
ID No. 12898

SERVICE CONTRACT 

THIS AGREEMENT is made and entered into on ___________________, by the City of 

Pompano Beach (“City”) and A-Excellent Service, Inc., a Florida Corporation (“Contractor”). 

WHEREAS, City requires services which Contractor is capable of providing under the 

terms and conditions described herein; and 

WHEREAS, Contractor is able and prepared to provide such services to City under the 

terms and conditions set forth herein; and 

WHEREAS, City Code Section 32.39 Competitive Bidding states that before the General 

Services Director (also known as Purchasing Director) makes any purchase of, or contract for, 

supplies, materials, capital items, or insurance services in an amount less than seventy-five 

thousand dollars ($75,000.00), the General Services Director or designee shall obtain a quote from 

at least one responsible source of supply. In addition to the purchases described herewith, the 

General Services Director or designee shall have the authority to approve all other purchases in an 

amount less than two hundred thousand dollars ($200,000.00), with the concurrence of the City 

Manager.  

NOW, THEREFORE, in consideration of those mutual promises and the terms and 

conditions set forth hereafter, the parties agree as follows: 

1. Contract Documents. This Agreement consists of the Scope of Work and Request 
For Proposal (RFP)25-019 set forth in Exhibit “A” (the “Work”) and, the Insurance Requirements 

set forth in Exhibit “B” both of which are attached hereto and made a part hereof; and all written 

modifications issued after execution of this Agreement.   

2. Purpose. The City, on behalf of its Facilities Maintenance Department, contracts 

with Contractor to provide heating, ventilating, air conditioning, and refrigeration 

equipment repair and maintenance services upon the terms and conditions set forth herein. 

3. Scope of Work.  Contractor shall provide the Scope of Services per RFP25-019 set 
forth in Exhibit “A” and insurance set forth in Exhibit “B” both attached hereto and made a part 

hereof.  If the Work requires Contractor to provide materials or complete the Work within a 

specified time frame or in accordance with certain plans and specifications, these terms and 

conditions shall be set forth and included in Exhibit “A” and Contractor agrees to provide said 

materials or Work in accordance therewith. Contractor and Contractor’s heirs, executors, 

administrators, successors and assigns, do hereby agree to full performance of all covenants 

contained herein on Contractor’s part. 

4. Term of Contract. This Contract shall be for a term of five (5) years or less, 
beginning with the date this Contract is fully executed by both parties.  

5. Renewal.  This contract is not subject to renewal.
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6. Maximum Obligation.  City agrees to pay Contractor for performing the Work and

providing the required insurance.    

7. Price Formula, Payment and Invoices.

A. Price Formula. City agrees to pay Contractor for performance of the Work

set forth in this Agreement as follows: 

Services not to exceed Two Hundred Fifty Thousand Dollars ($250,000.00) per City’s fiscal 

year for the term of the Contract, a total not to exceed $1,250,000.

B. Payment. All payments by City shall be made after the Work has been

verified and completed. Unless disputed by City as provided herein, upon City’s receipt of a Proper 

Invoice as defined in § 218.72, Florida Statutes, as amended, City shall forward Contractor 

payment for (i) construction services defined as all labor, services, and materials provided in 

connection with the construction, alteration, repair, demolition, reconstruction, or any other 

improvement to real property that require a license under Parts I and II of Chapter 489, Florida 

Statutes, within twenty-five (25) business days and (ii) forty five (45) days for all goods and 

services provided other than construction services. 

City may temporarily remove for review any disputed amount, by line item, from 

an invoice and shall timely provide Contractor written notification of any such disputed charge. 

Contractor shall provide clarification and a satisfactory explanation to City, along with revised 

copies of all such documents if inaccuracies or errors are discovered, within ten (10) days of receipt 

of City’s notice of the disputed amount     

In the event City has a claim against Contractor for Work performed hereunder 

which has not been timely remedied in accordance with the provisions of this Article 7, City may 

withhold payment for the contested amount, in whole or in part, to protect itself from loss on 

account of defective Work, claims filed or reasonable evidence indicating probable filing of claims 

by other parties against Contractor, and/or Contractor’s failure to make proper payments to 

subcontractors or vendors for material or labor. When the reason(s) for withholding payment are 

removed or resolved in a manner satisfactory to City, payment shall be made. 

Resolution of improper payment requests or invoices shall be in accordance with § 

218.76, Florida Statutes, as amended. 

C. Invoices.  Contractor shall submit invoices to City upon satisfactory

completion of the service provided on an as-needed basis, with approval from Contract 

Administrator. 

8. Disputes. Any factual disputes between City and the Contractor in regard to this

Agreement shall be directed to the City Manager for the City, and such decision shall be final. 

9. Contract Administrators, Notices and Demands.
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A. Contract Administrators. During the term of this Agreement, the City’s 
Contract Administrator shall be Facilities Maintenance Department, Facilities Maintenance 

Operations Director, and the Contractor’s Contract Administrator shall be provided by Contractor 

upon commencement of services (or their authorized written designee) as further identified 

below. 

B. Notices and Demands.  A notice, demand, or other communication 
hereunder by either party to the other shall be effective if it is in writing and sent via registered or 

certified mail or other trackable delivery service, postage prepaid to the representatives named 

below or is addressed and delivered to such other authorized representative at the address as that 

party, from time to time may designate in writing and forward to the other.  

If to Contractor: Walter Weiss Jr., President 

1000 W McNab Road #127 

Pompano Beach,  33069 

Office: (954) 946-9494 

Email: sopaw@aol.com  

If to City: George Buenaventura, Contract Administrator 

Facilities Maintenance Operations Director 

100 West Atlantic Blvd  

Pompano Beach, FL 33060 

Office: 954-786-4108 

Email: George.Buenaventura@copbfl.com  

With a copy to: Aymara Schmidt, Contract Manager 

100 West Atlantic Blvd. 

Pompano Beach, FL 33060  

Phone:  954-786-5574 

Email: Aymara.Schmidt@copbfl.com 

10. Ownership of Documents and Information.   All information, data, reports, plans,

procedures or other proprietary rights in all Work items, developed, prepared, assembled or 

compiled by Contractor as required for the Work hereunder, whether complete or unfinished, shall 

be owned by the City without restriction, reservation or limitation of their use and made available 

at any time and at no cost to City upon reasonable written request for its use and/or distribution as 

City deems appropriate provided City has compensated Contractor for said Work product.  City’s 

re-use of Contractor’s Work product shall be at its sole discretion and risk if done without 

Contractor’s written permission. Upon completion of all Work contemplated hereunder or 

termination of this Agreement, copies of all of the above data shall be promptly delivered to the 

City’s Contract Administrator upon written request. The Contractor may not disclose, use, license 

or sell any work developed, created, or otherwise originated hereunder to any third party 

whatsoever.  The rights and obligations created under this Article shall survive the termination or 

expiration of this Agreement. 

To the extent it exists and is necessary to perform the Work hereunder, City shall provide 

any information, data and reports in its possession to Contractor free of charge.  

mailto:sopaw@aol.com
mailto:George.Buenaventura@copbfl.com
mailto:Aymara.Schmidt@copbfl.com
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11. Termination.   

 

A. Termination for Breach or Default.   Breach or default of any of the 

covenants, duties, or terms of this Agreement shall be cause for termination, in whole or in part, 

of this Agreement.  In the event of a breach or default, the defaulting party shall be given written 

notice in accordance with Article 9 herein which describes in reasonable detail the alleged breach 

or default and ten (10) calendar days to cure same. Failure to cure all such described defects within 

the required time period shall result in termination of this contract with written notice to 

Contractor. 

 

  B. Termination for Convenience.   City retains the right to terminate this 

Agreement for convenience upon ten (10) business days written notice to Contractor in accordance 

with Article 9 herein. Such Notice of Termination may include City’s proposed Transition Plan 

and timeline for terminating the Work, requests for certain Work product documents and materials, 

and other provisions regarding winding down concerns and activities. City shall compensate 

Contractor for all authorized Work satisfactorily performed through the termination date under the 

payment terms set forth in Article 7 above and all Work product documents and materials shall be 

delivered to City within ten (10) business days from the Notice of Termination.  If any Work 

hereunder is in progress but not completed as of the date of the termination, then upon City’s 

written approval, this Agreement may be extended until said Work is completed and accepted by 

City. 

 

 12. Force Majeure.  Neither party shall be obligated to perform any duty, requirement 

or obligation hereunder if such performance is prevented by fire, hurricane, earthquake, explosion, 

war, civil disorder, sabotage, accident, flood, acts of nature or by any reason of any other matter 

or condition beyond the control of either party which cannot be overcome by reasonable diligence 

and without unusual expense (“Force Majeure”).  In no event shall economic hardship or lack of 

funds be considered an event of Force Majeure. If either party is unable to perform or delayed in 

their performance of any obligations hereunder by reason of any event of Force Majeure, such 

inability or delay shall be excused at any time during which compliance therewith is prevented by 

such event and during such period thereafter as may be reasonably necessary for either party to 

correct the adverse effect of such event of Force Majeure.   

 

Contractor must follow all Federal, State, County, and City safety guidelines, including all CDC 

safety guidelines in effect during the term of the program, including but not limited to social 

distancing, and personal protection equipment. Inability to conduct the program and follow any 

and all required safety guidelines applicable to the COVID-19 virus or other similar pandemic or 

emergency, or failure to follow such requirements, including but not limited to, social distancing, 

shall constitute grounds for immediate cancellation of this Agreement unilaterally by the City upon 

written notice, which may be provided via electronic mail. 

 

 13. Insurance.  Contractor shall maintain insurance in accordance with Exhibit “B” 

throughout the term of this Agreement. 

 

14. Indemnification. Except as expressly provided herein, no liability shall attach to the 

City by reason of entering into this Agreement.  
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A. Contractor shall at all times indemnify, defend, save and hold harmless the 

City, its officers, officials, employees, volunteers and other authorized agents from and against 

any and all claims, demands, suit, damages, attorneys’ fees, fines, losses, penalties, defense costs 

or liabilities suffered by the City arising directly or indirectly from Contractor’s performance under 

this Contract, including but not limited to, any act, breach, omission, negligence, recklessness or 

misconduct of Contractor and/or any of its agents, officers, or employees hereunder, including any 

inaccuracy in or breach of any of the representations, warranties or covenants made by the 

Contractor, its agents, officers and/or employees, in the performance of services of this contract. 

Contractor agrees to investigate, handle, respond to, provide defense for, and defend any such 

claims at its sole expense and to bear all other costs and expenses related thereto, even if the 

claim(s) is/are groundless, false or fraudulent. To the extent considered necessary by City, any 

sums due Contractor hereunder may be retained by City until all of City’s claims for 

indemnification hereunder have been settled or otherwise resolved, and any amount withheld shall 

not be subject to payment of interest by City. 

 

B. Contractor acknowledges and agrees that City would not enter into this 

Agreement without Contractor’s indemnification of the City.  The parties agree that one percent 

(1%) of the total compensation paid to Contractor hereunder shall constitute specific consideration 

to Contractor for the indemnification provided under this Article and these provisions shall survive 

expiration or early termination of this Agreement.  

 

15. Sovereign Immunity.  Nothing in this Agreement shall constitute a waiver by the 

City of its sovereign immunity limits as set forth in section 768.28, Florida Statutes. Nothing herein 

shall be construed as consent from either party to be sued by third parties. 

 

16. Non-Assignability and Subcontracting.  

 

A. Non-Assignability. This Agreement is not assignable and Contractor agrees 

it shall not assign or otherwise transfer any of its interests, rights or obligations hereunder, in whole 

or in part, to any other person or entity without City’s prior written consent which must be sought 

in writing not less than fifteen (15) days prior to the date of any proposed assignment.  Any attempt 

by Contractor to assign or transfer any of its rights or obligations hereunder without first obtaining 

City’s written approval shall not be binding on City and, at City’s sole discretion, may result in 

City’s immediate termination of this Agreement whereby City shall be released of any of its 

obligations hereunder. In addition, this Agreement and the rights and obligations herein shall not 

be assignable or transferable by any process or proceeding in court, or by judgment, execution, 

proceedings in insolvency, bankruptcy or receivership. In the event of Contractor’s insolvency or 

bankruptcy, City may, at its option, terminate and cancel this Agreement without any notice of any 

kind whatsoever, in which event all rights of Contractor hereunder shall immediately cease and 

terminate.  

