITY with respect to such invoice.  In the event it is determined that CITY
has overpaid such invoice, the FIRM shall promptly refund to the CITY the amount of such
overpayment.

14. FIRM's Representations:  In order to induce CITY to enter into the Contract the FIRM makes the
following representations:
The FIRM has been familiarized with the Contract Documents and the nature and extent of the work
required to be performed, locality, local conditions, and Federal, State, and Local laws, ordinances,
rules and regulations that in any manner may affect costs, progress or performance of the work.

FIRM has made or caused to be made examinations, investigations and tests and studies as deemed
necessary for the performance of the Work at the Contract Price, within the Contract Time and in
accordance with the other terms and conditions of the Contract Documents; and no additional
examinations, investigations, tests, reports or similar data are or will be required by FIRM for such
purposes.

FIRM has correlated the results of all such observations, examinations, investigations, tests, reports
and data with the terms and conditions of the Contract Documents. The FIRM has given CITY written
notice of all conflicts, errors or discrepancies that have been discovered in the CONTRACT
DOCUMENTS and the written resolution thereof by CITY is acceptable to the FIRM.

15. Indemnity:  To the extent permitted by law (F.S. 768.28), the FIRM shall indemnify and hold harmless
the CITY, its officers and employees, from liabilities, damages, losses and costs, including, but not
limited to, reasonable attorney’s fees, to the extent caused by the negligence, recklessness, or
intentional wrongful misconduct of the FIRM and any persons employed or utilized by the FIRM in the
performance of this Contract.

16. Damage Liability: The awarded FIRM shall be responsible for all claims filed for damage to private
property, windows, screen enclosures, real estate signs, etc.  Additionally, the FIRM shall be
responsible for damage to all public property or utility property, fire hydrants, catch basins, guy wires
telephone pedestals, etc.  Copies of all damage claims shall be submitted to the Procurement Division.

17. Invalid Provision: The invalidity or unenforceability of any particular provision of this Contract shall
not affect the other provisions hereof, and the Contract shall be construed in all respects as if such
invalid or unenforceable provisions were omitted.

18. Project Records:  The CONTRACTOR shall maintain auditable records concerning the procurement
adequate to account for all receipts and expenditures, and to document compliance with the
specifications.  These records shall be kept in accordance with generally accepted accounting
methods, and the CITY reserves the right to determine the record-keeping method in the event of non-
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conformity.  These records shall be maintained for five (5) years after final payment has been made 
and shall be readily available to CITY personnel with reasonable notice, and to other persons in 
accordance with the Florida Public Disclosure Statutes. 

 
 The City intends to reuse all plans at some future time, in accordance with Section 287.055(11), 

Florida Statutes. There shall be no public notice requirement or utilization of the selection process 
when the city reuses the plans.  

 

19. Insurance:  Unless otherwise specified, the FIRM shall, at its own expense, carry and maintain the 
following minimum insurance coverage, as well as any insurance coverage required by law: 

 
a. Worker’s Compensation Insurance with limits that comply with statutory requirements and 

Employer’s Liability Insurance with a lower limit of $1,000,000 per occurrence, including, without 
limitation, coverage for Occupational Diseases, to provide for the payment of benefits to its 
employees employed on or in connection with the Work covered by this Agreement and/or to their 
dependents. 

 
b. Commercial General Liability Insurance (on an occurrence basis), with a minimum combined single 

limit for Bodily Injury, including Death of $1,000,000 per occurrence and for Property Damage of at 
least $1,000,000 per occurrence. 

    
c. Business Auto Liability Insurance with minimum Bodily Injury and Death Limit per accident of 

$1,000,000 and a minimum Property Damage Limit per accident of $1,000,000. 
  
d. FIRM shall require its subcontractors to provide for such benefits and carry and maintain the 

foregoing types of insurance at no expense to CITY. CITY shall be named as an “Additional 
Insured” under the FIRM’S General Liability Insurance Policy with respect to the services 
performed by the FIRM. 

 
e. Prior to commencing any Work under this Agreement, FIRM shall submit to CITY a certificate or 

certificates of insurance evidencing that such benefits have been provided, and that such 
insurance is being carried and maintained.  Such certificates shall stipulate that the insurance will 
not be cancelled or materially changed without thirty (30) days prior written notice by certified mail 
to CITY and shall also specify the date such benefits and insurance expire.  FIRM agrees that such 
benefits shall be provided, and such insurance carried and maintained until the Work has been 
completed and accepted by CITY.   

 
f. Such benefits and such coverage as are required herein, or in any other document to be 

considered a part hereof, shall not be deemed to limit Firm’s liability under this Agreement.   
 
