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*** THIS CHECKLIST MUST BE INITIALED AND FILLED OUT. ALL OF THE FOLLOWING 

DRAWINGS ARE REQUIRED UNLESS INITIALED BY THE PROJECT PLANNER. ***

� Survey 
Architectural Plans
(Elevations, Floor Plans, etc.)

Landscape Plan Irrigation Plan Photometric Plan

�
Site
Plan(s) 

Life Safety 
Plans 

Recorded
Plat 

Tree Survey and 
Tree Appraisals 

Civil Plans 
CPTED Security
Plan

�

All plans to be oriented the same as survey.�Each plan must be uploaded as a single-sheet PDF.  Plans must be
named using a 3-digit ordering number, sheet name, and sheet title as named in the checklist above.  An example
is provided below:
�

����6���6XUYH\�
����63���6LWH�3ODQ�
����&���&LYLO�3ODQ�
����$���$UFKLWHFWXUDO�)ORRU�3ODQ�
�

6859(<��&23<�RI�VLJQHG�DQG�VHDOHG�RULJLQDO��

� Current or dated within 1 year of submittal

� Legal description of property

� Property lines clearly shown

� Location of all easements and utilities

� All adjacent rights-of-way with dimensions to centerline, dimension of width, pavement width

� Flood zone and flood elevation data in NAVD format

6,7(�3/$1�6���0XVW�EH�GUDZQ�WR�21(���´��,1&+� �7:(17<����¶��)((7�ZKHUH�SUDFWLFDO�DQG�LQFOXGH�WKH�IROORZLQJ��

$�� *HQHUDO�,QIRUPDWLRQ��

�

Names of project, applicant, owner, architect and/or engineer preparing plans with their respective addresses, telephone and fax
numbers

� Location map showing arterial streets and section lines

� All adjacent rights-of-way, indication of required right-of-way dedications, and right-of-way and pavement widths

�

Dimension all site features, overall building footprint, setbacks, parking stalls, driveway widths, walkways, landscape areas, signs, and
provide sight triangles

� Scale and north arrow

� Property lines and easements clearly shown

� Utility lines with sizes including water, sewer, gas, & assoc. elements including DDCV, Siamese connections, backflow preventers, etc.

� Location of all water features, drainage improvements and on-site retention areas

� Flow calculations.-  water & sewer demand (gallon usage per day)

�

Off-site improvements such as sidewalks, bus bays, turning lanes, utility lines and fire hydrants; also indicate all driveways or curb cuts
within 300 feet of the site

%�� $UWLFOH�����=RQLQJ�'LVWULFW�,QIRUPDWLRQ��

� Current land use designation of property

� Current zoning of project and abutting properties (and proposed zoning, if applicable)

� Location of all principal and accessory structures with dimensions to lot lines and between structures

� Building elevations and height

� Total square footage of pervious and impervious areas and as percentages of total area

� Computation - Gross acreage

� Computation – Net acreage

�

5HVLGHQWLDO�8VH�

Number of dwellings

� Density

� Dwelling units by type

� Floor area of dwelling units by type

�

1RQ�5HVLGHQWLDO�8VH��
Total Gross square footage for all buildings

� Gross square footage for all uses
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� Gross square footage for individual  buildings

�

1RQ�5HVLGHQWLDO�8VH�
�FRQW��� Gross square footage for individual  buildings per floor

&�� 8VH�,QIRUPDWLRQ��

� Proposed Principal Use(s), fill in:

� Proposed Accessory Use(s), fill in:

'�� 'HYHORSPHQW�DQG�'HVLJQ�,QIRUPDWLRQ��

�

Off-Street Parking and Loading Plan: Number of off-street parking spaces required and provided including handicapped: with typical sizes
shown; Number of required and provided loading spaces; Access aisles and driveways; interaction with circulation plan; and surfacing
materials

� Location of all ground-mounted mechanical equipment, commercial containers, and rescreening methods

� Location, height, and specifications of all fences and walls

� Sustainable Development Plan: List, description, and location (if applicable) of sustainable features with points

� Separate Sign Plan to include location and type of sign

� Refuse apparatus circulation plan incorporating the approved road widths and turning radius at 30ft inside and 50ft outside minimum

$5&+,7(&785$/�3/$1�6��0XVW�EH�VHDOHG�E\�D�)ORULGD�5HJLVWHUHG�$UFKLWHFW�DQG�LQFOXGH�WKH�IROORZLQJ��

� Dimensioned floor plans for all floors proposed

�

Design Plan – Residential Compatibility: Roofs; Exterior color palette; Architecture features; outdoor activity areas; location of off-street
parking areas; location of loading, service, and refuse areas; and location and photographs of abutting single family residential
development

