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New Jersey LFN 2012-10 Packet Check List 

Contract Documents Screenshot

Page from solicitation that indicates Lead Agency and issuance of solicitation on behalf of 

themselves, U.S. Communities and agencies nationally

New Jersey Business Registration Certificate for the contractor and any sub-contractors (i.e., 

copy of certificate)

Statement of Corporate Ownership (an original form prepared for the contracting agency 

awarding the contract)

Public Contract EEO Compliance (Employee Information Report form or proof of participation 

in a federally approved affirmative action program

Non-collusion affidavit

Soft or Hard cost savings benchmark

Solicitation Posting Documents

Award and Evaluation Criteria from solicitation

Bid opening and late submission policy from solicitation

Notice of Intent to Award---Sample

Disclosure of Investment Activities in Iran

W-9

Chapter 51 
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New Jersey LFN 2012-10 Packet 

National cooperative contract standards: The following three requirements make a contract part 

of a national cooperative:  

 

a. The national cooperative contract must have been awarded through a “competitive bidding 

process” that complies with the laws covering the issuing entity. In this context, a “competitive 

bidding process” requires open competition, or competition among those qualified or pre-

qualified, submission of bids, and awarded pursuant to a “lowest responsible”, “most 

advantageous to the public entity, price and other factors considered”, or other similar standard 

employed by a public entity. This excludes contract awards based on unadvertised, “invitation 

only,” negotiated, local preference, or sole source procurement practices.  

 

b. The contract being awarded pursuant to the national cooperative model must have been 

awarded by a contracting unit as defined in c. 139, and cannot have been awarded by a non-profit 

or private organization, even if a member of the cooperative. Stated differently, Chapter 139 only 

permits contracting units to access national cooperative contracts that were solicited by another 

“contracting unit” as defined by the statute.  

 

c. The original bid must have been advertised as a national cooperative contract (or a regional 

contract that includes New Jersey in its region) – not as a strictly local contract that is made 

“national” or “regional” after the receipt of bids. This is required so that vendors that bid on 

these contracts know the scope of government agencies outside of the issuing agency that could 

potentially use the contract. Such information can affect pricing and the range of bidders. 
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Pages 3 & 4 DCA LFN 2012-10 

 

1. CONTRACT DOCS PAGE 
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2. VENDOR INSERT PAGE FROM RFP OR ITB THAT INDICATES THE 

LEAD AGENY AND ISSUANCE OF SOLICIATION ON BEHALF OF U.S. 

COMMUNITIES AND AGENCIES NATIONALLY 
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Documentation requirements: The contracting unit must verify that vendors on a national 

cooperative contract comply with applicable New Jersey procurement documentation 

requirements. For example, vendors will need to comply with the following New Jersey laws by 

submitting the required forms to the New Jersey contracting unit as if the contract was originally 

awarded by that contracting unit:  

 

i. New Jersey Business Registration Certificate for the contractor and any sub-contractors (i.e., 

copy of certificate)  

 

ii. Statement of Corporate Ownership (an original form prepared for the contracting agency 

awarding the contract)  

 

iii. Public Contract EEO Compliance (Employee Information Report form or proof of 

participation in a federally approved affirmative action program)  

 

iv. A non-collusion affidavit (only if required by a local unit)  

 

Page  5 & 6, DCA LFN 2012-10 

 

1. VENDORS PLEASE PROVIDE THE FOLLOWING DOCUMENTS 

 

a. New Jersey Business Registration Certificate (see next page) 
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b. Statement of Corporate Ownership (see next page) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





c. Public Contract EEO Compliance
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2. THE NON-COLLUSION AFFIDAVIT SHOULD HAVE BEEN EXECUTED

DURING THE SOLICIATION PROCESS

Prince William County Public Schools General Terms and Conditions requires the following: 

1. ETHICS IN PUBLIC CONTRACTING:  By submitting their proposal, the Offeror certifies that

their proposal is made without collusion or fraud and that they have not offered or received any

kickbacks or inducements from any other Offeror, supplier, manufacturer or subcontractor in

connection with their proposal, and that they have not conferred on any public employee having

official responsibility for this procurement transaction any payment, loan, subscription, advance,

deposit of money, services or anything of more than nominal value, present or promised unless

consideration of substantially equal or greater value was exchanged.