20.      Unauthorized Aliens:  The employment of unauthorized aliens by any FIRM is considered a violation 

of Section 274A(e) of the Immigration and Nationality Act. If the FIRM knowingly employs 
unauthorized aliens, such violation shall be cause for unilateral cancellation of any contract resulting 
from this solicitation. This applies to any sub-contractors used by the FIRM as well. 

 
21.    Annual Appropriation Contingency: Pursuant to FL Statute §166.241, the City’s performance and 

obligation to pay under this Contract is contingent upon an annual appropriation by the City Council.  
This Contract is not a commitment of future appropriations.  Authorization for continuation and 
completion of work and any associated payments may be rescinded, with proper notice, at the 
discretion of the City if the City Council reduces or eliminates appropriations. 

 
22.      Safety and OSHA Compliance:  The Contractor shall comply in all respects with all Federal, State 

and Local Safety and health regulations. Copies of the Federal regulations may be obtained from the 
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U.S.  Department of Labor, Occupation Safety and Health Administration (OSHA), Washington DC 
20210 or their regional offices 

 
23. Immigration Affidavit  Certification and  E-Verify Validation 
 

As a condition precedent to entering into this AGREEMENT, and in compliance with The 
Immigration and Nationality Act (INA), 8 U.S.C. Section 1324a(e) Section 274A(e) and  Florida Statute 
State Section §448.095, Contractor or Consultant and their subcontractors shall register with and use 
the  E-Verify system to verify work authorization status of all employees hired after January 1, 2021. 
The Employment Eligibility Verification System (E-Verify), is operated by the Department of Homeland 
Security in partnership with the Social Security Administration.   
 

The following conditions must be met by all Contractors, Consultants and Subcontractors: 
 
a. Contractor or Consultant  shall require each of its subcontractors to provide them with an  affidavit 

stating that the subcontractor does not employ, contract with, or subcontract with an unauthorized 
alien. Contractor, Consultant or Bidder shall maintain a copy of the subcontractor’s affidavit as part 
of and pursuant to the records retention requirements of this AGREEMENT. 

 
b.    The CITY, Contractor, Consultant, Bidder or any subcontractor who has a good faith belief that a   

person or entity with which it is contracting has knowingly violated The Immigration and Nationality 
Act (INA) contained in 8 U.S.C. Section 1324 a(e) Section 274A(e) Section §448.09(1), Florida. 
Statute or the provisions of this section shall terminate the contract with the person or entity. 

 
c.     The CITY, upon good faith belief that a subcontractor knowingly violated the provisions of this 

section, but Contractor or Consultant otherwise complied, shall promptly notify Contractor or 
Consultant  and they shall immediately terminate the contract with the subcontractor. 

 
d.      A contract terminated under the provisions of this section is not a breach of contract and may not be 

considered such. Any contract termination under the provisions of this section may be challenged 
pursuant to Section §448.095(2)(d), Florida Statute. Contractor or Consultant acknowledges that 
upon termination of this AGREEMENT by the CITY for a violation of this section by Contractor or 
Consultant, that the Contractor  or Consultant may not be awarded a public contract for at least one 
(1) year.   Contractor or Consultant further acknowledges that Contractor or Consultant is liable for 
any additional costs incurred by the CITY as a result of termination of any contract for a violation of 
this section.  

  

e.    Subcontracts: Contractor, Consultant or subcontractor shall insert in any subcontracts the 
clauses set forth in this section, including this subsection, requiring the subcontractors to include 
these clauses in any lower tier subcontracts. Contractor or Consultant shall be responsible for 
compliance by any subcontractor or lower tier subcontractor with the clauses set forth in this 
section. 

 
24. Scrutinized Companies List: Pursuant to 287.135 Florida Statute, s. 215.4725 and s. 215.473, 

companies contracting with public agencies are prohibited from contracting for good or services over one 
million ($1,000,000) dollars that appear on the Scrutinized Companies List. 

 
 
 
25.      Electronic Signatures:  The parties acknowledge and agree that this Agreement may be executed by 

electronic signature, which shall be considered as an original signature for all purposes and shall have 
the same force and effect as an original signature.  Without limitation, “electronic signature” shall 
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include faxed versions of an original signature or electronically scanned and transmitted versions (e.g., 
via pdf) of an original signature. 