 

B. Subcontracting.  Prior to subcontracting for Work to be performed 

hereunder, Contractor shall be required to obtain the written approval of the City’s Contract 

Administrator. If the City’s Contract Administrator, in his/her sole discretion, objects to the 

proposed subcontractor, Contractor shall be prohibited from allowing that subcontractor to provide 

any Work hereunder. Although Contractor may subcontract Work in accordance with this Article, 

Contractor remains responsible for any and all contractual obligations hereunder and shall also be 
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responsible to ensure that none of its proposed subcontractors are listed on the Convicted Vendors 

List referenced in accordance with the provisions of Article 28 below.   

 

17. Performance Under Law.  The Contractor, in the performance of duties under the 

Agreement, agrees to comply with all applicable local, state and/or federal laws and ordinances 

including, but not limited to, standards of licensing, conduct of business and those relating to 

criminal activity, and the Americans with Disabilities Act (ADA). 

 

 18. Audit and Inspection Records.  The Contractor shall permit the authorized 

representatives of the City to inspect and audit all data and records of the Contractor, if any, 

relating to performance under the contract until the expiration of three years after final payment 

under this contract. 

 

  The Contractor further agrees to include in all his subcontracts hereunder a 

provision to the effect that the subcontractor agrees that City or any of their duly authorized 

representatives shall, until the expiration of three years after final payment under the subcontractor, 

have access to and the right to examine any directly pertinent books, documents, papers and 

records of such subcontractor, involving transactions related to the subcontractor. 

 

 19. A. Adherence to Law.  Both parties shall adhere to all applicable laws 

governing their relationship with their employees including, but not limited to, laws, rules, 

regulations and policies concerning worker’s compensation, unemployment compensation and 

minimum wage requirements. 

 

  B. Conflict of Interest.  During the time period this Agreement is in effect, 

Contractor, its employees subcontractors, and agents shall not engage in any conduct or activities 

that would constitute a conflict of interest, and shall otherwise avoid any appearance of such 

conflict of interest.  Additionally, Contractor, its employees subcontractors, and agents shall 

refrain from acting adverse to the City’s interest in promoting the goals and objectives of this 

Agreement. Any potential such conflict of interest must be reported to the City and may be waived 

only upon additional review and approval by the City Manager.   

 

Furthermore, none of Contractor's employees, subcontractors, and agents shall, during the term of 

this Agreement, serve as an expert witness against City in any legal or administrative proceeding 

in which he, she, or Contractor is not a party, unless compelled by court process. Further, such 

persons shall not give sworn testimony or issue a report or writing, as an expression of his or her 

expert opinion, which is adverse or prejudicial to the interests of City in connection with any such 

pending or threatened legal or administrative proceeding unless compelled by court process. The 

limitations of this section shall not preclude Contractor or any persons in any way from 

representing themselves, including giving expert testimony in support thereof, in any action or in 

any administrative or legal proceeding. 

 

The existence of any such conflict of interest, or evidence of non-compliance with the above 

paragraphs, may serve as grounds for termination of this Agreement pursuant to Paragraph 11, 

Termination. 
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 20. Independent Contractor.  The Contractor shall be deemed an independent 

Contractor for all purposes, and the employees of the Contractor or any of its contractors, 

subcontractors and the employees thereof, shall not in any manner be deemed to be employees of 

City.  As such, the employees of the Contractor, its Contractors or subcontractors, shall not be 

subject to any withholding for tax, social security or other purposes by City, nor shall such 

Contractor, subcontractor or employee be entitled to sick leave, pension benefits, vacation, medical 

benefits, life insurance, workers or unemployment compensation or the like from City. 

 

 21. Contractor cooperation.  The Contractor recognizes that the performance of this 

contract is essential to the provision of vital public services and the accomplishment of the stated 

goals and mission of City.  Therefore, the Contractor shall be responsible to maintain a cooperative 

and good faith attitude in all relations with City and shall actively foster a public image of mutual 

benefit to both parties.  The Contractor shall not make any statements or take any actions 

detrimental to this effort. 

  

 22. Public Records. 

 

A. The City of Pompano Beach is a public agency subject to Chapter 119, 

Florida Statutes.  The Contractor shall comply with Florida’s Public Records Law, as amended.  

Specifically, the Contractor shall:  

 

1. Keep and maintain public records required by the City in order to 

perform the service.   

 

2. Upon request from the City’s custodian of public records, provide 

the City with a copy of requested records or allow the records to be inspected or copied within a 

reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes 

or as otherwise provided by law. 

 

3. Ensure that public records that are exempt or confidential and 

exempt from public records disclosure requirements are not disclosed except as authorized by law 

for the duration of the contract term and following completion of the contract if the Contractor 

does not transfer the records to the City.   

 

4. Upon completion of the contract, transfer, at no cost to the City, all 

public records in possession of the Contractor, or keep and maintain public records required by the 

City to perform the service.  If the Contractor transfers all public records to the City upon 

completion of the contract, the Contractor shall destroy any duplicate public records that are 

exempt or confidential and exempt from public records disclosure requirements.  If the Contractor 

keeps and maintains public records upon completion of the contract, the Contractor shall meet all 

applicable requirements for retaining public records.  All records stored electronically must be 

provided to the City, upon request from the City’s custodian of public records in a format that is 

compatible with the information technology systems of the City. 

 

B. Failure of the Contractor to provide the above described public records to the 

City within a reasonable time may subject Contractor to penalties under 119.10, Florida Statutes, as 

amended. 
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PUBLIC RECORDS CUSTODIAN 

 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 

THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC 

RECORDS RELATING TO THIS CONTRACT, CONTACT THE 

CUSTODIAN OF PUBLIC RECORDS AT: 

   

CITY CLERK 

100 W. Atlantic Blvd., Suite 253 

Pompano Beach, Florida 33060 

(954) 786-4611 

RecordsCustodian@copbfl.com  

 
 23. Governing Law; Venue; Waiver of Jury Trial.  This Agreement shall be interpreted 

and construed in accordance with and governed by the laws of the State of Florida. The exclusive 

venue for any litigation arising from, related to, or in connection with this Agreement shall be in 

the Seventeenth Judicial Circuit in and for Broward County, Florida, or in the United States District 

Court for the Southern District of Florida, or United States Bankruptcy Court for the Southern 

District of Florida, as applicable.  BY ENTERING INTO THIS AGREEMENT, THE PARTIES 

EXPRESSLY WAIVE ANY RIGHTS EITHER PARTY MAY HAVE TO A TRIAL BY JURY 

OF ANY CIVIL LITIGATION RELATED TO THIS AGREEMENT. 

  

24. Waiver and Modification.   

 

A. No waiver made by either party with respect to performance, manner, time, 

or any obligation of either party or any condition hereunder shall be considered a waiver of that 

party’s rights with respect to the particular obligation or condition beyond those expressly waived 

in writing or a waiver of any other rights of the party making the waiver or any other obligations 

of the other party.  

 

B. No Waiver by Delay. The City shall have the right to institute such actions 

or proceedings as it may deem desirable for effectuating the purposes of this Agreement provided 

that any delay by City in asserting its rights hereunder shall not operate as a waiver of such rights 

or limit them in any way. The intent of this provision is that City shall not be constrained to exercise 

such remedy at a time when it may still hope to otherwise resolve the problems created by the 

default or risk nor shall any waiver made by City with respect to any specific default by Contractor 

be considered a waiver of City’s rights with respect to that default or any other default by 

Contractor. 
 

C. Either party may request changes to modify certain provisions of this 

Agreement; however, unless otherwise provided for herein, any such changes must be contained 

in a written amendment executed by both parties with the same formality of this Agreement.  

 

mailto:RecordsCustodian@copbfl.com
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25. No Contingent Fee.  Contractor warrants that other than a bona fide employee 

working solely for Contractor, Contractor has not employed or retained any person or entity, or 

paid or agreed to pay any person or entity, any fee, commission, gift or any other consideration to 

solicit or secure this Agreement or contingent upon or resulting from the award or making of this 

Agreement. In the event of Contractor’s breach or violation of this provision, City shall have the 

right to terminate this Agreement without liability and, at City’s sole discretion, to deduct from 

the Price Formula set forth in Article 7 or otherwise recover the full amount of such fee, 

commission, gift or other consideration.  

 

26. Attorneys’ Fees and Costs.  In the event of any litigation involving the provisions 

of this Agreement, both parties agree that the prevailing party in such litigation shall be entitled to 

recover from the non-prevailing party reasonable attorney and paraprofessional fees as well as all 

out-of-pocket costs and expenses incurred thereby by the prevailing party in such litigation through 

all appellate levels. 

 

 27. No Third Party Beneficiaries.  Contractor and City agree that this Agreement and 

other agreements pertaining to Contractor’s performance hereunder shall not create any obligation 

on Contractor or City’s part to third parties.  No person not a party to this Agreement shall be a 

third-party beneficiary or acquire any rights hereunder. 

 

28. Public Entity Crimes Act.  As of the full execution of this Agreement, Contractor 

certifies that in accordance with §287.133, Florida Statutes, it is not on the Convicted Vendors List  

maintained by the State of Florida, Department of General Services. If Contractor is subsequently 

listed on the Convicted Vendors List during the term of this Agreement, Contractor agrees it shall 

immediately provide City written notice of such designation in accordance with Article 9 above.  

 

29. Entire Agreement.  This document incorporates and includes all prior negotiations, 

correspondence, conversations, agreements or understandings applicable to the matters contained 

herein, and the parties agree that there are no commitments, agreements or understandings 

concerning the subject matter of this Agreement that are not contained in this document.  

Accordingly, it is agreed that no deviation from the terms hereof shall be predicated upon any prior 

representations or agreements, whether oral or written. 

 

30. Headings.  The headings or titles to Articles of this Agreement are not part of the 

Agreement and shall have no effect upon the construction or interpretation of any part of this 

Agreement. 

 

31. Counterparts. This Agreement may be executed in one or more counterparts, each 

of which shall be deemed an original, but all of which together shall constitute one and the same 

instrument.  A photocopy, email or facsimile copy of this Agreement and any signatory hereon 

shall be considered for all purposes as original. 

 

32. Approvals. Whenever CITY approval(s) shall be required for any action under this 

Agreement, said approval(s) shall not be unreasonably withheld. 

 

33. Absence of Conflicts of Interest. Contractor represents that it presently has no 

interest and shall acquire no interest, either direct or indirect, which would conflict in any manner 
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with their performance under this Agreement and that no person having any conflicting interest 

shall be employed or engaged by either party in its performance under this Agreement. 

 

34. Binding Effect. The benefits and obligations imposed pursuant to this Agreement 

shall be binding and enforceable by and against the parties hereto. 

 

35. Employment Eligibility. By entering into this Contract, the Contractor becomes 

obligated to comply with the provisions of Section 448.095, Fla. Stat., "Employment Eligibility." 

This includes but is not limited to utilization of the E-Verify System to verify the work 

authorization status of all newly hired employees, and requiring all subcontractors to provide an 

affidavit attesting that the subcontractor does not employ, contract with, or subcontract with, an 

unauthorized alien. Failure to comply will lead to termination of this Contract, or if a subcontractor 

knowingly violates the statute, the subcontract must be terminated immediately. Any challenge to 

termination under this provision must be filed in the Circuit or County Court no later than 20 

calendar days after the date of termination. If this contract is terminated for a violation of the statute 

by the Contractor, the Contractor may not be awarded a public contract for a period of 1 year after 

the date of termination 

 

36. Scrutinized Companies. By execution of this Agreement, in accordance with the 

requirements of F.S. 287.135 and F.S. 215.473, Contractor certifies that Contractor is not 

participating in a boycott of Israel. Contractor further certifies that Contractor is not on the 

Scrutinized Companies that Boycott Israel list, not on the Scrutinized Companies with Activities 

in Sudan List, and not on the Scrutinized Companies with Activities in Iran Terrorism Sectors List, 

nor has Contractor been engaged in business operations in Syria. Subject to limited exceptions 

provided in state law, the City will not contract for the provision of goods or services with any 

scrutinized company referred to above. In accordance with Section 287.135, Florida Statutes as 

amended, a company is ineligible to, and may not, bid on, submit a proposal for, or enter into or 

renew a contract with any agency or local government entity for goods or services of: 

 

A. Any amount if, at the time of bidding on, submitting a proposal for, or entering 

into or renewing such contract, the company is on the Scrutinized Companies 

that Boycott Israel List, created pursuant to Section 215.4725, Florida Statutes, 

or is engaged in a boycott of Israel; or 

 

B. One million dollars or more if, at the time of bidding on, submitting a proposal 

for, or entering into or renewing such contract, the company: 

 

1. Is on the Scrutinized Companies with Activities in Sudan List of the 

Scrutinized Companies with Activities in Iran Terrorism Sectors List, 

created pursuant to Section 215.473, Florida Statutes; or 

 

2. Is engaged in business operations in Syria. 

 

C. Submitting a false certification or being placed on a list created pursuant to 

Section 215.473, Florida Statutes relating to scrutinized active business 

operations in Iran after Contractor has submitted a certification, shall be deemed 

a material breach of contract. The City shall provide notice, in writing, to 
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Contractor of the City’s determination concerning the false certification. 