Page  9, DCA LFN 2012-10 

Soft or Hard Cost Savings Benchmark 

The Amazon Business dynamic pricing model simplifies the purchasing process while increasing 

cost savings considerations, and allows users to take advantage of Amazon’s wide selection and 

competitive pricing.    

 Competitive Pricing - The Amazon Business Marketplace empowers customers by

providing transparency of price, delivery options, product rating and third-party seller

ratings. The marketplace creates a level playing field of third-party sellers, giving end

users access to hundreds of millions of products, with price competition that lets

customers know they are getting the right product at the right price.

 Price Comparisons - The Amazon Business Marketplace eliminates the need to visit

multiple stores or websites for competitive bids. One search in the Amazon Business

Marketplace provides access to a multitude of third-party sellers competing for your
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business, reducing cost and procurement complexity. Product offerings from third-party 

sellers are presented alongside Amazon’s product offerings. By viewing Amazon product 

offerings alongside third-party offerings, customers are able to select and order goods 

based on the best price, shipping and seller preferences (and other criteria). 

 Organization & Quantity Discounts – Amazon Business’ marketplace already makes it

easy to compare prices and find the best deals. Now we’ve made it easy for suppliers to

provide discounts just for organizations.  Registered customers will see exclusive prices

on a growing selection of items.  Amazon Business offers organization pricing or

quantity discounts on more than 7 million items.

7. CRITERIA FOR PROPOSAL EVALUATION

Evaluation Criteria Assigned Weight 

Proposed Approach/Methodology/Products and Services 40% 

References 5% 

Supplier Information/Qualifications/Ability to Perform 35% 

Proposed Costs 20% 

8. METHOD OF AWARD

Following evaluation of the written proposals as submitted, selection shall be made of one or

more offerors deemed to be fully qualified and best suited among those submitting proposals, on

the basis of the evaluation factors involved in the Request for Proposals, including price if so

stated in the Request for Proposals. Negotiations shall then be conducted with each of the

offerors so selected. Price shall be considered, but need not be the sole determining factor. After

negotiations have been conducted with each Offeror so selected, PWCS shall select the Offeror

which, in its opinion, has made the best proposal, and shall award the contract to that Offeror or

to multiple offerors should PWCS decide this to be in its best interest. Should PWCS determine

in writing and in its sole discretion that only one Offeror is fully qualified, or that one Offeror is

clearly more highly qualified than the others under consideration, a contract may be negotiated

and awarded to that Offeror.
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…“Fair and open process" means, at a minimum, that the contract shall be: 

i. Publicly advertised in newspapers or on the Internet website maintained by the public entity in

sufficient time to give notice in advance of the contract;

ii. Awarded under a process that provides for public solicitation of proposals or qualifications;

iii. Awarded and disclosed under criteria established in writing by the public entity prior to the

solicitation of proposals or qualifications; and

iv. Publicly opened and announced when awarded.

The above criteria can be verified and demonstrated therefore the following requirements are not 

needed… 

…In most cases this standard would be met by obtaining information from the issuing agency or 

national cooperative administrator about the bidding process that was used. If the bidding 

process did not meet the above definition of a “fair and open” process, the vendor would have to 

submit a Business Entity Disclosure Certificate (BED-C) and Political Contribution Disclosure 

(PCD) form to the contracting unit as required by pay-to-play laws. 