�

Design Plan – Multifamily Residential: Site layout including buildings, parking, and outdoor activity areas; Building Size; Building Facades
(including list of options); Architectural Variability options; Roofs; and Materials

�

Design Plan – Commercial, Institutional, and Mixed Use: Site layout including buildings, parking, and loading, service and equipment
areas; Building Size; Building Façades and materials; Building Entrances; Fenestration/ Transparency; and Roofs

�

Design Plan – Industrial: Site layout including buildings, parking, and loading, service and equipment areas; Building Size; Building
Façades and materials; and Building Entrances

� Elevations of all facades identifying colors and materials (by manufacturer and name/number) proposed

� Roof plan showing location of all rooftop mechanical equipment and screening methods

� Vertical dimensions of façade and elevation features, building floors, mean height/high point and slope of roof

/,)(�6$)(7<�3/$1�6���

�
Circulation Plan: Street Connectivity; Emergency and service vehicle access; Vehicle stacking; Turning radii; Traffic calming measures;
Bicycle access; Number of bicycle spaces required and provided; and Pedestrian access

� Site plan development standards for fire prevention NFPA 1 - Chapter 18, Fire Department Access an Water Supply

�
All proposed and existing buildings: provide occupancy classification, construction type, square footage, number of floors and height of
building to highest occupiable floor level

�
Fire apparatus circulation plan incorporating the approved road widths and turning radius at 30ft inside and 50ft outside minimum.
Provide both arcs and center point that arcs are measured from

�

Location of all existing and proposed water utilities, fire hydrants, and main sizes.  Fire hydrants and other fire protection appliances need
to be placed along fire department access routes.  Refer to NFPA 1 2009ed Chapter 18 for required fire flow and Annex I for number of
hydrants and spacing.  Minimum of 2 fire hydrants are required within 400ft of any future building.  Distance is measured by fire
apparatus travel on access roadways. (COPFL ORD. 95.09(C))

�
Provide Fire Flow Data:  Fire flow calculations are determined from square footage and construction type of structure.  Refer to NFPA 1
chapter 18 and Annex I for required fire flow, number/spacing of fire hydrants

5(&25'('�3/$7��&23<�RI�RULJLQDO��

�� Signed and sealed by the City Clerk, City Engineer, Mayor and the Chairman of the Planning & Zoning Board

�� Plat net & gross acreage

��
All existing and proposed public or private streets, alleys, right-of-ways, easements for utilities, bike paths, bus shelters, or bus bays,
canals, lakes and other major water courses either on or adjacent to property

�� Dedication of streets or other improvements

��
Area of each lot and of the plat as a whole to the nearest square foot area tabulation including the right-of-way dedication, easements,
etc

/$1'6&$3(�3/$1��0XVW�EH�VHDOHG�E\�D�)ORULGD�5HJLVWHUHG�/DQGVFDSH�$UFKLWHFW�DQG�LQFOXGH�WKH�IROORZLQJ��

� Location of all landscaped areas with dimensions
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�

Table indicating all
landscape requirements

Common and scientific names for all plant material

� Plant location and spacing of plant material

� Quantities and sizes of plant material with percentages of material by species and nativity

� Building location

� Light pole fixtures and light pole locations showing required 15-foot radius around each fixture

� Parking and vehicular-use areas

� Square footage of vehicular use area and percentage of interior landscaping

� Location of all walls, fences, berms and other buffers with material specifications and heights

� Commercial container locations and screening

� Screening of ground-mounted mechanical equipment

� Location of all easements

75((�6859(<�	�75((�$335$,6$/6��
7UHH�6XUYH\�PXVW�EH�VHDOHG�E\�D�)/�5HJLVWHUHG�6XUYH\RU�DQG�$SSUDLVDOV�PXVW�EH�GRQH�E\�D�&HUWLILHG�$UERULVW�DQG�LQFOXGH��

�

Tree survey to include corresponding tree assessments in table form. Include the following data: common name, scientific name, size,
condition, value and status (existing vegetation on site, vegetation to remain, to be removed and relocated)

� Tree appraisals to follow cost approach as identified in Rule 14-40.030 in the FL Administrative Code

,55,*$7,21�3/$1��0XVW�EH�VHDOHG�E\�D�)/�5HJLVWHUHG�/DQGVFDSH�$UFKLWHFW�RU�3URIHVVLRQDO�(QJLQHHU��

� Irrigation plan showing irrigation layout

� Location of all existing and proposed paved areas, all existing and proposed spot grades, and all existing and proposed drainage utilities