Contractor shall have five (5) days from receipt of notice to refute the false 

certification allegation. If such false certification is discovered during the active 

contract term, Contractor shall have ninety (90) days following receipt of the 

notice to respond in writing and demonstrate that the determination of false 

certification was made in error. If Contractor does not demonstrate that the 

City's determination of false certification was made in error then the City shall 

have the right to terminate the contract and seek civil remedies pursuant to 

Section 287.135, Florida Statutes, as amended from time to time. 

37. Affidavit of Compliance with Anti-Human Trafficking Laws. In accordance with

section 787.06 (13), Florida Statutes, the undersigned, on behalf of the entity listed below 

(“Entity”), hereby attests under penalty of perjury that: 

A. Entity does not use coercion for labor or services as defined in Section 787.06,

Florida Statutes, entitled “Human Trafficking”.

38. Affidavit of Compliance with Foreign Entity Laws. The undersigned, on behalf of

the entity listed below (“Entity”), hereby attests under penalty of perjury as follows: 

A. Entity is not owned by the government of a foreign country of concern as

defined in Section 287.138, Florida Statutes.

B. The government of a foreign country of concern does not have a controlling

interest in Entity.

C. Entity is not organized under the laws of, and does not have a principal place

of business in, a foreign country of concern.

D. Entity is not owned or controlled by the government of a foreign country of

concern, as defined in Section 692.201, Florida Statutes.

E. Entity is not a partnership, association, corporation, organization, or other

combination of persons organized under the laws of or having its principal place

of business in a foreign country of concern, as defined in Section 692.201,

Florida Statutes, or a subsidiary of such entity.

F. Entity is not a foreign principal, as defined in Section 692.201, Florida Statutes.

G. Entity is in compliance with all applicable requirements of Sections 692.202,

692.203, and 692.204, Florida Statutes.

39. Annual Budgetary Funding/Cancellation. This Agreement and all obligations of

the City hereunder requiring the expenditure of funds are subject to and contingent upon annual 

budgetary funding and appropriations by the City Commission. 
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40. Severability.  Should any provision of this Agreement or the applications of such

provisions be rendered or declared invalid by a court action or by reason of any existing or 

subsequently enacted legislation, the remaining parts of provisions of this Agreement shall remain 

in full force and effect. 

THE REMAINDER OF THE PAGE IS INTENTIONALLY LEFT BLANK 
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IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed 

the day and year hereinabove written. 

Attest: CITY OF POMPANO BEACH 

__________________________________ By: 

KERVIN ALFRED, CITY CLERK           REX HARDIN, MAYOR 

By: 

    GREGORY P. HARRISON, CITY MANAGER 

APPROVED AS TO FORM: 

___________________________________    

MARK E. BERMAN, CITY ATTORNEY 

          (SEAL) 





EXHIBIT A 

 

1. Addendum 5 – RFP25-019_As-Needed HVAC Repair and Maintenance 

2. Proposal-A_A-EXCELLENCE SERVICE_RFP-019 As Needed HVAC Repair and Maintenance 

3. EPA Certifications 

4. Drug Free Workplace Documentation 

5. 6.5 Tier 1 – Tier II Local Business Program 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

REQUEST FOR PROPOSALS (RFP) 
 

RFP25-019 
 

As-Needed HVAC Repair and Maintenance 
 

Non-Mandatory Pre-Proposal Meeting:  
February 12, 2025, at 10:00 A.M. 

Virtual Zoom Meeting 
For access, go to: 

https://www.pompanobeachfl.gov/meetings 
 

RFP OPENING: March 6, 2025, at 2:00 PM 
Virtual Zoom Meeting 

For access, go to: 
https://www.pompanobeachfl.gov/meetings 

 
  

https://www.pompanobeachfl.gov/meetings
https://www.pompanobeachfl.gov/meetings
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February 4, 2025 
 
Dear Prospective Proposers, 
 
SUBJECT:  REQUEST FOR PROPOSALS (RFP) RFP25-019 - As-Needed HVAC Repair and Maintenance 
 
The City of Pompano Beach (the “City”) is interested in receiving proposals in response to the attached RFP for 
As-Needed HVAC Repair and Maintenance.  

 
Proposers must be registered on the City’s eBid System to view the solicitation documents and respond to this 
solicitation. The complete solicitation document can be downloaded for free from the eBid System at 
https://pompanobeachfl.ionwave.net/. Proposals must bear the electronic signature of an authorized officer of 
the Proposer who is legally authorized to enter into a contractual relationship in the Proposer's name. THE CITY 
will consider the submittal of a proposal as constituting an offer by the Proposer to perform the required services 
at the prices stated herein.  The City is not responsible for the accuracy or completeness of any documentation 
the Proposer receives from any source other than the eBid System. The proposer is solely responsible for 
downloading all required documents. Responses will be electronically unsealed in a public forum and read aloud. 

 
Proposals must be submitted electronically at (https://pompanobeachfl.ionwave.net), referred to hereinafter as 
the eBid System, on or before the date and time stated in Section 2 —Schedule of Events. Proposals received 
after 2:00:00 p.m. ET on the due date will not be considered, and late bids will not be accepted.   
 
The Cone of Silence shall take effect once this solicitation is released to the General Public. Respondents to this 
solicitation or persons acting on their behalf may not contact, between the release of the solicitation and the end 
of the 72 hours following the agency posting the notice of intended award, excluding Saturdays, Sundays, and 
state holidays, any employee or officer of the executive or legislative branch concerning any aspect of this 
solicitation, except in writing to the procurement officer or as provided in the solicitation documents. Violation of 
this provision may be grounds for rejecting a response.” (F.S 287.057 (25)). 
 
Any proposer or lobbyist for a proposer is prohibited from having any communications concerning any solicitation 
for a competitive procurement with any member of the City Commission, City Clerk, City Manager’s Office, any 
Evaluation Committee Member, or any other City of Pompano Beach employee after Procurement and Contracts 
releases a solicitation to the General Public. All communications must go through the Procurement and Contracts 
Department staff.  No other member of the City Commission, City Clerk, City Manager’s Office, any Evaluation 
Committee Member, or any other City of Pompano Beach employee should be contacted concerning this RFP. 
Any information that amends any portion of this RFP received by any method other than an Addendum issued 
to the RFP is not binding on the City of Pompano Beach.  
 
Carefully read all portions of the RFP document to ensure the Proposer's bid fully complies with all requirements. 
 
 

 
 
 
 
 

https://pompanobeachfl.ionwave.net/
https://pompanobeachfl.ionwave.net/
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1. DEFINITIONS 

 
The following words, when used in this RFP, shall have the meanings ascribed to them, except where the 
context indicates a different meaning: 

• “Bid” means an offer or Proposal submitted by a Proposer in response to any formal bid or solicitation. 
The terms Bid and Proposal may be used interchangeably throughout this RFP. 

• “Contract” means any agreement resulting from this RFP. Contract and Agreement may be used 
interchangeably throughout this RFP. 

• “Project” means work on all HVAC and Refrigeration-related maintenance and repairs. 
• "Project Team" means the Proposer, Other Team Members, and any subcontractors proposed by a 

Proposer in response to this solicitation. 
• “Proposer” means the company/firm, corporation, joint venture, partnership, individual, or other legal 

entity submitting a Proposal to this RFP.  The terms Proposer and Contractor may be used 
interchangeably throughout this RFP. 

• "Team Member(s)" means each entity, as found in the organizational chart submitted within the 
Proposal, that will perform a lead role in the Project. 

• “Proposal” means the complete response of the Proposer to the RFP, including properly completed 
forms and supporting documentation. The terms Proposal and Solicitation may be used 
interchangeably throughout this RFP. The insurance requirements described herein reflect the 
requirements deemed necessary for the agreement/contract by the City. It is not necessary to have this 
level of insurance in effect at the time of submittal, but certificates indicating that the insurance is 
currently carried or a letter from the carrier indicating upgradeability will expedite the review process to 
evaluate the Proposer. 
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2. SCHEDULE OF EVENTS

RFP NUMBER: RFP25-019 

RFP TITLE: As-Needed HVAC Repair and Maintenance 

RELEASE DATE:   February 4, 2025 
DATE PUBLISHED IN SUN-SENTINEL February 4, 2025 
Non-Mandatory Pre-Proposal Meeting: 
VIRTUAL ZOOM MEETING February 12, 2025, at 10:00 AM 

WRITTEN QUESTIONS AND INQUIRIES ARE DUE 
ON OR BEFORE:   February 19, 2025, at 5:00 PM 

ADDENDA AS RESPONSES TO QUESTIONS 
SHALL BE ISSUED ON OR BEFORE: February 25, 2025, at 5:00 PM 

RFP RESPONSES DUE DATE/TIME: March 6, 2025 

EVALUATION COMMITTEE MEETINGS TBD 

RECOMMENDATION FOR AWARD: TBD 

DIRECT ALL INQUIRIES TO: https://pompanobeachfl.ionwave.net 
E-PROPOSAL SUBMITTALS ONLY: https://pompanobeachfl.ionwave.net 
PROPOSAL VIRTUAL OPENING: https://www.pompanobeachfl.gov/meetings 

https://pompanobeachfl.ionwave.net/
https://pompanobeachfl.ionwave.net/
https://www.pompanobeachfl.gov/meetings


 

Page 6 of 29 
RFP25-019 
 
 
 
 

 
3. INTRODUCTION AND GENERAL INFORMATION 

 
3.1. Project Background 

The City of Pompano Beach requires one or more Proposers to provide heating, ventilation, air conditioning, and 
refrigeration equipment repair and maintenance as needed throughout the City.  
 

3.2. Non-Mandatory Pre-Proposal Meeting 
A non-mandatory pre-proposal meeting will be held via Virtual Zoom Meeting on February 12, 2025, at 10:00 
a.m. (local). The Zoom link is available on the City’s Meetings webpage: 
https://www.pompanobeachfl.gov/meetings. 
 

3.3. Proposal Submittal Due Date 
The City will receive sealed proposals by 2:00 p.m. (local) on March 6, 2025. Proposals must be submitted 
electronically through the eBid System on or before the due date/time stated above. Any proposal received after 
the due date will not be considered.    
 

3.4. Questions and Communication 
http://www.pompanobeachfl.ionwave.net is the official method of Procurement and Contracts Department has 
approved the distribution and communication of all competitive solicitations. All questions regarding this RFP 
must be submitted using the Questions feature in the eBid System on or before February 19, 2025, 5:00 p.m. 
ET via http://www.pompanobeachfl.ionwave.net/.  Questions received after this date and time will not be 
answered. Questions submitted by Proposers will be answered through the IonWave Questions feature or via 
Addenda, if necessary. Any verbal or written information obtained from other than the information included in 
this RFP document or by an Addenda shall not be binding on the City. 
 