Page  14-28, DCA LFN 2012-10 

1. POSTING DOCUMENTS THAT ARE AVAILABLE ON YOUR MICRO SITE

VIA THE U.S. COMMUNITIES WEBSITE



View Map
BidType:

Office, Classroom, Art Supplies, Books, Musical In-
struments, Food, Audio Visual Supplies, Lab Supplies

Project Name:

Print This
Prince William County SchoolsAgency:

Walnut Creek, CA 94597Location:
Send This

CountyLevel Of Government:

Submittal/Due Date: Due in 28 days10/14/2016 2:00 PM

R-TC-17006Agency Bid #:

9/14/2016Publication Date:

9/14/2016Last Updated Date:

BID:34226458Onvia Reference #:

to jump to additional information to help you qualify this opportunityClick here

Specifications

REQUEST FOR PROPOSAL
ISSUE DATE: September 14, 2016 RFP #: R-TC-17006

Description:

TITLE: On-line Marketplace for the Purchases of Products and Services
Sealed proposals must be received and time stamped prior to 2:00 PM, October 14th, 2016. Offerors are
responsible for ensuring that the Purchasing Office receives their proposal submission by the deadline indicated.
The time a proposal is received shall be determined by the time stamped by the time clock in the Purchasing
Office. Proposals received after the stated due date and time shall not be considered.
All questions/requests for information must be submitted in writing, via email to Anthony Crosby, Coordinator,
at crosbyae@pwcs.edu. To be assured consideration all questions/requests for information must be received
by September 30, 2016 prior to 4:00 PM. After reviewing any questions/requests submitted, the PWCS Purchasing
Office will issue an addendum to respond to items it deems necessary. Changes to this RFP will be made only
by written addendum issued by the PWCS Purchasing Office.ONVlA

................................................................................................................................................................
Project Documents: Bid/Proposal FormRFP R-TC-17006 Online Marketpl...

................................................................................................................................................................
Primary:  Office supplies, Audio visual products, Food products, Laboratory equipment, Laboratory supplies,
Music supplies, Musical instruments, Books, Audio books, Art supplies, Writing implements, Specialty paper,

Products and Services:

Office paper, Paper notepads, Ink and toner, Educational products, Envelopes, Office tools, Television sets,
Cameras, Snack foods, Printers, Keyboards, Games, Kitchen and dining equipment, Footwear, Paint, Calendars,
Bedding, Document management services, Textbooks, Educational testing supplies, Beverages, Spectrometers,
Microscopes, Laboratory balances and weighing equipment, Laboratory glassware, Laboratory chemicals, Medical
supplies, Desks, Event risers, stages, and platforms, Video games, Cell phones, Video game consoles, Disposable
utensils, Athletic clothing, eBooks, Adhesive supplies, Hand tools, Cash registers, Agricultural supplies, Professional
services, Pre-school programs, Toys, Puzzles, Kitchen and dining glassware, Outerwear, Belts, Glues and epoxies,
Crates, Art furniture, Art works
Also Contains:  Plumbing trades, Building construction services, Artist services

................................................................................................................................................................
Educational facilities, Residential facilities, Kitchens, Bathrooms, Offices, LaboratoriesStructure Types:

Contract Details

12/30/2021Current Contract End Date:

5 years or moreContract Term:

3Number Of Extensions:

2 yearsLength Of Extensions:

Agency Contact

Anthony CrosbyBuyer:

The Onvia Guide © 2013 Onvia, Inc. All rights are reserved. Unless you have a multiple site or multiple office license with Onvia, only you alone can use The Onvia Guide at a single location. Without the written consent of Onvia, you cannot
modify, copy, display, reproduce, share, sell, publish, transfer, assign, or distribute The Onvia Guide or any portion thereof. For any questions regarding licenses to your other office locations, please contact Onvia Customer Service at (800)
574-1502 or customerservice@onvia.com