26. Counterparts:  This Agreement may be executed in one or more counterparts, each of which shall be
deemed to be an original but all of which together will constitute one and the same instrument.

27. Entire Agreement:  This Contract constitutes the entire and exclusive agreement between the parties
and supersedes any and all prior communications, discussions, negotiations, understandings, or
agreements, whether written or verbal.

` 
IN WITNESS WHEREOF, the parties hereto have executed, or caused to be executed by their duly authorized 
officials this Agreement in one (1) counterpart which shall be deemed an original on the date last signed as 
below written. 

(CITY SEAL)    CITY: 
ATTEST:  

City of Cape Coral, Florida 

Signature Signature 

Kimberly Bruns, CMC Roberto Hernandez 
Name Name 

 City Clerk      City Manager 
Title Title 

_______________________ 
Date 

CITY LEGAL REVIEW: 

__________________________________________ 
Dolores Menendez – City Attorney 

__________________________________________ 
 Date 

CONTRACTOR: 

Company Signature 

_____________________________ _______________________ 
State of Florida Contractor License # Typed/Printed Name 

_______________________ 
Date Title 
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EXHIBIT C 
Appendix II to Part 200—Contract Provisions for Non-Federal Entity Contracts Under Federal Awards 

Revised eff. 11/12/2020 
 
 
In addition to other provisions required by the Federal agency or non-Federal entity, all contracts made by the 
non-Federal entity under the Federal award must contain provisions covering the following, as applicable. 
 
(A) Contracts for more than the simplified acquisition threshold which is the inflation adjusted amount 
determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council 
(Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal remedies in 
instances where contractors violate or breach contract terms and provide for such sanctions and penalties as 
appropriate. 
 
(B) All contracts in excess of $10,000 must address termination for cause and for convenience by the non-
Federal entity including the manner by which it will be affected and the basis for settlement. 
 
(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that 
meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal 
opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal 
Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by 
Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and 
implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” 
 
(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all 
prime construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision for 
compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by Department 
of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally 
Financed and Assisted Construction”). In accordance with the statute, contractors must be required to pay 
wages to laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay wages not less 
than once a week. The non-Federal entity must place a copy of the current prevailing wage determination 
issued by the Department of Labor in each solicitation. The decision to award a contract or subcontract must 
be conditioned upon the acceptance of the wage determination. The non-Federal entity must report all 
suspected or reported violations to the Federal awarding agency. The contracts must also include a provision 
for compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of 
Labor regulations (29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that each 
contractor or subrecipient must be prohibited from inducing, by any means, any person employed in the 
construction, completion, or repair of public work, to give up any part of the compensation to which he or she is 
otherwise entitled. The non-Federal entity must report all suspected or reported violations to the Federal 
awarding agency. 
 
(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts 
awarded by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or 
laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by 
Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be 
required to compute the wages of every mechanic and laborer on the basis of a standard work week of 40 
hours. Work in excess of the standard work week is permissible provided that the worker is compensated at a 
rate of not less than one and a half times the basic rate of pay for all hours worked in excess of 40 hours in the 
work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no 
laborer or mechanic must be required to work in surroundings or under working conditions which are 
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unsanitary, hazardous or dangerous. These requirements do not apply to the purchases of supplies or 
materials or articles ordinarily available on the open market, or contracts for transportation or transmission of 
intelligence. 

(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of
“funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a contract
with a small business firm or nonprofit organization regarding the substitution of parties, assignment or
performance of experimental, developmental, or research work under that “funding agreement,” the recipient or
subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,”
and any implementing regulations issued by the awarding agency.

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387),
as amended—Contracts and subgrants of amounts in excess of $150,000 must contain a provision that
requires the non-Federal award to agree to comply with all applicable standards, orders or regulations issued
pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended
(33 U.S.C. 1251-1387). Violations must be reported to the Federal awarding agency and the Regional Office of
the Environmental Protection Agency (EPA).

(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220)
must not be made to parties listed on the governmentwide exclusions in the System for Award Management
(SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR
part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM
Exclusions contains the names of parties debarred, suspended, or otherwise excluded by agencies, as well as
parties declared ineligible under statutory or regulatory authority other than Executive Order 12549.

(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding
$100,000 must file the required certification. Each tier certifies to the tier above that it will not and has not used
Federal appropriated funds to pay any person or organization for influencing or attempting to influence an
officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of
a member of Congress in connection with obtaining any Federal contract, grant or any other award covered by
31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-
Federal award.