 
  
  

https://www.pompanobeachfl.gov/meetings
http://www.pompanobeachfl.ionwave.net/
http://www.pompanobeachfl.ionwave.net/
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4. SCOPE OF SERVICES 
 
 

4.1. General 
 

The HVAC Maintenance and Repair Services shall pertain to all but not limited to routine service 
calls, emergencies, preventative maintenance, scheduled maintenance, repairs, and replacement 
as required by the City. The contractor shall furnish all labor, supervision, materials, and test 
equipment to facilitate all major and minor repairs as well as installations regularly found in the 
HVAC field, including but not limited to: 
 
Cooling Towers   Chilled Water Systems 
Exhaust Systems   Duct Work 
Water Pumps    Window/through wall A/C Systems  
Condensing Units   Heat Pumps 
Evaporator Units   Air Handlers 
Ice Machines    Axial Fans  

 
 

4.1.1. City’s Responsibilities 
 

 
a. The City shall be responsible for providing access to the City facilities in order for the 

Contractor to perform the required services. 
 

b. The City shall be responsible for providing parking for unloading tools and equipment at 
the job site to perform the required services. 

 
c. The City shall allow access to restroom facilities for use by Contractor’s employees.   

 
d. The City’s Facilities Manager or his designee will inspect and accept work the Contractor 

performs before payment of services is made.   

 
4.1.2. Contractor’s Responsibilities 

 
 

a. The Contractor shall provide all labor, parts and/or materials, equipment, tools, travel, 
licenses, insurances, permits and incidentals to repair, install, remove, maintain and 
perform HVAC Maintenance and Repair Services for various City facilities in accordance 
with the scope of services, terms, and conditions of this RFP.  

 
b. The Contractor shall provide maintenance, repairs, and replacements of any HVAC, 

refrigeration, and ice machine equipment, including but not limited to control and starter 
panels, low voltage controls, motors, compressors, troubleshooting and repairs, 
refrigerant conversion retrofits, re-tubing of evaporator and/or condenser vessels, air 
handlers and water chilled towers.  

c. Contractor shall ensure all work is installed straight, level, plumb and in a skillful manner. 

d. The contractor shall have an English-speaking supervisor/representative on the worksite 
at all times. This person shall be thoroughly knowledgeable of all plans, specifications, 
and other contract documents and have the authority to act on the contractor's behalf. 
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e. Contractor shall be responsible for correction/replacement, according to local codes and 
City satisfaction, of all water lines, sanitary lines, electrical lines, curbs, sidewalks, streets, 
parking lots, grassed areas, etc., broken or damaged as the result of the contractor’s 
operations.  

f. Design and install HVAC systems for commercial and residential structures as required 
by the City. 

g. Provide other typical HVAC Maintenance and Repair Services as required by the City. 
h. Establish monthly, quarterly, or annual preventive inspection services as required by the 

City. 
 

i. The Contractor shall maintain a minimum of two (2) licensed HVAC Technicians with 
universal refrigerant handling certification on staff at all times. 

j. Call-Out Procedures:  
i. The Contractor shall be available 24 hours a day, 7 days a week. The Contractor 

shall provide contact information for the main office phone numbers, cellular 
numbers, and e-mails for service calls. 

ii. The Contractor shall be responsible for dispatching the proper level of HVAC 
Technicians (Master, Journeyman, and Apprentice) for each service call.  
Example: Minor repairs such as replacing belts or filters would not require a Master 
Technician.  If a Master Technician is dispatched for any minor repairs, the City 
shall not be charged for the hourly rate of the Master Technician. 

iii. The Contractor shall provide the City with a firm written estimate for projects other 
than basic or emergency repairs of the total price to complete each job based on 
the hourly rates and parts and/or materials markup set forth in the Proposer’s 
response to this RFP. The Contractor shall provide the estimates before beginning 
any work.  The City’s Facilities Manager or his designee shall be notified 
immediately should any project estimate change prior to work being performed. 

iv. The Contractor shall be responsible for responding to multiple service calls as 
required by the City. 

k. Response Time: 
Non-Emergency Request for Services 

The contractor must be on site within one (1) working day (Monday 
through Friday, 8:00 a.m. to 5:00 p.m., excluding holidays). 

Emergency Request for Services 24 hours/7 days a week 

The contractor must be on-site within two (2) hours of the request, 
regardless of time or day, including holidays. 

Notification of Arrival Time for Services 
A contractor must notify the city's facilities manager or his designee of 
the estimated arrival time within one (1) hour of the city's initial service 
request.   

 
l. All work required to correct any problems diagnosed by the Contractor shall be approved 

by the City’s Facilities Manager or his designee prior to work being performed. 

m. If any job cannot be completed in one (1) working day, the contractor will notify the City. 
The work area must be cleaned and secured at the end of the work day. No tools, 
equipment, or materials are to be left unsecured without the Contractor’s personnel being 
present. 
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n. All work performed shall be completed in accordance with all Federal, State and Local 
codes and regulations. 

o. Following the completion of any new installations or upon the City’s request, “as-built 
drawings” shall be submitted if any electrical changes are made. 

p. The Contractor shall not use the restroom facilities to wash tools and/or equipment. 
q. Written invoices shall be submitted for all jobs as follows:   

• A copy of the service tickets. 
• Documentation for the Contractor’s cost of parts and/or materials, such 

as copies of the Contractor’s invoices or other valid documentation.   
• Within seven (7) days following the close of the next immediate business 

day. 
 

r. The Contractor shall provide service tickets with the following information: 
• Description of problem 
• Description of service performed 
• Location where service was performed 
• Parts and/or material used, if any 
• Name of Electrician(s) who performed the service 
• Date of service (start and completion time) 
• Signature of an authorized City employee     

 
4.1.3. Required Equipment 

 
a. The Contractor shall provide the following equipment for maintenance and repairs to 

HVAC equipment as required by the City. 
 

• Boom Truck (35 – 40 Ton) 
• Crane (55 – 60 Ton) 

 
b. Proposers shall provide hourly cost for required equipment and other equipment listed on 

Lot III of the RFP.  Also, check on the questions (Do you own this equipment and Do you 
rent this equipment) on Lot III of the RFP.  

 
4.1.4. Parts and/or Materials 

 
a. In addition to the hourly rate for service, the Contractor shall charge the City the actual 

cost-plus mark-up proposed for parts and/or materials used in each service request.  The 
cost-plus mark-up for parts and/or materials shall not exceed the percentage indicated on 
Lot II of the RFP. 

 
b. The City reserves the right to order parts and/or materials from other sources in its best 

interests.   
 

4.1.5. Quality Assurance 
 

Contractor shall have maintained continual work experience in the installation/repairs/services 
of air conditioning/heating/ventilation systems for a minimum of five (5) years. The following 
documentation shall be included in the RFP: 
 
a. Occupation license issued in Broward County must be submitted with or prior to RFP 

submittal. 
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b. Provide the required current and active State Unlimited Class A Air Conditioning 
Contractor (CA) or Mechanical Contractor (CM) license your company holds. 

c. A photocopy of your licenses shall be included with the RFP submittal. 
  

All the Contractor’s employees shall be competent and highly skilled in their particular job 
requirements in order to perform the work assigned to them properly.  The Contractor shall be 
responsible for maintaining the quality of the workmanship on the job throughout the duration of 
their responsibilities. 

 
4.1.6. Personnel 

 
a. Contractor’s personnel used on City service calls shall be in uniforms with the company’s 

name, clean, courteous, sober, and competent in performing the work. The contractor’s 
personnel dealing with the public under this contract shall be identified by name through 
the use of a nametag or embroidered name on his/her uniform. The Contractor’s personnel 
shall be required to speak, read, and write in English so that the City can communicate in 
an efficient manner. 

b. Contractor agrees to be held fully responsible, except as otherwise prohibited by law, for 
acts of their employees while on duty. 

 
4.1.7. Vehicles 

 
Contractors' vehicles used on City service calls shall be identified by the company name and 
proper licensing. 

 
 

4.1.8. Protection of Property 
 

a. The Contractor shall at all times guard against damage or loss to the City property or of 
other vendors or contractors, and shall be responsible for replacing or repairing any such 
damage or loss.  The Contractor will be required to report any such damages immediately 
to the Facilities Manager or his designee.  Replacement or repairs shall begin within five 
(5) days of the incident that caused the damage. 

 
b. The Contractor and its subcontractor(s) shall clean, repair or replace any item damaged 

during the performance of the service to the satisfaction of City at no additional cost. 
 

c. The City reserves the right at its sole and absolute discretion, to repair any damages 
created by the Contractor and deduct the actual cost of repairs from their payment. 

 
 

4.1.9. Maintenance of Pedestrian and Vehicle Traffic 
 

a. The Contractor shall be responsible for protection from pedestrian and vehicle traffic while 
performing the required services.  The Contractor shall provide warning signs and/or 
barricades as needed. 

 
b. The Contractor shall perform all services using an MOT plan with the least impact on 

traffic, residential activities, and city operations. 
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c. The Contractor shall abide by all Florida Department of Transportation (FDOT) and 
Occupational Safety and Health Association (OSHA) regulations for any roadside work 
required by the City.  

 
 

4.2. Task/Deliverables 
 
The undersigned, hereinafter called the Proposer hereby proposes to provide HVAC Maintenance and 
Repair Services in accordance with the terms, conditions, and specifications of the RFP, which are 
hereby referred to and made a part hereof, at the prices listed herein 
 

 

LOT I – HOURLY COST OF LABOR (10 POINTS) 
 

Item 
# Description Hourly Cost 

 

A. During Normal Business Hours, 8:00 a.m. to 5:00 
p.m., Monday through Friday, Excluding Holidays.   

 
1 Master Air Conditioning Technician   $__________  
2 Journeyman Air Conditioning Technician $__________  
3 Apprentice Air Conditioning Technician $__________  

B. After Normal Business Hours, 5:01 p.m. to 7:59 a.m., 
Monday through Friday, Excluding Holidays.   

 
4 Master Air Conditioning Technician   $__________  
5 Journeyman Air Conditioning Technician $__________  
6 Apprentice Air Conditioning Technician $__________  

C. Weekends, Saturdays, and Sundays, Regardless of 
Time.   

 
7 Master Air Conditioning Technician   $__________  
8 Journeyman Air Conditioning Technician $__________  
9 Apprentice Air Conditioning Technician $__________  

D. Holidays, Regardless of Time.   
 

7 Master Air Conditioning Technician   $__________  
8 Journeyman Air Conditioning Technician $__________  
9 Apprentice Air Conditioning Technician $__________  
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LOT II – PERCENTAGE MARK-UP ON PARTS AND/OR MATERIALS (10 
POINTS)  

Item 
# Description Percentage 

Mark-up  

1 
Percentage markup above Contractor’s Cost for Parts, 
Equipment, and/or Materials used during the 
Performance of the Work.    

_________ % 
 

 
   

 
   

LOT III – EQUIPMENT (5 POINTS) 

Item 
# Description 

Do you own 
or rent this 
equipment? 

Hourly Cost  

1 
Required Equipment: Boom Truck,  

Own � Rent � $__________ 
(35 – 40 Ton).    

2 Required Equipment: Crane (55 – 60 Ton).    Own � Rent � $__________ 

 
 

 
 
 
5. SUBMITTAL INSTRUCTIONS AND REQUIREMENTS 

 
5.1. Submission Format Requirements 

Proposals must be submitted electronically through the eBid System (https://pompanobeachfl.ionwave.net) on 
or before the date and time stated in Section 1-Schedule of Events. Please follow all the steps and requirements 
to submit proposals at http://www.pompanobeachfl.ionwave.net/. Submissions must include all documents, 
requirements, and attachments advertised on the website within the Attributes tab and the Response 
Attachments tab of the eBid System.  
 
The City will not be responsible for delays caused by technical or other issues. It is the sole responsibility of the 
Proposer to ensure its Proposal is successfully submitted in the eBid System before the established deadline for 
Proposal submission. 
 
The City reserves the right to reject and not consider any proposals that are not submitted according to the 
requirements established herein. 
 

5.2. Proposer’s Responsibilities 
Before submitting a response, the Proposer shall be solely responsible for making any investigations, 
evaluations, and examinations, as it deems necessary, to ascertain all conditions and requirements affecting the 
full performance of the Contract. Ignorance of such conditions and requirements, and/or failure to make such 
evaluations, investigations, and examinations, will not relieve the Proposer from any obligation to comply with 
every detail and with all provisions and requirements of the Contract and will not be accepted as a basis for any 
subsequent claim whatsoever for any monetary consideration on the part of the Proposer. 
 