1

Account Manager: E-Commerce Dept (800) 531-6860
[ Help & Support ]Melissa Miksch, Onvia

http://www.bing.com/maps/default.aspx?v=2&sp=adr.Walnut Creek,  CA  94597~
http://www.bing.com/maps/default.aspx?v=2&sp=adr.Walnut Creek,  CA  94597~
http://platform.onvia.com/Apppages/projectDetails.aspx?did=ff25a176-30df-4ccd-8292-56f7eff3dfd6&oid=5a8032e6-a6b2-42b8-ab28-e9a7eb6f77be&issq=00000000-0000-0000-0000-000000000000
http://platform.onvia.com/Apppages/projectDetails.aspx?did=ff25a176-30df-4ccd-8292-56f7eff3dfd6&oid=5a8032e6-a6b2-42b8-ab28-e9a7eb6f77be&issq=00000000-0000-0000-0000-000000000000
http://platform.onvia.com/AppPages/SingleLeadDocument.aspx?userid=0fe2761d-2f7f-4950-a1f4-7e7a791ba402&did=ff25a176-30df-4ccd-8292-56f7eff3dfd6
http://platform.onvia.com/AppPages/SingleLeadDocument.aspx?userid=0fe2761d-2f7f-4950-a1f4-7e7a791ba402&did=ff25a176-30df-4ccd-8292-56f7eff3dfd6
http://platform.onvia.com/AppPages/OrganizationDetails.aspx?did=5a8032e6-a6b2-42b8-ab28-e9a7eb6f77be
http://platform.onvia.com/AppPages/SendEmail.aspx?userid=0fe2761d-2f7f-4950-a1f4-7e7a791ba402&did=ff25a176-30df-4ccd-8292-56f7eff3dfd6
http://platform.onvia.com/AppPages/SendEmail.aspx?userid=0fe2761d-2f7f-4950-a1f4-7e7a791ba402&did=ff25a176-30df-4ccd-8292-56f7eff3dfd6
http://platform.onvia.com/Servicepages/retrieveDocument.aspx?did=1546f1de-6a89-4a42-ad39-06f2e31e4b6c&mid=ff25a176-30df-4ccd-8292-56f7eff3dfd6
http://platform.onvia.com/Servicepages/retrieveDocument.aspx?did=1546f1de-6a89-4a42-ad39-06f2e31e4b6c&mid=ff25a176-30df-4ccd-8292-56f7eff3dfd6
http://platform.onvia.com/apppages/PeopleDetails.aspx?did=40da033c-9698-41b9-a818-633f9bb54dbb
mailto:myguide@onvia.com
http://support.onvia.com/


Administrative CoordinatorBuyer Job Title:

14715 Bristow RdBuyer Address:

Manassas Park, Virginia 20112
crosbyae@pwcs.eduBuyer Email:

p: (703) 791-8738Buyer Phone:

Prince William County SchoolsAgency:

14715 Bristow RdOwner Address:

Manassas Park, Virginia 20112
p: (703) 791-7200Owner Phone:

http://pwcs.edu/Owner Website:

The Onvia Guide © 2013 Onvia, Inc. All rights are reserved. Unless you have a multiple site or multiple office license with Onvia, only you alone can use The Onvia Guide at a single location. Without the written consent of Onvia, you cannot
modify, copy, display, reproduce, share, sell, publish, transfer, assign, or distribute The Onvia Guide or any portion thereof. For any questions regarding licenses to your other office locations, please contact Onvia Customer Service at (800)
574-1502 or customerservice@onvia.com
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Account Manager: E-Commerce Dept (800) 531-6860
[ Help & Support ]Melissa Miksch, Onvia

mailto:crosbyae@pwcs.edu
http://platform.onvia.com/AppPages/OrganizationDetails.aspx?did=5a8032e6-a6b2-42b8-ab28-e9a7eb6f77be
http://pwcs.edu/
mailto:myguide@onvia.com
http://support.onvia.com/


Most Recent Awards: Prince William County Schools

PAPER, PALLETIZED,TRU...AWARD TITLE:ON-LINE RECORDS REQUES...AWARD TITLE:FIRST AID, ATHLETIC, S...AWARD TITLE:
B. W. WILSON PAPER COMPANYVENDOR:SCRIBBLES SOFTWAREVENDOR:SCHOOL HEALTHVENDOR:

AWARD VALUE:AWARD DATE:AWARD VALUE:AWARD DATE:AWARD VALUE:AWARD DATE:

N/A08/01/16N/A08/11/16N/A08/11/16

See more awards...