� Location of all existing and proposed water and sewer utilities

� Location of all easements

&,9,/�3/$1�6���0XVW�EH�VHDOHG�E\�D�)ORULGD�5HJLVWHUHG�3URIHVVLRQDO�(QJLQHHU�DQG�LQFOXGH�WKH�IROORZLQJ��

�

Paving, grading, and drainage (PGD) plan showing location of all existing and proposed paving specifications, all existing and proposed
spot grades, and all existing and proposed drainage utilities

�
Water and sewer (WS) plan showing location of all existing and proposed utilities for water and sewer, AT&T, Comcast, FPL, and Teco
Gas

� Traffic markings and signage (TMS) plan showing all pavement makings and traffic signage

� Paving, grading, drainage, and sewer details  

3+2720(75,&�3/$1��
� Lighting / Photometric Plan: Location, height, and detail of Lighting fixtures; and Illumination levels, direction and shielding

38%/,&�6$)(7<�6(&85,7<�3/$1��,QFRUSRUDWLQJ�VHFXULW\�VWUHQJWKHQLQJ�DQG�&37('�SULQFLSOHV��

�

Signed & Sealed CPTED (Crime Prevention Through Environmental Design) Security Drawing Plan 24”x36”. Plan must be signed
and sealed by a Florida Registered Architect, Florida Registered Landscape Architect, or Florida Registered Engineer. CPTED
Consultant is preferred

� Location of all walls, fences, and gates with material specifications and heights

� Location of all external cameras and motion sensors

� Location of dumpster with gate detail allowing for gap from grade to gate

� Bench/seating area locations with furnishing detail to include separators

�
Location, height, and specification of security-aiding landscaping or landscape maintenance (thorny shrubs, continuous hedging, low
maintenance of shrubs)

� Specifications of non-impact and impact glass

�
CPTED Security Narrative 8.5”x11” identifying how all 5 CPTED Principles are being achieved in the Security Drawing Plan, along with
an approved maintenance plan. Narrative must be signed by a Florida Registered Architect, Florida Registered Landscape Architect, or
Florida Registered Engineer. CPTED Consultant is preferred
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&37('�35,1&,3/(6
Crime Prevention Through Environmental Design

&37('�3ULQFLSOH����� 1DWXUDO�6XUYHLOODQFH
�6HH�DQG�EH�VHHQ��LV�WKH�RYHUDOO�JRDO�ZKHQ�LW�FRPHV�WR�&37('�DQG�QDWXUDO�VXUYHLOODQFH���$�SHUVRQ�LV�OHVV�OLNHO\�WR�
FRPPLW�D�FULPH�LI�WKH\�WKLQN�VRPHRQH�ZLOO�VHH�WKHP�GR�LW���/LJKWLQJ�DQG�ODQGVFDSH�SOD\�DQ�LPSRUWDQW�UROH�LQ�&ULPH�
3UHYHQWLRQ�7KURXJK�(QYLURQPHQWDO�'HVLJQ�

&37('�3ULQFLSOH����� 1DWXUDO�$FFHVV�&RQWURO
1DWXUDO�$FFHVV�&RQWURO�LV�PRUH�WKDQ�D�KLJK�EORFN�ZDOO�WRSSHG�ZLWK�EDUEHG�ZLUH���&ULPH�3UHYHQWLRQ�7KURXJK�
(QYLURQPHQWDO 'HVLJQ�RU�&37('�XWLOL]HV�WKH�XVH�RI�ZDONZD\V��IHQFHV��OLJKWLQJ��VLJQDJH�DQG�ODQGVFDSH�WR�FOHDUO\�
JXLGH�SHRSOH�DQG�YHKLFOHV�WR�DQG�IURP�WKH�SURSHU�HQWUDQFHV��7KH�JRDO�ZLWK�WKLV�&37('�SULQFLSOH�LV�QRW�QHFHVVDULO\�
WR�NHHS�LQWUXGHUV�RXW��EXW�WR�GLUHFW�WKH�IORZ�RI�SHRSOH�ZKLOH�GHFUHDVLQJ�WKH�RSSRUWXQLW\�IRU�FULPH���

&37('�3ULQFLSOH����� 7HUULWRULDO�5HLQIRUFHPHQW
&UHDWLQJ�RU�H[WHQGLQJ�D��VSKHUH�RI�LQIOXHQFH��E\�XWLOL]LQJ�SK\VLFDO�GHVLJQV�VXFK�DV�SDYHPHQW�WUHDWPHQWV��
ODQGVFDSLQJ�DQG�VLJQDJH�WKDW�HQDEOH�XVHUV�RI�DQ�DUHD�WR�GHYHORS�D�VHQVH�RI�SURSULHWRUVKLS�RYHU�LW�LV�WKH�JRDO�RI�WKLV�
&37('�SULQFLSOH��3XEOLF�DUHDV�DUH�FOHDUO\�GLVWLQJXLVKHG�IURP�SULYDWH�RQHV���3RWHQWLDO�WUHVSDVVHUV�SHUFHLYH�WKLV�
FRQWURO�DQG�DUH�WKHUHE\�GLVFRXUDJHG��

&37('�3ULQFLSOH����� 0DLQWHQDQFH
&37('�DQG�WKH��%URNHQ�:LQGRZ�7KHRU\��VXJJHVWV�WKDW�RQH��EURNHQ�ZLQGRZ��RU�QXLVDQFH��LI�DOORZHG�WR�H[LVW��ZLOO�
OHDG�WR�RWKHUV�DQG�XOWLPDWHO\�WR�WKH�GHFOLQH�RI�DQ�HQWLUH�QHLJKERUKRRG���1HJOHFWHG�DQG�SRRUO\�PDLQWDLQHG�SURSHUWLHV�
DUH�EUHHGLQJ�JURXQGV�IRU�FULPLQDO�DFWLYLW\���$�IRUPDO�&37('�EDVHG�PDLQWHQDQFH�SODQ�ZLOO�KHOS�\RX�SUHVHUYH�\RXU�
SURSHUW\�YDOXH�DQG�PDNH�LW�D�VDIHU�SODFH��

&37('�3ULQFLSOH���± $FWLYLW\�6XSSRUW
,QFUHDVH�WKH�XVH�RI�D�EXLOW�HQYLURQPHQW�IRU�VDIH�DFWLYLWLHV�ZLWK�WKH�LQWHQW�RI�LQFUHDVLQJ�WKH�ULVN�RI�GHWHFWLRQ�RI�FULPLQDO�
DQG�XQGHVLUDEOH�DFWLYLWLHV��1DWXUDO�6XUYHLOODQFH�E\�WKH�LQWHQGHG�XVHUV�LV�FDVXDO�DQG�WKHUH�LV�QR�VSHFLILF�SODQ�IRU�
SHRSOH�WR�ZDWFK�RXW�IRU�FULPLQDO�DFWLYLW\�

,I�\RX�KDYH�DQ\�TXHVWLRQV�RU�FRQFHUQV�ZLWK�LQFRUSRUDWLQJ�WKH�&37('�3ULQFLSOHV�LQ�\RXU�GHVLJQ���3OHDVH�FRQWDFW�
'HSXW\�3DWULFN�1REOH�ZLWK�WKH�%URZDUG�&RXQW\�6KHULII¶V�2IILFH�DW��3DWULFNB1REOH#VKHULII�RUJ RU�DW����������������

127,&(�())(&7,9(�)(%58$5<��������
3HU UHVROXWLRQ ����� 5(6,'(17,$/ 3/$76�$1'�6,7(�3/$1�$33/,&$7,216�VKDOO�QRW�EH DSSURYHG ZLWKRXW�
SURYLGLQJ WKH DSSURSULDWH ZULWWHQ DSSURYDOV IURP�%URZDUG &RXQW\�6FKRRO�'LVWULFW��
$33/,&$176�0867�75$160,7�5(6,'(17,$/�3/$76�$1'�6,7(�3/$16�72 %52:$5'�&2817<�6&+22/�
',675,&7���
)RU�\RXU FRQYHQLHQFH DQ DSSOLFDWLRQ LV DWWDFKHG WR DOO�SODW�DSSOLFDWLRQV DQG IRU�DGGLWLRQDO�LQIRUPDWLRQ FRQWDFW���

7KH 6FKRRO�%RDUG RI�%URZDUG &RXQW\��)ORULGD�
*URZWK 0DQDJHPHQW�'HSDUWPHQW�

)DFLOLW\�0DQDJHPHQW��3ODQQLQJ 	�6LWH�$FTXLVLWLRQ�
�����1RUWK +DUULVRQ 3DUNZD\�

6XQULVH��)ORULGD ������
��������������

RU YLVLW�WKHLU�ZHEVLWH�WR�FRPSOHWH�WKH�DSSOLFDWLRQ�RQOLQH��
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