5.3. Costs Incurred by the Proposer in Preparation of the Proposal 
Proposers are responsible for any and all costs associated with responding to this RFP. The City will not 
reimburse any Proposer for preparation, submittal, travel, or per diem costs.  All expenses involved with the 

https://pompanobeachfl.ionwave.net/
http://www.pompanobeachfl.ionwave.net/
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preparation and submission of Proposals, or any work performed in connection with this solicitation, shall be the 
sole responsibility (and shall be at the sole cost and expense) of the Proposer and shall not be reimbursed by the 
City. 
 

5.4. Composition Of Project Team 
The principals and personnel named in the proposal must perform the services throughout the contractual term 
unless otherwise provided for by way of a negotiated contract or written amendment to the same executed by 
both parties. No diversion or substitution of principals or personnel will be allowed unless a written request that 
sets forth the qualifications and experience of the proposed replacement(s) is submitted to and approved by the 
City in writing. 
 

5.5. Violations of Environmental/OSHA Regulations 
The City reserves the right to consider the Proposer's history of citations of Environmental Regulations or OSHA 
violations in investigating the Proposer's responsibility. Further, it reserves the right to declare the Proposer not 
responsible if the history of violations warrants such determination in the opinion of the City. The Proposer shall 
submit a complete history of all citations, violations, notices, and dispositions within the Proposal. The non-
submission of any such documentation shall be deemed an affirmation by the Proposer that there are no citations 
or violations. The Proposer shall notify the City immediately of notice of any citation or violation, which Proposer 
may receive after the RFP opening date and during the time of performance of any contract/agreement awarded 
to it. 
 
6. PROPOSAL REQUIREMENTS 

 
To maintain comparability and facilitate and expedite the review process, it is strongly recommended that the 
proposals be organized as specified below: 
 

6.1. Proposer’s Experience and Expertise (Maximum 25 Points) 
6.1.1. Title page: 
Show the project name and number, the name of the Proposer’s firm, address, telephone number, name of 
the contact person, and the date. 
6.1.2. Table of Contents: 
Include a clear identification of the material by section and by page. 
6.1.3.  Letter of Interest: 
Letter of Interest, signed by an authorized representative of the Proposer’s firm, expresses the Proposer’s 
comprehension of the project and a positive commitment to provide the services described herein. (Maximum 
2 pages, 8.5” x 11” single-sided).  In the letter, include:  

• complete corporate name of the primary firm responding and any partners of a joint venture 
• applicable Federal Tax Identification Number 
• address 
• telephone and fax numbers 
• name, title, and email of the person to contact regarding your submission 

 
6.1.4. Understanding of the Project: 
Written understanding of the project needs and how the Proposer’s team intends to apply this information to 
benefit the City and the community. (Maximum 10 pages, 8.5” x 11”, single-sided). 

 
6.1.5. Organizational Chart and Principal/Key Team Members: 
Identify the management plan and provide an organizational chart for the team. The proposer must describe, 
at minimum, the basic approach to these projects, including the reporting hierarchy of staff and sub-
consultants. Clarify the individual(s) responsible for coordinating separate components of the scope of 
services that will be designated as principals and/or key team members for the Proposer. The Proposer must 
commit that the principals and personnel named in the response will perform the services throughout the 
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Agreement term unless otherwise provided for by way of a negotiated Agreement/written amendment to the 
same executed by both parties. No diversion or substitution of principals or personnel will be allowed unless 
a written request that sets forth the qualifications and experience of the proposed replacement(s) is submitted 
to and approved by the City in writing (Maximum 1 page, 8.5” x 11”, single-sided). 

 
6.1.6. Statement of Skills and Experience of Project Team: 
Provide resumes for key project team members and their experience of similar projects within the last 5 
years.  Brief corporate background and explanation of qualifications for this particular type of project as 
related to key team members.  Include the experience of the prime consultants as well as other members of 
the project team, i.e., additional personnel, sub-consultants, branch office, team members, and other 
resources anticipated to be utilized for this project. Name specific projects (successfully completed within the 
past 5 years) where the team members have performed projects with similar characteristics. 

 
6.1.7. Environmental/OSHA Compliance: 
Submit a complete history of all environmental/OSHA citations, violations, notices, and dispositions. The 
non-submission of any such documentation shall be deemed to be an affirmation by the Proposer that there 
are no citations or violations. 

 
6.1.8. Copy of State of Florida Class-A Certified Air Conditioning or Certified Mechanical 

License: 
Provide a copy of applicable license(s) for team member(s). 

 
6.1.9. Conflicts of Interest: 
Provide the name(s) of any officer, director, agent, or immediate family member (spouse, parent, sibling, and 
child) who is also an employee, elected or appointed official of the City of Pompano Beach. Further, the 
Proposer must disclose the name of any City employee, elected or appointed official who owns, either directly 
or indirectly, an interest of ten (10%) percent or more in the Proposer entity or any of its affiliates. 

 
6.1.10. Unique Capabilities: 
Identify any additional or unique resources, options, capabilities, or assets the Proposer would bring to this 
project (Maximum 2 pages, 8.5” x 11”, single-sided). 
 

 
6.1.11. Litigation: 
Disclose any litigation within the past five (5) years of the firm’s/team member’s performance, including 
status/outcome.  If there is no litigation, the Proposer must include a letter that no litigation exists within the 
past (5) years (Maximum 2 pages, 8.5” x 11” single-sided). 
 

 
6.1.12. Office Locations: 
Identify the office's location from which services will be rendered and the number of professional and 
administrative staff at the prime office. Also, identify the location of office(s) of the prime and the sub-
consultants that may be utilized to support any or all of the professional services listed above and the number 
of professional and administrative staff at the prime office location. If firms are situated outside the local area 
(the City of Pompano Beach), include a brief statement as to whether or not the firm will arrange for a local 
office during the contract term, if necessary (Maximum 2 pages, 8.5” x 11” single-sided). 

 
 

6.2. References (Maximum 20 points)  
 

Provide references (no more than 5 from past projects) of projects of similar scope, preferably of a similar 
size and scope. The successful team must include members with similar experience. Projects can include 
past and active projects. Describe the scope of each project in physical terms and by cost, describe the 
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respondent’s responsibilities, and provide the contact information (name, email, telephone number) of an 
individual in a position of responsibility who can attest to the respondent’s activities concerning the project 

 
6.3. Resources and Methodology (Maximum 25 points) 

 
Describe the type and amount of quality resources assigned to projects, including an inventory of owned service 
vehicles.  Provide a written understanding of the project needs and your approach to meeting deadlines.  

 
6.4. Cost Proposal (Maximum 25 points) 

 
The Procurement and Contracts staff will evaluate this section. 
 
Each Proposer must complete and submit the Cost Proposal forms for Lot I, II, and III included herein.   
Proposers shall provide the Cost of each Lot as part of the written Proposal.  
 
The total points of this section (maximum 25 points) will be assigned as follows: 

• Lot I – 10 points. 
• Lot II – 10 points. 
• Lot III – 5 points. 

 
The City uses a mathematical formula to allocate cost points to each responsive, responsible Proposer. The 
lowest total amount of each Lot receives the maximum allowable points.  
 
REGARDING COST: The firm providing the lowest cost to the City shall receive the maximum number of Cost 
Proposal points. Points shall be awarded to other proposers in the following manner: 
 
2nd Lowest Proposer: 
 2nd lowest cost – lowest cost = X 
 X divided by lowest cost = Y 
 Y times the total number of cost points = Z 
 Total number of cost points – Z = points assigned to 2nd Lowest 
 
Example: 
 Lowest cost = $1000     2nd lowest cost = $1250 Total available points = 25 
 1250 – 1000 = 250 
 250 / 1000 = .25 
 .25 x 25 = 6.25 
 25 – 6.25 = 18.75 points to 2nd lowest bidder 
 
The lowest proposal for each Lot will be evaluated using the mathematical formula specified above. Every other 
response will be given points proportionally to the lowest cost received. The lowest proposal will be selected 
based on the sum of the points received for the three Lots. 
 

6.5. Local Business Program (Maximum 5 points)  
 
The Procurement and Contracts staff will evaluate this section.  On March 13, 2018, the City Commission 
approved Ordinance 2018-46, establishing a Local Business Program, a policy to increase the participation of 
City businesses in the City's procurement process. 
 
For purposes of this solicitation, “Local Business” will be defined as follows: 
 
TIER 1 LOCAL VENDOR.  
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POMPANO BEACH BUSINESS EMPLOYING POMPANO BEACH RESIDENTS. A business entity that has 
maintained a permanent place of business within the city limits and maintains a staffing level, within this local 
office, of at least ten percent who are residents of the City or includes subcontracting commitments to Local 
Vendors Subcontractors for at least ten percent of the contract value. The permanent place of business may not 
be a post office box. The business must be located in a non-residential zone and must actually distribute goods 
or services from that location. The business must be staffed with full-time employees within the limits of the city. 
In addition, the business must have a current business tax receipt from the City for a minimum of one year prior 
to the date of issuance of a solicitation. 
 
TIER 2 LOCAL VENDOR.  
 
BROWARD COUNTY BUSINESS EMPLOYING POMPANO BEACH RESIDENTS OR UTILIZING LOCAL 
VENDOR SUBCONTRACTORS. A business entity, which has maintained a permanent place of business within 
Broward County and maintains a staffing level, within this local office, of at least 15% who are residents of the 
City or includes subcontracting commitments to Local Vendors Subcontractors for at least 20% of the contract 
value. The permanent place of business may not be a post office box. The business must be located in a non-
residential zone and must actually distribute goods or services from that location. The business must be staffed 
with full-time employees within the limits of the city. In addition, the business must have a current business tax 
receipt from the respective Broward County municipality for a minimum of one year prior to the date of issuance 
of a solicitation. 
 
LOCAL VENDOR SUBCONTRACTOR.  
 
POMPANO BEACH BUSINESS. A business entity which has maintained a permanent place of business within 
the city limits of the City. The permanent place of business may not be a post office box. The business must be 
located in a non-residential zone, and must actually distribute goods or services from that location. The business 
must be staffed with full-time employees within the limits of the city. In addition, the business must have a current 
business tax receipt from the City for a minimum of one year prior to the date of issuance of a solicitation. 
 
You can view the list of City businesses with a current Business Tax Receipt on the City’s website and locate 
local companies that are available to perform the work required by the RFP scope of services.  The business 
information, sorted by business use classification, is posted on the Business Tax Receipt Division webpage: 
www.pompanobeachfl.gov by selecting the Pompano Beach Business Directory in the Shop Pompano! section. 
 
The City is strongly committed to ensuring the participation of City Businesses as contractors and 
subcontractors for procuring goods and services, including labor, materials, and equipment.   
 

Proposers are required to participate in the City 's Local Business Program by including, as part of their 
package, the Local Business Participation Form (Exhibit A), listing the local businesses that will be 
used on the contract, and the Letter of Intent Form (Exhibit B) from each local business that will 
participate in the contract.   

 
The goal for this Solicitation is 10% for Local Vendor. 

 
If a Prime Contractor/Vendor is not able to achieve the level of goal attainment of the contract, the 
Prime Vendor will be requested to demonstrate and document that good faith efforts were made to 
achieve the goal by providing the Local Business Unavailability Form (Exhibit C), listing companies that 
were contacted but not available, and the Good Faith Effort Report (Exhibit D), describing the efforts 
made to include local business participation in the contract.  This documentation shall be provided to 
the City Commission for acceptance. 

 
The awarded Proposer will be required to submit “Local Business Subcontractor Utilization Reports” 
during projects and after projects have been completed.  The reports will be submitted to the assigned 

http://pompanobeachfl.gov/index.php/pages/dev_scv_btr/btr
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City project manager of the project. The Local Business Subcontractor Utilization Report template and 
instructions have been included in the bid document. 

 
Failure to meet Local Vendor Goal commitments will result in “unsatisfactory” compliance rating. 
Unsatisfactory ratings may impact award of future projects if a sanction is imposed by the City 
Commission. 

 
The City shall award a Local Vendor preference based upon vendors, contractors, or subcontractors 
who are local with a preference as follows: 
 

1. For evaluation purposes, the Tier 1 and Tier 2 businesses shall be a criterion for award in this 
Solicitation.  No business may qualify for more than one tier level. 