The Onvia Guide © 2013 Onvia, Inc. All rights are reserved. Unless you have a multiple site or multiple office license with Onvia, only you alone can use The Onvia Guide at a single location. Without the written consent of Onvia, you cannot
modify, copy, display, reproduce, share, sell, publish, transfer, assign, or distribute The Onvia Guide or any portion thereof. For any questions regarding licenses to your other office locations, please contact Onvia Customer Service at (800)
574-1502 or customerservice@onvia.com
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Account Manager: E-Commerce Dept (800) 531-6860
[ Help & Support ]Melissa Miksch, Onvia
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9/14/2016 Request for Proposal (RFP) Abstract: On­line Marketplace for Purchases of Products and Services
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On­line Marketplace for Purchases of Products and Services

 
Disclaimer

Header

  Reference Number 382027

  Solicitation Number R­TC­17006

  Organization Name U.S. Communities

  Source ID PU.MU.USA.457357.C50448

  Associated Components Yes

Dates

  Published

  Revised

  Closing 2016­10­14 02:00 PM Eastern Daylight Saving Time EDT

Details

  Category Miscellaneous Goods

  GSINS

  Region of Delivery Canada

  Region of Opportunity Canada

  Agreement Type

  Tender Type Request for Proposal (RFP)

  Estimated Value $100,000,001 >

  Solicitation Method Open

Notice Description

 

On­line Marketplace for Purchases of Products and Services

Prince William County Public Schools (the “Lead Public Agency”), on behalf of U.S. Communities Government

Purchasing Alliance, the members of the advisory board and all local and state government agencies, higher

education and nonprofit entities that elect to access the Master Agreement is soliciting proposals to enter into a

Master Agreement for On­line Marketplace for the Purchases of Products and Services. The resulting contract may be  

javascript:openDisclaimer(1);


9/14/2016 Request for Proposal (RFP) Abstract: On­line Marketplace for Purchases of Products and Services

https://www.merx.com/English/SUPPLIER_Menu.asp?WCE=Show&TAB=1&PORTAL=MERX&State=7&id=382027&src=nc&PrevState=28&CLONE_OPP_N… 2/2

awarded to multiple suppliers. The RFP is subject to the Lead Public Agency’s General Conditions & Instructions to

Bidders. Proposals are due no later than 2:00 PM local time on October 14th, 2016. Additional information may be
found at: http://www.pwcs.edu/cms/One.aspx?portalId=340225&pageId=671635. 

Contact(s)

Contracting Authority

  Name Mary Pelfrey

  Address
2999 Oak Road

Suite 710

  City Walnut Creek

  State / Province CA

  Country United States

  Postal Code 94597

  Phone 704­564­0320

  Fax 803­547­5361

  Email mpelfrey@uscommunities.org

  Website URL http://www.uscommunities.org

< Back

Note: Web site links will be displayed when available. If you click a web site link, you will be connected to another web site. Your
MERX session will timeout after 20 minutes of inactivity. Should this occur, please return to the MERX home page and log in to
MERX again.