(J) Procurement of Recovered Materials - non-Federal entity that is a state agency or agency of a political
subdivision of a state and its contractors must comply with Section 6002 of the Solid Waste Disposal Act, as
amended by the Resource Conservation and Recovery Act.
i. In the performance of this contract, the Contractor shall make maximum use of products containing

recovered materials that are EPA-designated items unless the product cannot be acquired.
1. Competitively within a timeframe providing for compliance with the contract performance schedule;
2. Meeting contract performance requirements; or
3. At a reasonable price.

ii. Information about this requirement, along with the list of EPA- designated items, is available at EPA’s
Comprehensive Procurement Guidelines web site, https://www.epa.gov/smm/comprehensive  procurement-
guideline-cpg-program.

iii. The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the Solid
Waste Disposal Act.”
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INSURANCE REQUIREMENTS 

ROOFING INSPECTION, MAINTENANCE & REPAIR 
SERVICES AGREEMENT # 12363 

CONTRACTOR shall not commence services under the terms of this Agreement until 
certification or proof of insurance detailing terms and provisions has been received and approved 
in writing by the CITY’s Risk Manager.  If you are responding to a bid and have questions 
regarding the insurance requirements hereunder, please contact the City's Purchasing Department 
at (954) 786-4098.  If the contract has already been awarded, please direct any queries and proof 
of the requisite insurance coverage to City staff responsible for oversight of the subject 
project/contract.   

CONTRACTOR is responsible to deliver to the CITY for timely review and written 
approval/disapproval Certificates of Insurance which evidence that all insurance required 
hereunder is in full force and effect and which name on a primary basis, the CITY as an additional 
insured on all such coverage. Such policy or policies shall be issued by United States Treasury 
approved companies authorized to do business in the State of Florida.  The policies shall be 
written on forms acceptable to the City’s Risk Manager, meet a minimum financial A.M. 
Best and Company rating of no less than Excellent, and be part of the Florida Insurance 
Guarantee Association Act.  No changes are to be made to these specifications without prior 
written approval of the City’s Risk Manager. 

Throughout the term of this Agreement, CITY, by and through its Risk Manager, reserve 
the right to review, modify, reject or accept any insurance policies required by this Agreement, 
including limits, coverages or endorsements.  CITY reserves the right, but not the obligation, to 
review and reject any insurer providing coverage because of poor financial condition or failure to 
operate legally. 

Failure to maintain the required insurance shall be considered an event of default. The 
requirements herein, as well as CITY’s review or acceptance of insurance maintained by 
CONTRACTOR, are not intended to and shall not in any way limit or qualify the liabilities and 
obligations assumed by CONTRACTOR under this Agreement. 

Throughout the term of this Agreement, CONTRACTOR and all subcontractors or other 
agents hereunder, shall, at their sole expense, maintain in full force and effect, the following 
insurance coverages and limits described herein, including endorsements.   

A. Worker’s Compensation Insurance covering all employees and providing benefits
as required by Florida Statute, Chapter 440, regardless of the size of the company (number of 
employees) or the state in which the work is to be performed or of the state in which Contractor is 
obligated to pay compensation to employees engaged in the performance of the work.  Contractor 
further agrees to be responsible for employment, control and conduct of its employees and for any 
injury sustained by such employees in the course of their employment. 



B. Liability Insurance.

(1) Naming the City of Pompano Beach as an additional insured as City’s
interests may appear, on General Liability Insurance only, relative to claims which arise from 
Contractor’s negligent acts or omissions in connection with Contractor’s performance under this 
Agreement. 

(2) Such Liability insurance shall include the following checked types of
insurance and indicated minimum policy limits.  

Type of Insurance Limits of Liability 

GENERAL LIABILITY: Minimum $2,000,000 Per Occurrence and    
$2,000,000 Per Aggregate 

* Policy to be written on a claims incurred basis

XX comprehensive form bodily injury and property damage 
XX premises - operations bodily injury and property damage 
XX explosion & collapse 

hazard 
 underground hazard 
XX products/completed bodily injury and property damage combined 

operations hazard 
XX contractual insurance bodily injury and property damage combined 
XX broad form property damage bodily injury and property damage combined 
XX_ independent contractors personal injury 
XX personal injury 
XX CG2010 ongoing operations (or its’ equivalent) 
XX_ CG 2037 completed operations (or its’ equivalent) 
 sexual abuse/molestation Minimum $1,000,000 Per Occurrence and Aggregate 

 ---------------------------------------------------------------------------------------------------------------------  
AUTOMOBILE LIABILITY:  Minimum $2,000,000 Per Occurrence and $2,000,000 Per 

Aggregate. Bodily injury (each person) bodily injury
(each accident), property damage, bodily injury and 
property damage combined. 