 
2. For evaluation purposes, local vendors shall receive the following preferences: 

 
a. Tier 1 business, as defined by this subsection, shall be granted a preference in the 

amount of 5 Points. 
b. Tier 2 business, as defined by this subsection, shall be granted a preference in the 

amount of 2.5 Points. 
 

It is the responsibility of the awarded vendor/contractor to comply with all Tier 1 and Tier 2 guidelines.  The 
awarded vendor/contractor must ensure all requirements are met before contract execution. 
 

6.6. Other Required Documentation 
The following documents are required to determine whether the Proposal meets the minimum requirements. 
However, these documents will not be considered when scoring the proposal. 
 

6.6.1. City Forms: 
Responses should include all pages of this solicitation, initialed where indicated, and completed SBE and 
Local Business forms.  These forms are included in this RFP and available as attachments to the eBid 
System.  These forms must be completed electronically in the Attributes tab or uploaded to the Response 
Attachments tab of the eBid System.  

 
 

6.6.2. Insurance 
The insurance described herein reflects the requirements deemed necessary for this contract by the City. 
This level of insurance does not necessarily have to be in effect at the time of submittal, but certificates 
indicating that the insurance is currently carried or a letter from the carrier indicating upgradeability will speed 
the review process to determine the most qualified Proposer.  The contractor is responsible for delivering to 
the City for timely review and written approval/disapproval Certificates of Insurance, which evidence that all 
insurance required hereunder is in full force and effect and which name the city as an additional insured on 
a primary basis on all such coverage. 
 
Throughout the term of the agreement/contract, the City, by and through its Risk Manager, reserves the right 
to review, modify, reject, or accept any insurance policies required by the agreement/contract, including 
limits, coverages, or endorsements. The City reserves the right, but not the obligation, to review and reject 
any insurer providing coverage because of poor financial condition or failure to operate legally. 
 
Failure to maintain the required insurance shall be considered an event of default. The requirements herein, 
as well as the City’s review or acceptance of insurance maintained by the Contractor, are not intended to 
and shall not in any way limit or qualify the liabilities and obligations assumed by the Contractor under the 
agreement/contract.  Throughout the agreement/contract term, the Contractor and all subcontractors or other 
agents hereunder shall, at its sole expense, maintain in full force and effect the following insurance coverages 
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and limits described herein, including endorsements. 
 

1. Worker’s Compensation Insurance covering all employees and providing benefits as required 
by Florida Statute, Chapter 440, regardless of the size of the company/firm (number of 
employees) or the state in which the work is to be performed or of the state in which Contractor 
is obligated to pay compensation to employees engaged in the performance of the work. No 
exemption will be considered. The contractor further agrees to be responsible for the 
employment, control, and conduct of its employees and any injury sustained by such employees 
during their employment. 

2. Liability Insurance 
a. Naming the City of Pompano Beach as an additional insured as the City’s interests may 

appear, on General Liability Insurance only, relative to claims arising from the 
Contractor’s negligent acts or omissions in connection with the Contractor’s 
performance under this agreement/contract. 

b. Such liability insurance shall include the following checked types of insurance and 
indicated minimum policy limits: 

 
TYPE OF INSURANCE LIMITS OF LIABILITY 

GENERAL LIABILITY:  
Minimum $1,000,000 Per Occurrence and $2,000,000 Per Aggregate 
* Policy to be written on a Claims incurred basis 
XX  comprehensive form bodily injury and property damage  
XX  premises - operations bodily injury and property damage  
__  explosion & collapse  
  hazard 
__ underground hazard 
XX products/completed bodily injury and property damage combined  
 operations hazard 
XX contractual insurance bodily injury and property damage combined 
XX broad form property damage bodily injury and property damage combined  
XX independent contractor’s personal injury 
XX personal injury 
   sexual abuse/molestation 
   liquor legal liability 
 
AUTOMOBILE LIABILITY:  
Minimum $1,000,000 Per Occurrence and $1,000,000 Per aggregate  
XX comprehensive form 
XX owned 
XX hired 
XX non-owned 
 
REAL & PERSONAL PROPERTY: 
   Comprehensive form  
Agent must show proof they have this coverage. 
 
EXCESS LIABILITY:  
Minimum $5,000,000 Per Occurrence and $5,000,000 Per Aggregate 
 other than umbrella bodily injury and property damage combined 
 
PROFESSIONAL LIABILITY:   
Minimum $1,000,000 Per Occurrence and $1,000,000 Per Aggregate 
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* Policy to be written on a Claims incurred basis 
XX professional liability 
 
If Professional Liability insurance is required, the Contractor agrees the indemnification and hold harmless 
provisions of the agreement/contract shall survive the termination or expiration of the agreement/contract 
for a period of three (3) years unless terminated sooner by the applicable statute of limitations. 
 
ENVIRONMENTAL / POLLUTION LIABILITY:  Minimum $1,000,000 Per Occurrence and $1,000,000 Per 
Aggregate 
* Policy to be written on a Claims incurred basis 
__ environmental/pollution liability 
 
CYBER LIABILITY:  Minimum $1,000,000 Per Occurrence and $1,000,000 Per Aggregate 
* Policy to be written on a Claims incurred basis 
      Network Security / Privacy Liability 
      Breach Response / Notification Sublimit (minimum limit of 50% of policy aggregate) 
  Technology Products E&O - $1,000,000 (only applicable for vendors supplying technology-related 
services and or products) 
  Coverage shall be maintained in effect during the period of the Agreement and for not less than 
four (4) years after termination/ completion of the Agreement. 
 
1. Employer’s Liability: The contractor and all subcontractors shall, for the benefit of its employees, 
provide, carry, maintain, and pay for Employer's Liability Insurance in the minimum amount of One Hundred 
Thousand Dollars ($100,000.00) per employee and Five Hundred Thousand Dollars ($500,000) per 
aggregate. 
2. Policies: Whenever, under the provisions of the agreement/contract, insurance is required of the 
Contractor, the Contractor shall promptly provide the following: 
a. Certificates of Insurance evidencing the required coverage; 
b. Names and addresses of companies providing coverage 
c. Effective and expiration dates of policies; and 
d. A provision in all policies affording City thirty (30) days written notice by a Carrier of any cancellation or 
material change in any policy. 
3. Insurance Cancellation or Modification: Should any required insurance policies be canceled before 
the expiration date or modified or substantially modified, the issuing company/firm shall provide thirty (30) 
days written notice to the City. 
4. Waiver of Subrogation: Contractor hereby waives any and all rights of subrogation against the City, its 
officers, employees, and agents for each required policy. When required by the insurer, or should a policy 
condition not permit an insured to enter into a pre-loss agreement/contract to waive subrogation without an 
endorsement, then the contractor shall notify the insurer and request the policy be endorsed with a Waiver 
of Transfer of Rights of Recovery Against Others or its equivalent. This Waiver of Subrogation requirement 
shall not apply to any policy that includes a condition to the policy not specifically prohibiting such an 
endorsement or voids coverage should the Contractor enter into such agreement/contract on a pre-loss 
basis. 
5. The Contractor shall furnish to the City the certification or proof of insurance required by the provisions 
set forth above within ten (10) days after notification of the award of the agreement/contract. Certificate(s) to 
be issued to City of Pompano Beach, Attention Risk Manager, 100 West Atlantic Boulevard, Pompano Beach, 
Florida, 33060. 

 
6.7. Submission Format Requirements 

Proposals must be submitted electronically through the eBid System (https://pompanobeachfl.ionwave.net) on 
or before the date and time stated in Section 1-Schedule of Events. Please follow all the steps and requirements 
to submit proposals at http://www.pompanobeachfl.ionwave.net/. Submissions must include all documents, 
requirements, and attachments advertised on the website within the Attributes tab and the Response 

https://pompanobeachfl.ionwave.net/
http://www.pompanobeachfl.ionwave.net/
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Attachments tab of the eBid System.  
 
The City will in no way be responsible for delays caused by technical or other issues. It is the sole responsibility 
of the Proposer to ensure its Proposal is successfully submitted in the eBid System before the established 
deadline for Proposal submission. 
 
The City reserves the right to reject and not consider any proposals that are not submitted according to the 
requirements established herein. 
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7. EVALUATION AND AWARD 
 

7.1. Minimum Eligibility Requirements 
All proposals received must meet the minimum eligibility requirements as required in Section 6 and be 
confirmed at the time of submission to be considered for further evaluation. Failure to meet the Minimum 
Eligibility Requirements shall disqualify the entire proposal and prevent it from being considered for further 
evaluation.  
 
The City reserves the right to seek any information or documentation from the Proposer or other source(s) as 
the City determines is necessary. Failure to submit any additional information in accordance with the City’s 
request shall result in a Proposal being deemed non-responsive 

 
7.2. Evaluation Committee 

The City Manager will approve a selection evaluation committee to assist in evaluating the Proposal(s) 
received and to select the most qualified company or firm. All Proposals will be evaluated by the Evaluation 
Committee and Procurement and Contracts staff based on the information submitted by the Submitting Firm(s) 
in response to this RFP.  The Committee’s findings will be presented to the City Commission.  Based upon the 
evaluation, the Evaluation Committee will recommend one Submitting Firm to the City Commissioners for the 
award and execution of a Repair and Maintenance Services Agreement.   
 

7.3. Evaluation Process 
Procurement and Contracts Department staff will initiate the review of the Proposals to determine the 
responsible and qualified Proposals that meet the Minimum Eligibility Requirements.  All responsible and 
qualified Proposals will be provided to the Evaluation Committee.  The Evaluation Committee will score the 
proposals based on the following: 
 

SECTION NUMBER AND DESCRIPTION POINTS 
6.1 Experience and Expertise 25 
6.2 Reference 20 
6.3 Resources and Methodology 25 
6.4 Cost Proposal 25 
6.5 Local Business Program 5 

 
The Committee reserves the right to shortlist the proposals received or to request oral presentations from the 
proposers. If the Committee requests presentations, they will be scheduled in the future. The Proposers will 
each provide up to a 20-minute presentation to the Evaluation Committee members, followed by a question-
and-answer period.  
 
The Evaluation Committee shall rank the Proposers based on the criteria stated within this solicitation, the 
information provided in the proposal, and the presentation.  After all members of the Evaluation Committee 
provide their scores for all Proposals, the scores will be calculated and combined, and the sum of qualitative 
scores will be converted to rankings.  The highest-ranked Proposer(s) will enter into negotiations for the final 
terms of the contract.  If contract negotiations cannot be completed with the highest-ranked team, then 
negotiations may proceed to other ranked teams in accordance with FSS 287.055. 
 

7.4. Tie Breaker:  
In case where there is a tie for the highest-ranked proposers, the recommendations shall be made by giving 
preference to the following items in this order: 

1) Maintenance of a Drug-Free Workplace in accordance with the requirements of 287.087, F.S. 
2) Local Business Program Participation 
3) Closest Proximity/Location to the Project site 
4) Coin Toss 
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7.5. Technicalities:  
Failure to respond, provide detailed information, or provide requested proposal elements may reduce points in 
the evaluation process. The Committee may recommend rejecting any proposal containing material deviations 
from the RFP. The Committee may recommend waiving any irregularities and technicalities.  If only one (1) 
responsive proposal is received, the Committee will proceed without scoring the one (1) responsive proposal 
and may recommend for Procurement and Contracts Department staff to negotiate the best terms and 
conditions with that sole Proposer or may recommend rejecting the proposal. 
 

7.6. Committee’s Recommendations:  
The Evaluation Committee may recommend rejecting any proposals or awarding the As-Needed HVAC Repair 
and Maintenance 
A complete recording shall be made of each meeting (evaluation and negotiation session) conducted by the 
Committee by the Purchasing Agent. The Committee may choose to conduct negotiation session(s) with as 
many ranked responsive and responsible proposers, in its sole judgment, as they deem appropriate before 
making its recommendation for award, starting with the highest-ranked proposer first, then the second highest-
ranked proposer and so on.  The Committee also has the discretion to recommend negotiations with only a 
single responsive and responsible proposer if the Committee chooses to do so. During any such negotiations, 
the City staff assigned to negotiate reserves the right to negotiate any term, condition, specification, or price 
during an exempt negotiation session with the highest-ranked responsive and responsible Proposer. 
 