© MERX ­ All rights reserved. No part of the information contained in the Public Tenders portion of this Web Site may be
reproduced, stored in a retrieval system or transmitted in any form or by any means, electronic, mechanical, photocopying,
recording or otherwise without the prior permission of MERX and the Minister of the participating government department. MERX,
the Minister nor the Contracting Authority will assume responsibility or liability for the accuracy of the information contained in the
publication.

mailto:mpelfrey@uscommunities.org
http://www.uscommunities.org/
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Current Solicitation
Home > Solicitations

Poting Information: Date Poted:

U.S. Communitie: Current Solitication Jan 25th, 2017 – Mar 16th, 2017

Onvia/DemandStar Jan 25th, 2017 – Mar 16th, 2017

Cit of Charlotte, NC Jan 25th, 2017 – Mar 16th, 2017

Canadian MRX Pulic Tender Jan 25th, 2017 – Mar 16th, 2017

State of Hawaii and Oregon Jan 25th, 2017 – Mar 16th, 2017

Oregon Aociation of Countie Jan 25th, 2017 – Mar 16th, 2017

Plaground quipment, Outdoor Fitne quipment, Site
Acceorie, Surfacing, and Related Product and Service

Lead Agenc:
Cit of Charlotte, NC

Pre-Propoal Meeting: Feruar 7, 2017 
Repone due: March 16, 2017

Poting

RFP Document:

RFP 269-2017-028

Poting Information: Date Poted:

U.S. Communitie: Current Solitication Dec 30th, 2016 – Jan 26th, 2017

Onvia/DemandStar Dec 30th, 2016 – Jan 26th, 2017

Co Count, GA Dec 30th, 2016 – Jan 26th, 2017

Canadian MRX Pulic Tender Dec 30th, 2016 – Jan 26th, 2017

State of Hawaii and Oregon Dec 30th, 2016 – Jan 26th, 2017

Oregon Aociation of Countie Dec 30th, 2016 – Jan 26th, 2017

Tractor, Mowing quipment, Implement, and Part and
Service

Lead Agenc:
Co Count, GA

Pre-Propoal Meeting: Januar 12, 2017 
Repone due: Januar 26, 2017

Poting

RFP Document:

RFP 176221

RFP 176221 Addendum 1

Paint and Paint Supplie

Lead Agenc:
RFP Document:

RFP 170009

Lited elow are poting detail and document for competitive olicitation currentl in progre. Reulting contract will e
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Poting Information: Date Poted:

U.S. Communitie: Current Solitication Nov 17th, 2016 – Dec 22nd, 2016

Onvia/DemandStar Nov 17th, 2016 – Dec 22nd, 2016

Maricopa Count, AZ Nov 17th, 2016 – Dec 22nd, 2016

Canadian MRX Pulic Tender Nov 17th, 2016 – Dec 22nd, 2016

State of Hawaii and Oregon Nov 17th, 2016 – Dec 22nd, 2016

Oregon Aociation of Countie Nov 17th, 2016 – Dec 22nd, 2016

Maricopa Count, AZ

Q&A Period nd: Decemer 8, 2016 
Repone due: Decemer 22, 2016

Poting

RFP 170009 Addendum 1

Poting Information: Date Poted:

U.S. Communitie: Current Solitication Sept 14th, 2016 – Oct 14th, 2016

Onvia/DemandStar Sept 14th, 2016 – Oct 14th, 2016

Prince William Count Pulic School, VA Sept 14th, 2016 – Oct 14th, 2016

Canadian MRX Pulic Tender Sept 14th, 2016 – Oct 14th, 2016

State of Hawaii and Oregon Sept 14th, 2016 – Oct 14th, 2016

Oregon Aociation of Countie Sept 14th, 2016 – Oct 14th, 2016

On-line Marketplace for the Purchae of Product and
Service

Lead Agenc:
Prince William Count Pulic School, VA

Q&A Period nd: Septemer 30, 2016 
Repone due: Octoer 14,  2016

Poting

RFP Document:

RFP R-TC-17006

RFP R-TC-17006 Addendum 1

Poting Information: Date Poted:

U.S. Communitie: Current Solitication Aug 4, 2016 – Sept 22, 2016

Onvia/DemandStar Aug 4, 2016 – Sept 22, 2016

Maricopa Count, AZ Aug 4, 2016 – Sept 22, 2016

Canadian MRX Pulic Tender Aug 4, 2016 – Sept 22, 2016

State of Hawaii and Oregon Aug 4, 2016 – Sept 22, 2016

Oregon Aociation of Countie Aug 4, 2016 – Sept 22, 2016

Maintenance, Repair, Operating Supplie, Indutrial Supplie
and Related Product and Service

Lead Agenc:
Maricopa Count, AZ

Mandator Pre-Propoal Conference: Septemer 1, 2016 
Repone due: Septemer 22, 2016

Poting

RFP Document:

RFP 16154

RFP 16154 Addendum 1

http://www.uscommunities.org/fileadmin/hb/usc/Solicitations/170009-RFP_-_Bid_Packet_Addendum__1_12-13-16.pdf
http://www.uscommunities.org/fileadmin/hb/usc/Solicitations/RFP_R-TC-17006_Online_Marketplace_Final.pdf
http://www.uscommunities.org/fileadmin/hb/usc/Solicitations/Addendum__1_-_R-TC-17006.pdf
http://www.uscommunities.org/fileadmin/hb/usc/Solicitations/16154_Packet_for_Bid.pdf
http://www.uscommunities.org/fileadmin/hb/usc/Solicitations/16154_Packet_for_Bid_ADDENDUM_1.pdf
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Weinar & vent 

Supplier Commitment 

Dicount on rand

Product & Supplier
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Solicitation

Over 55,000 agencie trut U.S.

Who Ue U.S. Communitie?

Cooperative Standard

State Statute

U.S. COMMUNITIS | NATIONAL COOPRATIV PURCHASING PROGRAM

CONTACT US COM A SUPPLIR AOUT US LGAL PRIVACY MICPA

© 2017  U.S. Communities | All Rights Reserved.
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2. PULL THE PAGES FROM THE SOLICIATION THAT DISCUSS THE 

CRITERIA FOR AWARD AND EVALUATION 

 

 

7. Evaluation Criteria Assigned Weight 

 

Proposed Approach/Methodology/Products and Services 40% 

References 5% 

Supplier Information/Qualifications/Ability to Perform 35% 

Proposed Costs 20% 

 

8. METHOD OF AWARD  

 

Following evaluation of the written proposals as submitted, selection shall be made of 

one or more offerors deemed to be fully qualified and best suited among those submitting 

proposals, on the basis of the evaluation factors involved in the Request for Proposals, 

including price if so stated in the Request for Proposals. Negotiations shall then be 

conducted with each of the offerors so selected. Price shall be considered, but need not be 

the sole determining factor. After negotiations have been conducted with each Offeror so 

selected, PWCS shall select the Offeror which, in its opinion, has made the best proposal, 

and shall award the contract to that Offeror or to multiple offerors should PWCS decide 

this to be in its best interest. Should PWCS determine in writing and in its sole discretion 

that only one Offeror is fully qualified, or that one Offeror is clearly more highly 

qualified than the others under consideration, a contract may be negotiated and awarded 

to that Offeror. 

 

 

3. PULL LANGUAGE FROM THE SOLICITATION THAT DISCUSSES THE BID 

OPENING AND LATE POLICY 

 

LATE PROPOSALS: To be considered for selection, proposals must be received by the 

PWCS Purchasing Office by the designated date and hour. The official time used in the 

receipt of proposals is that time on the automatic time stamp machine in the Purchasing 

Office. Proposals received in the Purchasing Office after the date and hour designated are 

late, automatically disqualified and will not be considered. PWCS is not responsible for 

delays in the delivery of mail by the U.S. Postal Service, private couriers, or the intra-

school mail system or delivery by any other means. It is the sole responsibility of the 
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Offeror to ensure that his/her proposal reaches the Purchasing Office by the designated 

date and hour. 

