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SUMMARY	  
Senior	  level	  professional	  with	  over	  20	  years	  of	  experience	  in	  the	  successful	  delivery	  of	  Capital	  
Projects,	  Real	  Estate	  and	  Facility	  Operations.	  	  
	  
Specific	  areas	  of	  expertise	  include:	  
	  	  
•	  Project	  Management	   	  	   •	  Property	  &	  Site	  Selection	  	   •	  Strategic	  Planning	  	  
•	  Design	  &	  Construction	  	   •	  Facility	  Operations	   	   •	  Procurement	  &	  Sourcing	  
•	  Sustainability	  &	  LEED	  	   •	  Risk	  Management	   	   •	  Resource	  Management	  
	  
	  
CAREER	  EXPERIENCE	  
	  
JM	  FAMILY	  ENTERPRISES	   	   	   	   	   	   5/2015	  to	  present	  
AVP,	  Facilities	  Management	  
	  
Lead	  corporate	  facilities	  management	  division	  responsible	  for	  operation	  and	  maintenance	  of	  
approx.	  two	  million	  square	  feet,	  60+	  building	  real	  estate	  portfolio.	  
	  
	  
CANON	  U.S.A.	   	   	   	   	   	   	   	   9/2011	  to	  4/2015	  
Director,	  General	  Affairs	  
	  
Spearhead	  management	  of	  facilities,	  real	  estate,	  and	  corporate	  services	  for	  all	  leased	  and	  owned	  
US	  locations.	  Administer	  efficient,	  proactive	  office	  operations,	  building	  management,	  space	  
planning,	  project	  management,	  and	  safety/security.	  Orchestrate	  property	  selection,	  due	  
diligence,	  design,	  construction	  and	  project	  delivery.	  Source	  and	  negotiate	  contracts	  with	  service	  
providers	  while	  maintaining	  capital	  and	  operational	  budgets.	  Gain	  buy-‐in	  from	  stakeholders	  and	  
decision	  makers.	  
	  
•	   Completed	  construction/LEED	  projects,	  including	  700,000	  SF	  corporate	  headquarters,	  

100,000	  SF	  warehouse	  expansion,	  100,000	  SF	  office/training	  location,	  and	  40,000	  SF	  
research	  lab.	  

•	   Devised	  and	  deployed	  standardized	  methods	  for	  successful	  corporate	  real	  estate	  delivery.	  
•	   Earned	  Canon	  Americas	  President’s	  Award	  for	  new	  headquarters	  facility	  construction	  effort.	  
	  
	  
BRIDGEWATER	  ASSOCIATES	  	   	   	   	   	   	   11/2008	  to	  7/2011	  
Manager,	  Building	  Operations	  
	  
Provided	  leadership	  to	  facilities	  team	  supporting	  multi-‐building	  campus.	  	  Responsible	  for	  100%	  
“up-‐time”	  operations	  in	  trading	  environment,	  managing	  high-‐end	  office	  space	  and	  services	  for	  
demanding	  internal	  and	  external	  client	  base.	  	  	  
	  	  
•	   Facilities	  and	  project	  management	  with	  day-‐to-‐day	  oversight	  of	  a	  broad	  range	  of	  functional	  

areas	  including	  maintenance	  and	  repair,	  capital	  projects	  and	  vendor	  management.	  
•	   Ensured	  smooth	  opening	  and	  occupancy	  of	  all	  new	  construction.	  	  
•	   Organized	  strategic	  plans	  for	  emergency	  management	  and	  business	  continuity.	  	  	  
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IVY	  ASSET	  MANAGEMENT	  CORP.	  	   	   	   	   	   02/1998	  to	  10/2008	  
Vice	  President,	  Facility	  Operations	  &	  Administration	  
	  
Managed	  facility/office	  services,	  financial	  plans,	  cost	  controls,	  procurement,	  and	  
capital/operating	  budgets.	  Directed	  vendor	  management,	  bidding,	  and	  negotiations.	  Oversaw	  
real	  estate,	  facility	  management,	  and	  equipment	  maintenance.	  Coordinated	  disaster	  recovery,	  
business	  continuity,	  and	  workplace	  safety/security	  plans.	  Developed	  and	  deployed	  corporate	  
policies	  and	  processes,	  ensuring	  operational	  compliance.	  	  
	  
•	   Completed	  new	  corporate	  headquarters	  construction	  and	  planned	  all	  aspects	  of	  company	  

relocation.	  
•	   Delivered	  new	  locations	  in	  New	  York,	  San	  Francisco,	  London,	  Tokyo,	  and	  Hong	  Kong.	  
•	   Instituted	  requirement	  for	  5/10-‐year	  business	  plans	  for	  region	  from	  stakeholders.	  
•	   Established	  standards	  for	  facilities,	  office	  services,	  space	  allocation,	  and	  expense	  approval.	  
	  
	  
	  
EDUCATION	  &	  CERTIFICATIONS	  
	  
Master	  of	  Business	  Administration	  	  
2007	  -‐	  Pennsylvania	  State	  University	  
	  
Bachelor	  of	  Science,	  Organizational	  Management	  
2001	  -‐	  St.	  Joseph’s	  College	  
	  
Certified	  Purchasing	  Manager	  (CPM)	  	  
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