Per Section 286.0113(2), Florida Statutes, any negotiation session will be conducted to exclude the other 
ranked responsive and responsible Proposers and the public. The Committee will recess the open public 
portion of the evaluation meeting and conduct the exempt negotiation session of the competitive selection 
process, beginning with the highest-ranked responsive and responsible Proposer first, then the second 
highest-ranked Proposer, and so on until finished. The Committee also has the discretion to commence 
negotiations with only a single responsive and responsible proposer if it chooses to do so.  Each ranked 
responsive and responsible Proposer must be represented during its exempt negotiations session by an 
authorized representative possessing the authority to bind the Proposer to the changes made during the 
negotiation session and be prepared to provide the Proposer’s best and final offer.  Any information 
communicated between the Committee and a ranked responsive and responsible Proposer during an exempt 
negotiation session shall not be disclosed to anyone during the open portion of the meeting, including other 
ranked responsive and responsible proposers until disclosure is permitted under Section 286.0113(2), Florida 
Statutes.  
  
After the exempt negotiation session(s) is/are completed, the Committee shall reconvene the open public 
portion of the evaluation meeting and determine, by motion and a roll call vote, whether to recommend an 
award to one (1) or more ranked responsive and responsible Proposers; to declare an impasse with a ranked 
responsive and responsible Proposer; or to proceed with further negotiations with one (1) or more of the next 
highest-ranked responsive and responsible Proposers. The Committee may declare an impasse with a ranked 
responsive and responsible Proposer at any time or proceed with further negotiations with one (1) or more of 
the next highest-ranked Proposer(s). If negotiations are unsuccessful or have reached an impasse with a 
ranked Proposer, the Committee reserves the right not to recommend an award to a ranked Proposer if it is in 
the best interest of the City and must be stated on the record.  The final scores are only a ranking of proposals 
for negotiation (i.e., the highest-ranked proposer will be the first to start the negotiations) and do not determine 
the actual award.  
 

7.7. Negotiations: 
Following the Evaluation Committee Meeting, the City reserves the right to enter into negotiations with the 
successful Proposer. Notwithstanding the preceding, the City is in no way obligated to enter into a Contract 
with any successful Proposer and may cease negotiations at any time. The Proposer also understands and 
acknowledges that no property, Contract, or legal rights of any kind shall be created at any time until and 
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unless an Agreement has been agreed to, approved by the City, and executed by the parties. During the 
negotiation process, the City reserves the right to request the best and final offer from the Proposer with whom 
the City is negotiating. 
 

7.8. Determination of Award:  
The City Commission shall consider the Committee’s award recommendation for this RFP and may approve 
such a recommendation. The City Commission may also, at its option, reject the Evaluation Committee’s 
recommendation, or it may also reject all Proposals, in which case the City may choose to re-advertise this 
project “as is” or by adopting a modified version. 
 
STANDARD PROVISIONS 
 

7.9.  RFP Conditions and Provisions 
The proposal must be submitted to the City on or before the time and date stated herein. All Proposers, by 
submission of a proposal, shall agree to comply with all of the conditions, requirements, and instructions of this 
RFP as stated or implied herein. All proposals and supporting materials submitted will become the property of 
the City. Exceptions or deviations to this solicitation may not be added after the submittal date.  All Proposers 
are required to provide all information requested in this RFP. Failure to do so may result in the proposal's 
disqualification. 
 
The City reserves the right to postpone or cancel this RFP or reject all proposals if, in its sole discretion, it 
deems it in the City's best interest to do so. The City reserves the right to waive any technical or formal errors 
or omissions, reject all proposals, or award a contract for the items herein, in part or whole, if it is determined to 
be in the City's best interests. 
 
The City shall not be liable for any costs incurred by the Proposer in preparing proposals or for any work 
performed therein. 
 

7.10. Acceptance Period 
Proposals submitted in response to this RFP must be valid for a period no less than one hundred eighty (180) 
days from the closing date of this solicitation. 
 

7.11. Withdrawal Of Proposals 
A firm may withdraw its proposal without prejudice no later than the advertised deadline for submission of 
proposals by using the eBid System or through written communication to the Procurement and Contracts 
Department, 1190 N.E. 3rd Avenue, Building C, Pompano Beach, Florida 33060. 
 

7.12. Protest Procedures 
The Protest Procedures established within the Procurement and Contracts Procedures Manual and Section 
120.57, Florida Statutes must be followed to file a valid Protest to this solicitation.  To be considered, protests 
concerning the proposed solicitation award must be filed in writing with the Procurement and Contracts 
Director. They may only be filed by bidders or proposers whom the solicitation or award may aggrieve. The 
initial protest must be addressed to the following: 
 

Director of Procurement and Contracts, City of Pompano Beach 
1190 N.E. 3rd Avenue, Building C, Pompano Beach, Florida 33060 

 
7.13. Familiarity With Laws 

It is assumed the selected firm(s) will be familiar with all federal, state, and local laws, ordinances, rules, 
standards, and regulations that may affect its services pursuant to this RFP. Ignorance on the part of the firm 
will in no way relieve the firm from responsibility for compliance. 
 

7.14. Staff Assignment 
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The City of Pompano Beach reserves the right to approve or reject, for any reason, Proposer’s staff assigned 
to this project at any time. Background checks may be required at the discretion of the City. 
 

7.15. Contract Terms 
The contract shall include, at minimum, this RFP document and the successful Proposer’s proposal. The City 
of Pompano Beach City Attorney shall prepare the contract.  If the City of Pompano Beach defends any claim, 
demand, cause of action, or lawsuit arising out of any act, action, negligent acts or negligent omissions, or 
willful misconduct of the contractor, its employees, agents, or servants during the performance of the contract, 
whether directly or indirectly, the contractor agrees to reimburse the City of Pompano Beach for all expenses, 
attorney’s fees, and court costs incurred in defending such claim, cause of action or lawsuit. 
 

7.16. Waiver 
It is agreed that no waiver or modification of the contract resulting from this RFP, or of any covenant, condition, 
or limitation contained in it shall be valid unless it is in writing and duly executed by the party to be charged 
with it, and that no evidence of any waiver or modification shall be offered or received in evidence in any 
proceeding, arbitration, or litigation between the parties arising out of or affecting this contract, or the right or 
obligations of any party under it, unless such waiver or modification is in writing, duly executed as above. The 
parties agree that the provisions of this paragraph may not be waived except by duly executed writing. 
 
 

7.17. Manner of Performance 
The proposer agrees to perform its duties and obligations under the contract resulting from this RFP in a 
professional manner and in accordance with all applicable local, federal, and state laws, rules, and regulations.  
Proposer agrees that the services provided under the contract resulting from this RFP shall be provided by 
employees who are educated, trained, experienced, certified, and licensed in all areas encompassed within 
their designated duties. Proposer agrees to furnish the City of Pompano Beach with all documentation, 
certification, authorization, license, permit, or registration currently required by applicable laws, rules, and 
regulations. Proposer further certifies that it and its employees are now in and will maintain good standing with 
such governmental agencies and that it and its employees will keep all licenses, permits, registrations, 
authorization, or certifications required by applicable laws or regulations in full force and effect during the term 
of this contract. Failure of Proposer to comply with this paragraph shall constitute a material breach of contract. 
 

7.18. Quality 
All materials and supplies used to construct the services within this RFP shall be new unless otherwise 
specified. The items must be new, of the latest model, quality, and the highest-grade workmanship. 
Reconditioned, refurbished, rebuilt, discontinued, used, shopworn, demonstrator, prototype, or other types of 
product(s) of this kind are unacceptable without written correspondence from the City with the City Manager’s 
approval.  
 

7.19. Omissions 
Omissions in the specifications of the RFP, Attachments, Exhibits, or any Addendum regarding any details or 
the omission from the specification of a detailed description concerning any point shall be interpreted as 
meaning that only the best available units or service shall be provided. The best commercial practices are to 
prevail, and only materials and workmanship of first quality are to be used to submit this proposal.  
 

7.20. Hold Harmless and Indemnification 
Proposer covenants and agrees that it will indemnify and hold harmless the City and all of its officers, agents, 
and employees from any claim, loss, damage, cost, charge, or expense arising out of any act, action, neglect, 
or omission by the Proposer, whether direct or indirect, or whether to any person or property to which the City 
or said parties may be subject, except that neither the Proposer nor any of its subcontractors will be liable 
under this section for damages arising out of injury or damage to persons or property directly caused by or 
resulting from the sole negligence of the City or any of its officers, agents or employees. 
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7.21. Composition Of Project Team 
The principals and personnel named in the proposal must perform the services throughout the contractual term 
unless otherwise provided for by way of a negotiated contract or written amendment to the same executed by 
both parties. No diversion or substitution of principals or personnel will be allowed unless a written request that 
sets forth the qualifications and experience of the proposed replacement(s) is submitted to and approved by 
the City in writing. 
 

7.22. Survivorship Rights 
This contract resulting from this RFP shall be binding on and inure to the benefit of the respective parties and 
their executors, administrators, heirs, personal representatives, successors, and assigns. 
 

7.23. Termination 
The contract resulting from this RFP may be terminated by the City of Pompano Beach without cause upon 
providing the contractor with at least sixty (60) days prior written notice.  Should either party fail to perform any 
of its obligations under the contract resulting from this RFP for a period of thirty (30) days after receipt of 
written notice of such failure, the non-defaulting part will have the right to terminate the contract immediately 
upon delivery of written notice to the defaulting part of its election to do so. The foregoing rights of termination 
are in addition to any other rights and remedies such party may have. 
 
 

7.24. Governing Law 
Any agreement resulting from this RFP shall be governed by the laws of the State of Florida, and the venue for 
any legal action relating to such agreement will be the 17th Judicial Circuit Court of Broward County, Florida. 
 
 

7.25. Relationship to the City 
It is the intent of the City, and the Proposer hereby acknowledges and agrees that the successful Proposer is 
considered to be an independent Contractor and that neither the Proposer nor the Proposer’s employees, 
agents, or Contractors shall, under any circumstances, be considered employees or agents of the City. 
 
 

7.26. Cone of Silence 
The Cone of Silence shall take effect once this solicitation is released to the General Public. Respondents to 
this solicitation or persons acting on their behalf may not contact any aspect of this solicitation, except in 
writing, the Procurement and Contracts Department staff until the City Commission takes action by approving 
or rejecting the award. Violation of this provision may be grounds for rejecting a response.” (F.S 287.057 (25)).  
Any proposer or lobbyist for a proposer is prohibited from having any communications concerning any 
solicitation for a competitive procurement with any member of the City Commission, City Clerk, City Manager’s 
Office, any Evaluation Committee Member, or any other City of Pompano Beach employee after Procurement 
and Contracts releases a solicitation to the General Public. All communications must go through the 
Procurement and Contracts Department staff.  

 
7.27. Communications 

No negotiations, decisions, or actions shall be initiated or executed by the Proposers as a result of any 
discussions with any City employee. Only those communications in writing from the City may be considered 
duly authorized expressions on behalf of the City. In addition, only communications from Proposers that are 
signed and in writing will be recognized by the City as duly authorized expressions on behalf of Proposers. 

 
7.28. Conflict Of Interest 

To determine any possible conflict of interest, each Proposer must disclose if any City employee is also an 
owner, corporate officer, or employee of the firm. If any City employee is an owner, corporate officer, or an 
employee, the Proposer must file a statement with the Broward County Supervisor of Elections pursuant to § 
112.313, Florida Statutes. 
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7.29. Lobbying 
No Lobbying Permitted: As to any matter relating to this solicitation, the Proposer, project team member, or 
anyone representing the Proposer is advised they are prohibited from contacting or lobbying the Mayor, any 
City Commissioner, City employees, agents, or any other person working on behalf of the City related to or 
involved with this solicitation, including all members of the City and CRA advisory committees.  For purposes of 
clarification, a team’s representatives shall include, but not be limited to, the Proposer’s employees, partners, 
attorneys, officers, directors, consultants, lobbyists, or any actual or potential subcontractor or consultant of the 
Proposer and the Proposer’s team. All questions regarding the solicitation are to be submitted using the 
Questions feature in the eBid System. Any violation of this condition may result in rejection and disqualification 
of the response/Proposal. This “No Lobbying Provision” is in effect from the date of publication of the 
solicitation and shall terminate when the City approves the execution of a Contract with an awarded 
Proposer, rejects all responses, or otherwise takes action, which ends the solicitation process. 