 

 

…There is no need for such notices when a contracting unit joins or uses another authorized New 

Jersey cooperative contract.  The advised notice practices include the contracting unit providing 

notice of its intent 

 

“Notice of Intent to Award a Contract under a National Cooperative Purchasing Agreement”:  

i. Name of the entity that awarded the contract  

ii. Title of contract (description of the contract, i.e., office supplies)  

iii. A web link to where the contract can be viewed online  

iv. Length of contract (must be consistent with length of public contracts law regulating the 

contracting unit)  

v. A statement naming the vendor to whom the contracting unit intends to award the contract  

vi. A statement of the authority under which the contract is being awarded; generally this will be 

N.J.S.A. 52:34-6.2(b)(3)  

vii. A notice of when the comment period ends  

 

Page 30 DCA LFN 2012-10 

 
Notice of Intent to Award Contract under a National Cooperative Purchasing Agreement – Online Marketplace for the 
Purchases of Products and Services 
 
Amazon Business intends to participate in the Prince William County Public Schools, VA contract for an Online Marketplace, 
Number: #R-TC-17006, for the Purchase of Products and Services through the U.S. Communities Government Purchasing 
Alliance ("U.S. Communities"). 
 
Information regarding the contract may be found on the U.S. Communities website at: www.uscommunities.org. 
 
Amazon Business anticipates joining the U.S. Communities contract on 01/19/2017. The current Prince William County Public 
Schools, VA term for contract #RTC-17006 is 01/19/2017 to 01/18/2022. 
 
It is the intent of the Director of Purchasing to make a contract award to Amazon Business pursuant to the proposal submitted 
in response to the Prince William County Public Schools, VA RFP. 
 
Amazon Business is permitted to join national cooperative purchasing agreements under the authority of N.J.S.A. 52:34-
6.2(b)(3). 
 
Comment period ends 09/30/2016. 

 
 
 
 
 
 

http://www.uscommunities.org/




Form    W-9
(Rev. November 2017)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

 Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  

requester. Do not 

send to the IRS.
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3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership)  

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions)  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.
• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)
• Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)
• Form 1099-S (proceeds from real estate transactions)
• Form 1099-K (merchant card and third party network transactions)
• Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)
• Form 1099-C (canceled debt)
• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 11-2017)

Amazon.com Services, Inc

Amazon Services LLC ( FEIN: 71-0938319)

✔

5

E

410 Terry Avenue North ***NOT A PAYMENT REMITTANCE ADDRESS***

Seattle WA , 98109

8 2 0 5 4 4 6 8 7

2-27-2018
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 

considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 

Entities).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption 

from tax.
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 28% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for 
Part II for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 

requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 

certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.

b.  Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C 

corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d.  Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 

Line 2

If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entity/person on line 1 is 

a(n) . . .

THEN check the box for . . .

•  Corporation Corporation

•  Individual 
•  Sole proprietorship, or 
•  Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

Individual/sole proprietor or single-
member LLC

•  LLC treated as a partnership for 
U.S. federal tax purposes, 
•  LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 
•  LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)

•  Partnership Partnership

•  Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.

•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.

•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 

for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 

  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 

Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened 

before 1984 and broker accounts considered active during 1983. 

You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 

opened after 1983 and broker accounts considered inactive during 

1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 

secured property, cancellation of debt, qualified tuition program 

payments (under section 529), ABLE accounts (under section 529A), 

IRA, Coverdell ESA, Archer MSA or HSA contributions or 

distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint  
account) other than an account 
maintained by an FFI

The actual owner of the account or, if 
combined funds, the first individual on 

the account1

3. Two or more U.S. persons 
    (joint account maintained by an FFI)

Each holder of the account 
 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor² 
 

5. a. The usual revocable savings trust 
(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law

The grantor-trustee1

The actual owner1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner³

7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an 
individual

The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

11. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

For this type of account: Give name and EIN of:

14. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  

Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.
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