XX comprehensive form Minimum $10,000/$20,000/$10,000 
XX owned (Florida’s Minimum Coverage) 
XX hired 
XX    non-owned 

 ---------------------------------------------------------------------------------------------------------------------  

X 



REAL & PERSONAL PROPERTY 

__ comprehensive form Agent must show proof they have this coverage. 
 ---------------------------------------------------------------------------------------------------------------------  

EXCESS LIABILITY 
* Must written on a true follow
form basis. Per Occurrence Aggregate 

XX other than umbrella bodily injury and  $5,000,000 $5,000,000 
property damage combined 

--------------------------------------------------------------------------------------------------------------------- 
ENVIRONMENTAL/POLLUTION LIABILITY Per Occurrence Aggregate 

XX * Policy to be written on a claims made basis. $5,000,000 $5,000,000 

CONTRACTOR is required to provide Environmental/Pollution Liability for damage(s) caused 
by hazardous waste material. 
 ---------------------------------------------------------------------------------------------------------------------  
PROFESSIONAL LIABILITY Per Occurrence Aggregate 

 * Policy to be written on a claims made basis $12000,000 $1,000,000 

CONTRACTOR is required to provide Professional Liability if engineering and design is used. 
 ---------------------------------------------------------------------------------------------------------------------  
CYBER LIABILITY Per Occurrence Aggregate 

__ * Policy to be written on a claims made basis $3,000,000 $3,000,000 

__ Network Security / Privacy Liability 
__ Breach Response / Notification Sublimit (minimum limit of 50% of policy aggregate) 
__ Technology Products E&O - $3,000,000 (only applicable for vendors supplying 

technology related services and or products) 
__ Coverage shall be maintained in effect during the period of the Agreement and for not less 

than four (4) years after termination/ completion of the Agreement. 
 ---------------------------------------------------------------------------------------------------------------------  
CRIME LIABILITY Per Occurrence Aggregate 

__ * Policy to be written on a claims made basis $1,000,000 $1,000,000 

 ---------------------------------------------------------------------------------------------------------------------  

(3) If Professional Liability insurance is required, Contractor agrees the
indemnification and hold harmless provisions of Section 12 of the Agreement shall survive the 
termination or expiration of the Agreement for a period of three (3) years unless terminated sooner 
by the applicable statute of limitations. 



C. Employer’s Liability.  CONTRACTOR and all subcontractors shall, for the benefit
of their employees, provide, carry, maintain and pay for Employer's Liability Insurance in the 
minimum amount of One Hundred Thousand Dollars ($100,000.00) per employee, Five Hundred 
Thousand Dollars ($500,000) per aggregate.  

D. Policies:  Whenever, under the provisions of this Agreement, insurance is required
of the CONTRACTOR, the CONTRACTOR shall promptly provide the following: 

(1) Certificates of Insurance evidencing the required coverage;

(2) Names and addresses of companies providing coverage;

(3) Effective and expiration dates of policies; and

(4) A provision in all policies affording CITY thirty (30) days written notice by
a carrier of any cancellation or material change in any policy. 

E. Insurance Cancellation or Modification.  Should any of the required insurance
policies be canceled before the expiration date, or modified or substantially modified, the issuing 
company shall provide thirty (30) days written notice to the CITY. 

F. Waiver of Subrogation.  CONTRACTOR hereby waives any and all right of
subrogation against the CITY, its officers, employees and agents for each required policy.  When 
required by the insurer, or should a policy condition not permit an insured to enter into a pre-loss 
agreement to waive subrogation without an endorsement, then CONTRACTOR shall notify the 
insurer and request the policy be endorsed with a Waiver of Transfer of Rights of Recovery Against 
Others, or its equivalent. This Waiver of Subrogation requirement shall not apply to any policy 
which includes a condition to the policy not specifically prohibiting such an endorsement, or voids 
coverage should CONTRACTOR enter into such an agreement on a pre-loss basis. 

G. Payment and Performance Bond.  Florida Statue Section 255.05, requires contractors
who enters into a contract with the City to purchase a payment and performance bond when the 
contract is in excess of $200,000 even though the cost of each service line installation and 
connection is less than $200,000. The payment and performance bond amount must be equal to 
the project size. 
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Pending Risk Management’s review and approval of insurance submitted 10/23/27. 
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