 
The Proposer shall disclose any commitment, direct or indirect, financial or otherwise made to any person, 
entity, institution, or association (Recipient), other than a team member identified as required by the solicitation 
submittal requirements, in connection with or potentially in connection with this solicitation. Because of the 
City’s commitment to complete transparency regarding this solicitation, the Disclosure Form shall be required 
to be updated to include additional Recipients, if any, up to and including the date of approval by the City 
Commission of the final negotiated Agreement. Additionally, all such Recipients shall be required to register as 
lobbyists as required by Sec. 34.402 of the City’s Code. 
 
 

7.30. Right to Inspect or Audit 
Contractor's records which shall include but not be limited to accounting records, written policies, procedures, 
computer records, disks and software, videos, photographs, subcontract files (including Proposals of 
Successful and Unsuccessful Proposers, originals, estimates, estimating worksheets, correspondence, change 
order files (including documentation covering negotiated settlements), and any other supporting evidence 
necessary to substantiate charges related to the agreement/contract (all the foregoing hereinafter referred to 
as "records") shall be open to inspection and subject to audit and reproduction, during normal working hours, 
by City's agent or its authorized representative to the extent necessary to adequately permit evaluation and 
verification of any invoices, payments or claims submitted by the Contractor or any of its payees pursuant to 
the execution of the agreement/contract. Such records subject to the examination shall also include but are not 
limited to, those necessary to evaluate and verify direct and indirect costs (including overhead allocations) as 
they may apply to costs associated with the agreement/contract. 
 
For the purpose of such audits, inspections, examinations, and evaluations, the City's agent or authorized 
representative shall have access to said records from the effective date of the agreement/contract, for the 
duration of the Work, and until five (5) years after the date of final payment by the City to the Contractor 
pursuant to the agreement/contract.  The City's agent or authorized representative shall have access to the 
Contractor's facilities, all necessary records, and adequate and appropriate workspace to conduct audits in 
compliance with this article. The City's agent or its authorized representative shall give auditees reasonable 
advance notice of intended audits. 
 
The Contractor shall require all subcontractors, insurance agents, and material suppliers (payees) to comply 
with this article's provisions by inserting the requirements hereof in any written agreement/contract. Failure to 
obtain such written agreements/contracts that include such provisions shall be a reason to exclude some or all 
of the related payees' costs from amounts payable to the Contractor pursuant to the agreement/contract. 
 

7.31. No Discrimination 
There shall be no discrimination as to race, sex, color, age, religion, or national origin in the operations 
conducted under any contract with the City. 
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7.32. Drug-Free Workplace 
The selected firm(s) must verify that they will operate a “Drug-Free Workplace” as outlined in Florida Statute 
287.087. 
 

7.33. Public Entity Crimes 
A person or affiliate who has been placed on the convicted vendor list following a conviction for public entity 
crime may not submit a proposal on a contract to provide any goods or services to a public entity, may not 
submit a proposal on a contract with a public entity for the construction or repair of a public building or public 
work, may not submit proposals on leases of real property to a public entity, may not be awarded or perform 
work as a contractor, supplier, subcontractor, or consultant under a contract with any public entity, and may not 
transact business with any public entity in excess of the threshold amount provided in Florida Statute, Section 
287.017, for CATEGORY TWO for a period of 36 months from the date of being placed on the convicted 
vendor list. 
 

7.34. Patent Fees, Royalties, And Licenses 
If the selected Proposer requires or desires to use any design, trademark, device, material, or process covered 
by letters of patent or copyright. In that case, the selected Proposer and his surety shall indemnify and hold 
harmless the City from any and all claims for infringement because of the use of any such patented design, 
device, trademark, copyright, material, or process in connection with the work agreed to be performed and 
shall indemnify the City from any cost, expense, royalty or damage which the City may be obligated to pay 
because of any infringement at any time during or after completion of the work. 
 

7.35. Price Adjustments 
Price adjustments shall be handled on a case-by-case basis. Before any price adjustments are made, the 
reason must be provided in writing and accepted by the Director of Procurement and Contracts. 
 

7.36. Invoicing/Payment 
All invoices should be sent to the City of Pompano Beach, Accounts Payable, P.O. Drawer 1300, Pompano 
Beach, Florida, 33061. In accordance with Florida Statutes, Chapter 218, payment will be made within 45 days 
after receipt of a proper invoice. 
 

7.37. Taxes 
The City of Pompano Beach, Florida, does not pay Federal Excise or State taxes on purchases of tangible 
personal property. The sales tax exemption number is available upon request. This exemption does not apply 
to purchases of tangible property made by contractors who use tangible personal property in the performance 
of contracts for the improvement of real property owned by the City of Pompano Beach. 
 

7.38. Force Majeure 
Neither party shall be obligated to perform any duty, requirement, or obligation under this RFP if the City has 
determined that such performance is prevented by fire, hurricane, earthquake, explosion, war, sabotage, 
accident, flood, acts of God, strikes, or other labor disputes, riot or civil commotions, epidemics, pandemics, 
government regulations, and the issuance or extension of existing government orders of the United States, the 
State of Florida, or local county and municipal governing bodies, or because of any other matter or condition 
beyond the control of either party and which cannot be overcome by reasonable diligence and without unusual 
expense (“Force Majeure”). In no event shall lack of funds on the part of either party be deemed Force 
Majeure.  
 

7.39. Public Records 
The City is a public agency subject to Section 119, Florida Statutes. The Contractor shall comply with Florida's 
Public Records Law, as amended. Specifically, the Contractor shall: 

a. Keep and maintain public records required by the City in order to perform the service; 
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b. Upon request from the City’s custodian of public records, provide the City with a copy of requested 
records or allow the records to be inspected or copied within a reasonable time at a cost that does not 
exceed the cost provided in Section 119, Florida Statutes or as otherwise provided by law; 

c. Ensure that public records that are exempt or confidential and exempt from public records disclosure 
requirements are not disclosed except as authorized by law for the duration of the agreement/contract 
term and following completion of the agreement/contract if the Contractor does not transfer the records 
to the City; and 

d. Upon completion of the agreement/contract, transfer, at no cost to the City, all public records in 
possession of the Contractor or keep and maintain public records required by the City to perform the 
service. If the Contractor transfers all public records to the City upon completion of the 
agreement/contract, the Contractor shall destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements. If the Contractor keeps and 
maintains public records upon completion of the agreement/contract, the Contractor shall meet all 
applicable requirements for retaining public records. All records stored electronically must be provided 
to the City upon request from the City’s custodian of public records in a format compatible with the 
City's information technology systems. 

 
Failure of the Contractor to provide the above-described public records to the City within a reasonable time may 
subject the Contractor to penalties under Section 119.10, Florida Statutes, as amended. 
 

7.40. Public Records Custodian: 
If the awarded proposer has questions regarding the application of Chapter 119, Florida Statutes, to the 
awarded proposer’s duty to provide public records relating to the agreement/contract, contact the custodian of 
public records at: 

 
CITY CLERK 

100 W. Atlantic Blvd., Suite 253,  
Pompano Beach, Florida 33060 

(954) 786-4611 
 

RecordsCustodian@copbfl.com 
  

mailto:RecordsCustodian@copbfl.com
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8. ADDENDA 

The issuance of a written addendum or posting of an answer in response to a question submitted using the 
Questions feature in the eBid System are the only official methods whereby interpretation, clarification, or 
additional information can be given. If any addenda is issued to this RFP solicitation, the addendum will be 
issued via the eBid System. The Proposer must obtain all Addendum/Addenda posted for this RFP in the eBid 
System before submitting a response to this RFP.   
 
 

9. ATTACHMENTS AND EXHIBITS 
 

9.1. Appendix - City Forms 
 

Exhibit A - Local Business Participation Form 
Exhibit B - Letter of Intent Form 
Exhibit C - Local Business Unavailability Form 
Exhibit D - Good Faith Effort Form  
Exhibit E - Local Subcontractor Utilization Report  
Exhibit F – References 
Exhibit G - Contractor Performance Report 
Exhibit H - Disclosure Of Potential Conflict Of Interest And Conflicting Employment Or Contractual Relationship  



















































































































 

1010 NE 3rd Avenue, Pompano Beach, Florida 33060 Phone: 954-786-4098 • fax: 954-786-4168 

www.pompanobeachfl.gov/government/general-services-procurement 

 

Procurement and Contracts Department 
Mary Rivero, Director 
mary.rivero@copbfl.com 

 

RFP #:  
RFP25-019 

 Tentative City Commission 

Meeting Date*: 

 
TBD 

 
RFP Title: HVAC Repair and Maintenance Services  # Notified: 631 # Downloaded:       23 

 

 

 

                            # of Responses 
Rec’d: 

7 # of “No Bids”: 0 

 
For: Facilities Maintenance Services Department  RFP Opening Date: 04/03/2025 

 (Department)  
  

  

POSTING OF RFP RECOMMENDATION/TABULATION: RFP Recommendations and Tabulations will be posted in the eBid System 
IonWave and will remain posted for 72 hours.  Any person who may be adversely affected by the decision or intended decision shall 
file a notice of protest in writing within 72 hours of posting the notice of the decision or intended decision. The formal written protest 
shall be filed within ten (10) days after the date the notice of protest is filed. Failure to file a notice of protest or a formal written protest 
shall constitute a waiver of proceedings under this chapter. Section 120.57(3)(b), Florida Statutes, states that “The formal written protest 
shall state with particularity the facts and law upon which the protest is based.” Saturdays, Sundays, state holidays, and days when the 
City is closed shall be excluded from the computation of the 72-hour time period provided. Filings shall be at the office of the Director 
of Procurement and Contracts, 1010 NE 3rd Avenue, Pompano Beach, FL 33060. Any person who files an action protesting an intended 
decision shall post with the City, at the time of filing the formal written protest, a protest bond, payable to the City of Pompano Beach, 
Florida, in an amount equal to one percent (1%) of the estimated value of the contract. Failure to submit the protest bond within the 
time allowed for filing a bond shall constitute a waiver of the right to protest. Failure to file a protest within the time prescribed in Section 
120.57(3), Florida Statutes, or failure to post the protest bond or other security required by law within the time allowed for filing a bond 
shall constitute a waiver of proceedings under Chapter 120, Florida Statutes. 
 

(*) The Cone of Silence, as stated in the RFP, etc., is in effect until the City Commission approves it.  The City Commission meeting 
date stated above is tentative.  Confirm with the Purchasing Agent of record for the actual date the Cone of Silence has concluded. 

 

RECOMMENDATION TABULATION 
 

The City of Pompano Beach, Florida, received seven (7) proposals for RFP25-019.  On 04/29/2025, a committee 
evaluated responsive proposals in a public meeting.  The rankings of the responsive proposals are below:  
 

Proposal Score Ranking 

A-Excellent Service, Inc.  91.93 Highest Ranked 

Flo-Tech Mechanical  80.15 2nd Highest Ranked 

Anchor Mechanical, Inc. 69.23 3rd Highest Ranked 

Johnson Controls, Inc 68.96 4th Highest Ranked 

Edd Helms Air Conditioning, Inc. 66.71 5th Highest Ranked 

Blizzard Air Conditioning, LLC 66.21 6th Highest Ranked 

Advanced Roofing, Inc. 64.14 7th Highest Ranked 

 
Under Section 7 of the RFP, the Committee had the authority to recommend as many ranked responsive and responsible 
proposers as they deemed appropriate. The Committee recommended negotiations for award to the two (2) highest-
ranked companies.  All proposers meet all the criteria outlined in the bidding documents and are declared responsive and 
responsible. 
 
The review of all proposals received confirmed that proposals from A-Excellent Service, Inc. and Flo-Tech Mechanical 
meet all the requirements outlined in the RFP and are the two (2) highest-ranked proposers; therefore, they are 
recommended for awards. 
 

By: 
Jeffrey English 

Date: 06/12/2025 

Purchasing Agent 
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EXHIBIT B 

 

1. CERTIFICATE OF LIABILITY INSURANCE 



DalDav
Approved
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